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ARTICLE 1, PREAMBLE
The Los Angeles Community Col lege D i s t r i c t  Board of Trustees  (hereafter  referred 
to  as the Board)  and the Am er ican  F e d e ra t io n  of  T each e r s  Col lege  Gui Id, Local  
1521, AFT/AFL-CIO, ( h e r e a f t e r  r e f e r r e d  to  as the AFT) hereby en te r  t h i s  
agreement in a s p i r i t  of mutual commitment to  the enhanced welfare, exce llence 
and prest ige  of the Los Angeles Community Col lege D i s t r i c t  (hereafter  referred 
to  as the D i s t r i c t )  and jo in  in dedicat ion to  the students  and community we are 
pledged to  serve.
ARTICLE 2, EXCLUSIVE REPRESENTATIVE
The Board of Trustees hereby recognizes  that  the AFT was c e r t i f i e d  by the Pub l ic  
Em p lo ym en t  R e l a t i o n s  B o a r d  as  t h e  e x c l u s i v e  r e p r e s e n t a t i v e  f o r  t h e  
C l e r i c a l / T e c h n i c a l  U n i t  as enumerated and l i s t e d  in Append ix  A and PERB 
mod if icat ions  thereto in accordance with the C a l i f o r n i a  Educational Employment 
Re la t ions  Act, Government Code Sect ion 3540-3549.3. The C le r ica l/Techn ica l  Unit 
may be modified in accordance with the ru le s  and regu la t ion s  of PERB. Any such 
mod if icat ion  automatica l ly  becomes a part  of t h i s  Agreement.
ARTICLE 3, NON-DISCRIMINATION, EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE 
ACTION, AND SEXUAL HARASSMENT
A. N o n -D lsc r lm in a t lo n :  The D i s t r i c t  and the  AFT agree  not t o  d i s c r i m i n a t e
a g a i n s t  any u n i t  member on the b a s i s  o f  race,  c o l o r ,  creed,  n a t io n a l  
o r i g i n ,  r e l i g i o n ,  sex, age, sexua l  o r i e n t a t i o n ,  p o l i t i c a l  b e l i e f s ,  
p o l i t i c a l  a c t i v i t i e s ,  p o l i t i c a l  a f f i l i a t i o n ,  m a r i t a l  s t a t u s ,  ve te ran  
s t a t u s ,  job s t a t u s ,  p h y s i c a l  hand icap  or  pe rce iv ed  hand icap  (I.e. an 
ind iv idua l  who i s  perceived to  be a member of or i s  assoc iated with  members 
of a h igh  r i s k  group f o r  A IDS  or  any o t h e r  i n f e c t i o u s  d i s e a s e  or  an 
I n d i v i d u a l  who has t e s t e d  p o s i t i v e  in an A IDS  a n t i b o d i e s  t e s t  or  an 
ind iv idua l who a s soc ia te s  with those in high r i s k  groups, those perceived 
to be in h igh  r i s k  g roups ,  and th o se  who ac tua l  ly have the d i s e a se ) .  The 
D i s t r i c t  and the AFT agree  to  comply  w i th  a l l  fede ra l  and s t a t e  laws 
regarding non-d iscr im inat ion.  Fu r the r ,  the  D i s t r i c t  a g ree s  t o  t r e a t  each 
employee in a f a i r  and equitab le  manner and not to  d i s c r im in a te  aga inst  
an employee because of h i s/her  membership in AFT or because of exerc ise  of 
h is/her r i g h t s  under D i s t r i c t  w r i t ten  ru les,  the law, and t h i s  agreement.
B. Equal Employment O pp ortu n ity  and A f f ir m a t iv e  A c tio n : The po l icy  of the
D i s t r i c t  and the AFT i s  to  a c t i v e l y  implement equal o p p o r t u n i t y  t o  al I 
qu a l i f i e d  employees and app l icants  for  employment without  regard to  race, 
c o l o r ,  n a t io n a l  o r i g i n ,  a n c e s t r y ,  r e l i g i o n ,  creed,  sex,  age, handicap,  
perceived handicap, marita l status, sexual or ientat ion ,  or veteran status. 
In accordance with app l icab le  s tate  and federal laws, the D i s t r i c t  and AFT 
agree  on the p r i n c i p l e  and concept  of  the  D i s t r i c t ' s  A f f i r m a t i v e  A c t io n  
Program and f u r t h e r  agree  to  work t o g e t h e r  to w a rd s  the  g o a l s  of t h a t  
program.
C. Sexual Harassment: No employee sha l l  be subject to  sexual harassment. The
D i s t r i c t  and the AFT agree  to  r e v i s e  e x i s t i n g  Sexual Ha ra s sm ent  P o l i c y  
u s in g  a m u tu a l l y  agreed upon commit tee  s t r u c t u r e .  The r e v i s e d  p o l i c y ,  
mutually agreed to by the AFT and the D i s t r i c t ,  sha l l  be implemented w ith in  
four (4) months of the e f fe c t i ve  date of t h i s  agreement. The po l icy  sha l l  
comply with a l l  federal and state  laws.
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The Board of Trustees of the Los Angeles Community College D i s t r i c t  has a l l  the 
customary  and usual  r i g h t s ,  powers, f u n c t i o n s ,  and a u t h o r i t y  e s t a b l i s h e d  In 
C a l i f o r n i a  Government Code Sect ions  3540-3549.3. Except to  the extent l im i ted  
by the s p e c i f i c  and e x p r e s s  t e rm s  and c o n d i t i o n s  of t h i s  Agreement, the 
management, d i r e c t i o n ,  s u p e r v i s i o n ,  and con t ro l  of the Los Angeles Community 
C o l l e g e  D i s t r i c t  o p e r a t i o n s ,  w o rk !n g  f o r c e  and f a c i l i t i e s  a re  v e s ted  in the 
board of  T ru s tee s .  Except  t o  the  ex ten t  I Im i t e a  by the  s p e c i f i c  and e x p r e s s  
terms and cond it ions  of t h i s  Agreement, the r i g h t  to  se lect,  d i rect ,  and control  
the D i s t r i c t  b u s i n e s s  o p e r a t i o n s  and w o rk in g  f o r c e ;  t o  h i r e ,  c l a s s i f y  in 
accordance with Personnel Commission ru les,  ass ign ,  evaluate, suspend, t ran s fe r ,  
lay o f f ,  and t o  d i s c i p l  i ne or  d i s c h a r g e  emp loyees;  t o  d e te rm ine  the means ana 
methods by which work i s  to be performed not incons i s ten t  with  t h i s  Agreement; 
to determine job c l a s s i f i c a t i o n s  and standards  of performance in accordance with 
Personne l  Com m is s ion  r u l e s ;  t o  i n t ro d u ce  or  d i s c o n t i n u e  any p rog ram s  o r  
f a c i l i t i e s ;  and the r i g h t  t o  requ i  re  employees  t o  o b se r ve  w r i t t e n  r u l e s  and 
regu la t ion s  not incons i s tent  with t h i s  Agreement, are a l l  vested in the Board of 
Trustees of the Los Angeles Community College D i s t r i c t .
The Board of  T r u s t e e s  may l e g a l l y  d e le g a te  or  a s s i g n  any Board  r i g h t s  o r  
re spon s  i b i I i t  i es t o  management or t o  such o t h e r  of f1c  i aI p e r so n s ,  d i v i s i o n s ,  
departments, and committees as i t  sha l l  determine appropriate.
ARTICLE 5, GENERAL PROVISIONS
A. Th is  Agreement may be altered, changed, added to, deleted from or modified 
only through the voluntary  and mutual consent of the pa r t ie s  in a w r i t ten  
and signed amendment to  t h i s  Agreement.
B. A l l  p u b l i c  i n fo rm at i  on of  the D i s t r i c t  s h a l l  be made a v a i l a b l e  to  the  
E x c l u s i v e  R e p r e s e n t a t i v e  upon request .  A l l  I n f o r m a t i o n  g i v e n  gene ra l  
d i s t r i b u t i o n  to  management necessary for  the enforcement of the contract  
sha l l  be provided to  AFT upon issuance and/or d i s t r ib u t ion .
C. The Board shal I not  d i s c r i m i n a t e  a g a i n s t  u n i t  members o r  appl i c a n t s  f o r  
un it  p o s i t io n s  because of t h e i r  membership in the AFT or because of t h e i r  
exerc ise  of other r i g h t s  to  meeting and nego t ia t ing  as provided by law.
D. T h i s  Agreement s h a l l  m od i fy ,  r e p l a c e  o r  add to  any p o l i c i e s ,  r u l e s ,  
r e g u l a t i o n s ,  o r  p ro c e d u re s  which s h a l l  be c o n t r a r y  to, o r  i n c o n s i s t e n t  
w ith ,  any p r o v i s i o n s  of  t h i s  Agreement. The Board  o r  i t s  r e p r e s e n t a t i v e s  
s h a l l  take no a c t i o n  t o  adopt or  mod ify  any w r i t t e n  p o l i c y ,  ru le ,  
r e g u l a t i o n  or  p rocedure  w i t h i n  the scope of b a r g a i n i n g  In  e f f e c t  a t  the 
t im e  of t h i s  A g reem en t ' s  e x e c u t io n  and which  i s  not  supe rceded  by t h i s  
Agreement without c on su l t in g  with the AFT in a good f a i t h  e f f o r t  to  reach 
agreement.
E. This  Agreement I s  not intended to  modify or  replace by any of i t s  terms the 
r i g h t  of  every  u n i t  member In the b a r g a i n i n g  u n i t  under the law. Both  
pa rt ie s  agree to  comply with s tate  and/or Federal laws.
F. In the event  t h a t  any p ro v i  s i o n s  of  t h i s  Agreement are, o r  shal  I be, at  
any t ime  determ ined  t o  be c o n t r a r y  t o  law by a c o u r t  of  competent 
j u r i s d i c t i o n ,  a l l  o t h e r  p r o v i s i o n s  o f  t h i s  Agreement s h a l l  c o n t i n u e  in 
effect.
ARTICLE 4, BOARD OF TRUSTEES RIGHTS AND RESPONSIBILITIES
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6. The B o a r d  i s  c o m m i t t e d  t o  p r o t e c t i n g  t h e  i n t e g r i t y  o f  t h e  
Cl e r Ica l/Techn ica l  Unit.
H. The Lo s  A n g e le s  Community C o l l e g e  D i s t r i c t  s h a l l  s t r i v e  to  m a in t a in  a 
s u f f i c i e n t  leve l  of permanent  s t a f f  in the T e c h n I c a I / C l e r i c a I  U n i t  to  
perform the dut ies  of the Cl e r ica l/Techn ica l  Unit. Budgeting and s t a f f i n g  
sha l l  r e f l e c t  t h i s  policy.
ARTICLE 6, AFT RIGHTS
A. Each member of the AFT s h a l l  be e n t i t l e d  to  p a y r o l l  d e duc t ion  f o r  
membership dues to  the AFT. Addit ional deductions shal l  be remitted by the 
D i s t r i c t  in accordance with law or mutual agreement of the part ies. Such 
d e d u c t io n s  s h a l l  i n c l u d e  Tax S h e l t e r  A n n u i t i e s  (TSA), AFT C o l l e g e  G u i l d  
Committee on P o l i t i c a l  Education (COPE), legal defense, and Insurance. The 
AFT s h a l l  c a l c u I  a te  the amount to  be deducted and a d v i s e  the  D i s t r i c t  of 
that  amount to be withheld in each p a r t i c u la r  case. Such deductions sha l l  
be effectuated as soon as i t  i s  a d m in i s t r a t i v e l y  feas ib le .
B. The AFT s h a l l  have the r i g h t  of a c c e s s  a t  r e a s o n a b le  t im e s  t o  a rea s  in 
which employees  work, the r i g h t  t o  use I n s t i t u t i o n a l  b u l l e t i n  boards,  
m a i lboxe s ,  and o the r  means of com m un ica t ion ,  s u b j e c t  to  r e a so n a b le  
r e g u I a t i o n ,  and the r i g h t  to  use i n s t i t u t i o n a l  f a c i l i t i e s  and equipment 
p rov ided  t h a t  such use or  a c ce s s  s h a l l  not  i n t e r f  e re  w i t h  nor i n t e r r u p t  
normal D i s t r i c t  or campus operat ions  nor sha l l  such use cause an addit iona l  
o r  an i n c rea sed  m a in tenance  c o s t  to  the  D i s t r i c t .  In c a s e s  of use or  
access that w i l l  r e s u l t  in addit ional  co s t s  to  the D i s t r i c t ,  arrangements 
sha ll  be made p r io r  to  use for  reimbursement to  the D i s t r i c t  by the AFT.
C. The AFT sha l l  be en t i t le d  to  representat ive s  at a l l  pub l ic  Board meetings 
ana sha l l  be allowed to  speak on any item on any agenda in accordance with 
e x i s t i n g  Board Rules. AFT sha l l  be furn ished Board agendas and minutes at 
the same time as such are made ava i lab le  to  the public.
D. Subsequent  to  mutual agreement on the fo rmat,  c o p i e s  of t h i s  Agreement 
s h a l I  be p r i n t e d  at the shared  expense of the p a r t i e s  w i t h i n  t h i r t y  (30) 
days a fte r  it  Decomes e f fe c t i ve  and a copy d i s t r ib u te d  by the AFT to  each 
u n i t  member now employed. The D i s t r i c t  shal I d i s t r i b u t e  a copy t o  new 
employees.
E. Upon w r i t t e n  r e q u e s t  of AFT, the  D i s t r i c t  s h a l I  f u r n i s h  to  the  AFT al I 
a v a i l  ab le  i n f o r m a t i o n  t h a t  i s  a v a i l a b l e  to  the p u b l i c  concern  i ng i terns 
a f f e c t i n g  the b a r g a i n i n g  un i t ,  i n c l u d i n g  but not l i m i t e d  t o  f i n a n c i a l  
r e p o r t s  and a u d i t s ,  r o s t e r s  of  a l l  u n i t  p e r so nne l ,  t e n t a t i v e  budgetary  
r e qu i rem en t s ,  a l l o c a t i o n  of S t a t e  and Federa l  funds, s t u d e n t  enro l  Iment 
data, and such o the r  i n f o r m a t i o n  as w i l l  a s s i s t  the  AFT in d e ve lo p in g  
in te l l i g en t ,  accurate, informed, and con s t ruc t ive  programs on behalf of the 
s t a f f  and students, together with Information which may be necessary for  
the AFT to  p r o c e s s  any g r i e v a n c e  or  c o m p la in t .  The D i s t r i c t  sha l I a l s o  
fu rn i sh  to  the AFT a l l  names, telephone numbers and addresses  of employees 
assigned to  the U e r ic a l/ T echn ic a l  Unit.
F. At the c lose  of each pay period, the D i s t r i c t  sha l l  prov ide the AFT with a 
l i s t  of a l l  newly employed and newly terminated unit  members. Addresses, 
telephone numbers and locat ion sha l l  be provided to  the AFT by the D i s t r i c t  
as soon as possible.
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G. D e s i g n a te d  r e p r e s e n t a t i v e s  of  the D i s t r i c t  and the  AFT s h a l l  meet on a 
mutually agreed-upon date, place and time at least  once every month for  the 
purpose  o f  r e v i e w in y  the a d m i n i s t r a t i o n  of the  Ayreement In f o r c e  and 
attemptiny to  reso lve  any other problems that  may ar ise. Both pa r t ie s  may 
submit an agenda for  d iscuss ion.  The AFT representa t Ive s  sha l l  be allowed 
released time to attend the meetiny(s).
H. The Colleye P res idents  or t h e i r  designees (the D i s t r i c t  representat ive  for  
the D i s t r i c t  o f f i c e s )  and the designated locat ion  AFT representat ive  sha l l  
meet on a mutually agreed-upon date, place and time at lea st  once a month 
for  the purpose of rev iewing the adm in i s t ra t ion  of the Ayreement a r t i c l e s  
r e la t in g  so le ly  to  locat ion  matters. Both pa r t ie s  may submit an agenda for 
d iscuss ion.  The locat ion  AFT representat ive  shal l  be allowed released time 
to  attend the meeting(s).
I. The D i s t r i c t  shal I g r a n t  a maximum of 2.0 FTE (based upon 160 hour s  per 
pay p e r io d )  of r e l e a s e d  t ime  w i th  pay to  the AFT. W r i t t e n  n o t i c e
ind ica t ing  the name(s) of the employees, locat ion,  and amount of released 
t im e  f o r  each employee must  be p ro v id e d  t o  the  D i s t r i c t  by AFT at  l e a s t  
t h ree  (3) weeks be fo re  the e f f e c t i v e  date. In i n s t a n c e s  where a 
designated AFT Representat ive i s  t ran s fe r red  or on formal leave, the three 
weeks notice sha l l  be waived and w r i t ten  not ice  of a replacement provided 
oy the AFT at  l e a s t  one weeK in advance of  the e f f e c t i v e  date  of 
replacement. The released time sha l l  be taken on a f ixed schedule, which 
may vary upon advance no t i f i c a t i o n ,  whenever poss ib le ,  to  the employee’s 
superv i so r  or designee. The released time sha l l  be considered as "on duty" 
t ime for  the report ing  of absences. Such reduced load i s  for  the purpose 
of f a c i l i t a t i n g  the AFT's p rocess ing  of gr ievances  and the implementation 
of the Agreement.
ARTICLE 7, AGENCY SHOP
A. The D i s t r i c t  sha l l  deduct and make appropr iate  remittance to the AFT a l l  
dues and/or  s e r v i c e  f e e s  a s  r e g u l a t e d  by the dues  s t r u c t u r e  of  AFT in 
accordance with the fo l low ing :
1. The D i s t r i c t  s h a l l  deduct  AFT dues In acco rdance  w i th  A r t i c l e  6, 
Sect ion  A.
2. The D i s t r i c t  s h a l l  deduct amounts, d e s i g n a t e d  by the  AFT, in 
accordance with A r t i c l e  6, Sect ion A, for  a l l  members of the un i t  who 
are not members of the AFT Col lege Guild.
3. Unit  members who object, on r e l i g i o u s  grounds, to  paying union dues or 
agency fees,  shal  I app ly  t o  the  AFT f o r  exempt ion  t o  S e c t i o n  1 o r  2 
above. If the exemption i s  agreed upon by the AFT, the D i s t r i c t  sha ll  
deduct  the e q u i v a l e n t  of AFT dues  and pay t h a t  sum t o  one of t h re e  
organ izat ion s  mutually  agreed upon by the pa r t i e s  and selected by the 
person.
4. D i s t r i c t  sha l l  not be l i a b le  to the AFT by reason of the requirements 
of t h i s  A r t i c l e  f o r  the r e m i t t a n c e  or  payment of  any sum o th e r  than  
that  c o n s t i t u t in g  actual deductions made from the wages earned by the 
employee. The AFT a g re e s  t h a t  i t  s h a l l  pay r e a s o n a D le  a t t o r n e y  
fees,  indemnify  and save  the D i s t r i c t  h a rm le s s ,  i t s  o f f i c e r s ,  
employees and agents aga in s t  any l i a b i l i t y  a r i s i n g  from any and a l l  
cla ims, demands, ac t ion s  or proceedings for  any l i a b i l i t y  a r i s i n g
A rt ic le  7 4
from com p l ia n ce  w i th  t h i s  A r t i c l e ,  or, in r e l i a n c e  on any l i s t ,  
n o t i ce ,  c e r t i f i c a t i o n  or  a u t h o r i z a t i o n  furn ished under t h i s  A r t ic le .  
The AFT, in a d d i t i o n ,  a g ree s  i t  sho u ld  re fund  t o  D i s t r i c t  any sums 
pa id  to  i t  in e r ro r .
ARTICLE 8, WORK ENVIRONMENT
A. D i s t r i c t  Com pliance: The D i s t r i c t  sha l l  conform to, and comply with, a l l
a p p I i c a D I e  he a I th ,  s a f e t y ,  f i r e ,  and s a n i t a t !on r e q u i r e m e n t s  imposed by 
State or Federal or C ity  or County laws or regu la t ion s  adopted under State 
o r  Federa l  o r  C i t y  o r  County law or  a p p l i c a b l e  OSHA r e g u l a t i o n s .  The 
D i s t r i c t  w i l l  a l s o  con form  w ith  S t a t e  and Federa l  law and g u i d e l i n e s  
g o v e rn in g  the use of  v i d e o  d i s p l a y  t e r m in a l s .  The L o c a t i o n  Work 
Environment Committee, as indicated below, sha l l  a l so  cons ider  and review 
p o t e n t i a l  h e a l t h  p rob lem s  a s s o c i a t e d  w i th  p ro longed  and i n t e n se  use of  
video d i sp lay  terminals.
B. V ideo D isp la y  Term inal s /T e c h n o lo g lc a l Changes: The D i s t r i c t  and the  AFT
shall  form a committee whose purpose i t  sha l l  be to  develop gu ide l in e s  fo r  
the sa fe ,  h e a l t h f u l ,  and e f f i c i e n t  use and o p e r a t i o n  of  V id e o  D i s p l a y  
Terminals (VDT's) and any other a f fe c t s  on the C le r ica l/Techn ica l  Unit as a 
r e su l t  of the implementation of technolog ica l  changes. The committee sha ll  
De r e p o n s i o l e  f o r  d e v e lo p in g  recom m endat ion s  f o r  VDT g u i d e l i n e s  and 
regu la t ion s  w i th in  four (4) months from the execution of t h i s  agreement. 
W i t h in  t h i r t y  (30) days  from the date  the commit tee  p r e s e n t s  th e se  
recommendations, the D i s t r i c t  and the AFT sha l l  reopen nego t ia t ion s  on t h i s  
A r t i c l e  in o rde r  to  n e g o t i a t e  a good f a i t h  agreement  on r u l e s  and 
regu la t ion s  governing the use of Video D isp lay  Terminals. When necessary 
the commit tee  s h a l I  meet and deve lop  g u i d e l I n e s  f o r  o t h e r  t e c h n o l o g i c a l  
changes and proceed as aDove.
C. Employees  upon reque s t ,  s h a l l  be p ro v id e d  a work space  t h a t  i s  f r e e  of 
tobacco smoke.
D. The D i s t r i c t  and the AFT s h a l l  a s s e s s  the  need f o r  and deve lopment  of 
a " w e l l n e s s "  program, w i th  the goal of p r o v i d i n g  I n - s e r v i c e  t r a i n i n g  
in a r e a s  su ch  as  m en ta l  and p h y s i c a l  h e a l t h ,  f i t n e s s ,  p re  and 
p o s tn a t a l  care,  n u t r i t i o n ,  s t r e s s  management, a s b e s t o s  i n f o rm a t i o n ,  
AIDS prevention and other such areas of common Interest.
E. The D i s t r i c t  and AFT s h a l l  e s t a b l i s h  a commit tee  t o  a s s e s s  the need 
f o r  and w i th  mutual agreement to  implement a program which w i l l  
p r o v id e  c h i l d  ca re  f a c i l i t i e s  f o r  members of  the T e c h n i c a I - C l e r i c a I  
Unit.
F. Work Environm ent Com m ittee: The D i s t r i c t  O f f i c e  and each campus shal I
e s t a b l i s h  a Work Env i r on m en t  Committee.  U n i t  1 s h a l l  be a l low ed  one 
representat ive  appointed by AFT to  s i t  on the committee. Th i s  committee 
sha l l  review health, safety, san i ta t ion ,  f i r e ,  and working cond i t ion s  to  
ensure compl iance with Sect ion A. The Committee shal I make recommendations 
to  the D i s t r i c t  concerning improvements in health, safety, san i ta t ion ,  f i r e  
and working condit ions.  Any v i o l a t i o n  of Sect ion  A. sha l l  be corrected by 
the D i s t r i c t  In an e x p e d i t i o u s  manner w i th  the e x c e p t i o n  of  imminent 
hazards which sha l l  be corrected immediately.
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G. Re leased  Time: The barga in ing  un i t  members of the committee sha l l  be a l ­
lowed r e a s o n a b le  r e l e a s e d  t im e  to  c a r r y  out  the  o b l i g a t i o n s  under 
Sect ion A and F.
H. No D is c r im in a t io n :  No employee sha l l  be in any way di sc r  I'm i nated aga in s t
as a r e s u l t  o f  r e p o r t i n g  any c o n d i t i o n  b e l i e v e d  t o  be a v i o l a t i o n  o f  
Sec t  i on A.
ARTICLE 9, UNIFORM, TOOLS AND PERSONAL PROPERTY
A. The c o s t  o f  t h e  p u r c h a s e ,  l e a s e ,  o r  r e n t a l  o f  u n i f o r m s ,  t o o l s ,  
id e n t i f i c a t i o n  Dadges, emblems, cards, and other such property required by 
the D i s t r i c t  sha l l  be borne by the D i s t r i c t .  The aforementioned a r t i c l e s  
sha l l  be retained as property of the D i s t r i c t  and sha l l  De surrendered upon 
demand.
B. Each Unit I employee sha l l  be provided with a f a c i l i t y  for  the purpose of 
s t o r i n g  coa t s ,  j a c k e t s  and o t h e r  a r t i c l e s  o f  c l o t h i n g .  Employees,  upon 
request, sha l l  be issued a secured storage area (desk, locker, etc.) with a 
key for  the purpose of s t o r in g  personal property.
C. The D i s t r i c t  sha l l  reimburse employees for  any s to len  or damaged personal 
property in accordance with  Board Rule 101500. Each Un it  I employee sha l l  
oe provided the D i s t r i c t ' s  procedures fo r  f i l i n g  c la im s  concerning damage 
and/or l o s s  Incurred to  any personal property. These procedures sha l l  be 
posted in or near the mail room and at Campus Police.  Campus Po l ice  shal l  
f a c i l i t a t e  the f i l i n g  of any forms necessary.
ARTICLE 10, VACATION
A. Accrua l  of v a c a t i o n  s h a l l  be de te rm ined  based 
manner set forth  In the fo l low ing  taule:
^£a i i .g r)  £gg rgg l
on the  f a c t o r s  and
fi&ys gjt XstssilsD
gu 4Q tiggr tfgrisassis Jjggn a
g i  f a l d  S s r v i s s Eaglgd iJM fixscUiss 12=MgoTij Assiaxunsirt
Less  than 1 year 
1 year but less
.03846 10
than 2 years  
2 years  but le s s
.04231 1 1
than 3 years 
3 years  out le s s
.04615 12
than 4 years  
4 years  or more 
Out le s s  than
.05000 13
9 years
9 years  out le s s
.05770 15
than 10 years 
10 years  but le s s
.06155 16
than 11 years 
11 years  out le s s
.06539 17
than 12 years  
12 years  but le s s
.06923 18
than 13 years 
13 years  but less
.07308 19
than 20 years .07693 20
20 years  or more .09232 24
B. For pu rpo se s  of t h i s  A r t i c l e ,  a year  i s  de f ined  as the p e r io d  of  t im e  
between the b e g in n in g  of the Second S p e c i a l  School Month in s u c c e s s i v e  
calendar years. For the period p r io r  to  i n i t i a t i o n  of the Special School 
Month payrol l  calendar, a year sha l l  be the 12-month period ending on June 
30 of each calendar year.
C. In o rde r  to  be c r e d i t e d  w i th  a yea r  of  s e r v i c e  f o r  the  pu rpose  of t h i s  
A r t i c l e ,  an employee must have been In r e g u l a r  s t a t u s  d u r i n g  the  appro­
p r i a t e  year,  as de f in ed  above, f o r  at  l e a s t  130 days  in pa id  s t a t u s  o r  on 
leave of  absence p r i o r  to  l a y o f f  o r  f o r  i n d u s t r i a l  a c c id e n t ,  i n d u s t r i a l  
i l l n e s s  or m i l i t a r y  service.
D. C red it s  for  years  of se rv ice  sha l l  be applied, and vacat ion  accrual rates  
shall  be changed as required by t h i s  A r t i c le ,  e f fe c t ive  on the f i r s t  day of 
the Second Special School Month each year.
E. An employee serv ing  an i n i t i a l  probationary period sha l l  not be e l i g i b l e  to  
take vacation unt i l  the f i r s t  day of the pay period f o l lo w in g  completion of 
the number of hours that correspond to  130 days of paid se rv ice  in regu la r  
assignments, except for employees subject to  the p ro v i s i o n s  of Sect ion F. 
below. No vacation sha l l  be taken unt i l  earned. No payment for  vacation 
accumulation sha l I  be made to  employees who separate p r io r  to  completion of 
130 days of paid service. Vacation taken as provided in Sect ion F. of t h i s  
A r t i c l e  sha l l  not be considered in c o n f l i c t  with  t h i s  provis ion.
For pu rp o se s  of t h i s  A r t i c l e ,  130 days  s h a l l  be de f in ed  as 130 t im e s  the 
average number of re gu la r ly  assigned hours per day for  the employee.
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F. Employees  may be reque s ted  t o  take  v a c a t i o n  t o  the  e x t e n t  t h a t  |t has 
been earned, on the days during the school year which are determined by the 
Board of Trustees as school ho l idays  or at any time ouring the assignment 
period to  avoid leave without pay, except A b a s i s  employees.
F ract ions  of hours of t h i r t y  (30) minutes or  le s s  shal I be rounded down to  
the next whole hour for  report ing  of vacation;  f r a c t i o n s  of hours in excess 
of t h i r t y  (30) minutes sha l l  be rounded up.
H. Vacation sha l l  be taken at  a time convenient to  the employee, provided that  
i t  i s  r eque s ted  not l e s s  than t h i r t y  (30) w o r k in g  days  in advance. The 
superv isor  sha l l  approve or deny the request for  vacat ion  w ith in  f i v e  (5) 
working days of the rece ipt  of the request. If  in smqh f i v e  (5) working 
day period a vacat ion denial has not been received, the vacat ion sha l l  be 
deemed to  have been approved. V a c a t i o n s  may be changed at  any t ime, 
however, v a c a t i o n s  once approved, s h a l l  not be changed w i th o u t  the 
employee's consent. Nothing in t h i s  paragraph sha l l  preclude an employee 
from requesting and oelng granted vacat ion at any time. However, nothing in 
t h i s  A r t i c l e  sha l l  be construed to  p ro h ib i t  the D i s t r i c t  from requiring in 
w r i t in g  employees to  take vacat ion in l ieu  of cash payment as provided in 
Sect ion I • be low. Such not if icat ion  shal 1 be prov i ded to  a ll  ow em p I py eps 
s u f f i c i e n t  time to  schedule vacat ion in accordance with t h i s  paragraph.
1. If  the employee consents to  reschedule or cancel h i s/her  vacat ion  at 
the request of the D i s t r i c t ,  the D i s t r i c t  sha l l  reimburse the employee 
f o r  a l l  c a n c e l l a t i o n  p e n a l t i e s ,  t o  i n c l u d e  r e im bu r sem en t  f o r  the 
d i f f e r e n c e  between any h i g h e r  f a r e  and/or  r a t e  f o r  h o t e l s  o r  o the r  
accommodations and the fare and/or rate  the employee o r i g i n a l l y  had 
con f i rmed.  To be e l i g i D l e  f o r  re imburseraent,  the  employee must 
p r o v id e  w r i t t e n  e v idence  t h a t  he/she  made r e s e r v a t i o n s  and pa id  a 
f inanc ia l  commitment for  those re se rva t ion s ,  or that the employee was 
assessed a penalty or other fee fo r  having changed the reservat ions.
The employee s h a l l  r e c e i v e  Casua l  Leave to  f a c i l i t a t e  the above 
process.
The D i s t r i c t  s h a l l  make every  r e a s o n a b l e  e f f o r t  t o  r e im b u r s e  the 
employee w ith in  ten (10) working days upon subm iss ion  of appropriate 
ev i dence.
2. The D i s t r i c t  and the AFT sha l l  study the implementation of prov id ing  
f o r  the r e c e i p t  by the employee of " v a c a t i o n  pay"  in advance of  a 
v a c a t i o n  at  the o p t i o n  of  the employee. The D i s t r i c t  and the  AFT 
s h a l l  n e g o t i a t e  a p rocedure  f o r  the r e q u e s t  o f  and I s s u a n c e  of 
" v a c a t i o n  pay".
I. It employees e lect  not to  take t h e i r  f u l l  annual vacation, the amount not 
taken s h a l l  accum u la te  f o r  use in the next  year. Accumu lated  v a c a t i o n  
sha l l  be l im ited  to  400 hours. Employees with  more than 400 hours w i l l  be 
l im ited  to  the i r  accumulation as of Ju ly  26, 1960. Employees w i l l  pe paid 
f o r  e xce s s  v a c a t i o n  a c c u m u la t io n  which exceeds  the i n d i v i d u a l  l i m i t  
a cq u i red  as of  J u l y  26, I960 ,  o r  400 hours. T h i s  payment w i l l  be made in 
the pe r iod  in which Feb rua ry  1 f a l l s  each yea r  b e g i n i n g  F a l l  1988 f o r  
e x c e s s  hour s  accumulated  as of the  end of the pay p e r io d  w h ich  Janua ry  2 
f a l l s  each year.
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J. The amount o f  v a c a t i o n  a c t u a l l y  earned, and on ly  t h a t  amount, s h a l l  be 
ava l t  ab!e, r e g a r d l e s s  o f  changes  In s t a t u s .  The r a t e  a t  which v a c a t i o n  
a l l o w a n c e s  are pa id  s h a l l  be the em p lo ye e ' s  c u r r e n t  ra te .  No employee 
s h a l l  be a l l o w e d  to  take  v a c a t i o n  w h i l e  t e m p o r a r i l y  s e r v i n g  as a 
s u b s t i t u t e ,  r e l i e f ,  or  p r o v i s i o n a l  u n l e s s  he/she  has se rved  f o r  the 
e q u i v a l e n t  of  more than  t h i r t y  (30) c o n s e c u t i v e  w o rk in g  days,  or  
rece ives  s p e c i f i c  approval from the appropr iate superv isor.
K. On voluntary reduction In status, layoff, or separat ion from the c l a s s i f i e d  
service, the money value of vacation balances sha l l  be paid as a lump-sum 
to permanent employees. In cases where separat ion i s  not at the end of a 
pay period, vacation c red i t  sha l l  be computed through the la s t  day In paid 
status.
L. Lurnp-sum v a c a t i o n  payments  s h a l l  be made on the  b a s i s  of the hou r ly  
equivalent  rate  for  the employee's l a s t  regu la r  assignment.
M. When a r e g u l a r  employee (whose r e g u l a r  a s s i g n m e n t  I s  on o t h e r  than  a 12- 
month a s s i g n m e n t  b a s i s  code) i s  pa id  d u r i n g  the summer as  a r e l i e f ,  
subst i tu te,  or p rov i s iona l  employee, the employee sha l l  earn vacat ion In 
accordance  w i th  the s c h e d u le  in  S e c t i o n  A. of  t h i s  A r t i c l e ,  which  I s  
applicable  to  the po s i t io n  In which he/she serves during the summer.
N. A regular  employee who serves in h is/her  regu la r  ass ignment and a l s o  in a 
summer subst i tu te,  r e l i e f ,  or p rov i s iona l  assignment during the same pay 
period sha l l  not earn more vacat ion fo r  that pay period than I f  he/she had 
served 160 hours In h is/her  regu la r  assignment.
O. A permanent c l a s s i f i e d  employee sha l l ,  upon n o t i f i c a t i o n  to  the appropriate 
superv isor,  be permitted to  in terrupt  or terminate  vacat ion  leave In order 
to  beg in  i l l n e s s  leave  p ro v id ed  t h a t  the  employee I n d i c a t e s  at the 
e a r l i e s t  pract ica l  opportunity In accordance with I l l n e s s  Leave Sect ion H. 
of A r t i c l e  19.
1. The b a s i s  of the r e q u e s t  f o r  change In leave s t a t u s  and p r o v id e s  
appropr iate supporting documents inc lud ing  a c e r t i f i c a t i o n  of i l l n e s s  
from a l icensed phys ic ian  or other recognized p r a c t i t io n e r  In case of 
111 ness.
2. The probable duration of the requested leave.
The re spons ib le  adm I n i s t r a t o r  sha l l  take such steps as he/she deems 
necessary to  s a t i s f y  h Im se l f/he r se l f  that the paid i l l n e s s  leave was 
In accordance with Sect ion H. of A r t i c l e  19, I l l n e s s  Leave.
p. A p e rm a n e n t  c l a s s i f i e d  e m p lo y e e  s h a l l ,  upon n o t i f i c a t i o n  t o  the  
appropr iate superv isor,  be permitted to  in terrupt  or terminate  vacat ion 
leave in order to  begin Bereavement Leave in accordance with  Bereavement 
Leave, Sect ion C. of A r t i c l e  19.
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ARTICLE 11, HOLIDAYS
A. Hoi Idays. An employee in a regu la r  assignment or in an ass ignment  in l ieu  
of h is/her  regu la r  ass ignment sha l I  rece ive  ho i iday  pay fo r  those ho i iday s  
l i s t e d  DeIow and for  other hoi idays declared by the Board of Trustees, the 
Governor  of Cal i f o r n l a ,  o r  the P r e s i d e n t  of  the  U n i ted  S t a t e s  which  come 
w ith in  the employee's ass ignment period, subject  to  the cond i t ion s  I isted 
in A. 1. th rough  A. 3. The date  the f o l l o w i n g  l i s t e d  hoi Id ay s are  ob se rved  
sha l l  be determined by the academic calendar.
New Y e a r ' s  Day
Martin Luther King, Jr. Day
L inco ln  Day
Washington Day
Memorial Day
Independence Day
Labor Day
Admission Day*
Veterans Day 
Thanksglv ing Day 
Thanksg iv ing  Fr iday  
Christmas Day
*Admi ss ions Day sha l l  be the Fr iday before Labor Day
When a holiday i s  changed, through mutual agreement between the AFT and the 
D i s t r i c t ,  and as a r e s u l t  emp loyees  l o se  a h o l i d a y  due t o  t h e i r  work 
schedule, those employees sha l l  be granted another ho liday as determined bv 
the AFT and the D i s t r i c t .
1. The employee must have been in pa id  s t a t u s  f o r  a p o r t i o n  of the 
working day immediately preceding or succeeding the holiday,  provided 
t h a t  an e m p lo y e e  on a m i l i t a r y  l e a v e  of  a b s e n c e  e n t i t l e d  t o  
compensation under Sect ion  L., A r t i c l e  19, sha l l  only rece ive  pay for  
the port ion of the ho l iday period needed to  meet the tota l  t ime for 
which compensation I s  required by law.
2. An employee whose regu la r  work schedule i s  l e s s  than f i v e  (5) days per 
week and f o r t y  (40) hou r s  per week s h a l l  not be e n t i t l e d  to  pay f o r  
any ho liday observed on the employee's r e g u la r l y  scheduled day off.
3. An employee in pa id  s t a t u s  d u r i n g  any p o r t i o n  of  the w o rk in g  day o f  
h i s / h e r  normal a s s i g n m e n t  im m ed ia te ly  p r e c e d in g  o r  s u c ce e d in g  the 
school ho liday of December 25 and Janaury 1 sha l l  rece ive  pay fo r  the 
two (2) holidays.
4. When a h o l i d a y  f a l l s  on the  f i r s t  day of  an e m p lo ye e ' s  weekend 
( u s u a l l y  S a tu rd ay ) ,  the  h o l i d a y  s h a l l  be ob se rve d  on the  p re ce d in g  
working day (u sua l ly  Friday).
5. When a h o l i d a y  f a l l s  on the  second day of  an em p lo ye e ' s  weekend 
( u s u a l l y  Sunday), the  h o l i d a y  s h a l l  be o b se r ve d  on the f o l l o w i n g  
working day (u sua l ly  Monday).
6. The D i s t r i c t  and the AFT sha l l  reopen nego t ia t ion s  on t h i s  a r t i c l e  no 
l a t e r  than twenty  (20) w o r k in g  days  a f t e r  the  w r i t t e n  r e q u e s t  of 
e i the r  party at any time a f te r  March 1, 1988.
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ARTICLE 12, HOURS AND OVERTIME
A. Workweek and Workday
1. The no rm a l  w o rk w eek  s h a l l  c o n s i s t  of  no t  more t h a n  f i v e  (5) 
consecut ive days and not more than fo r ty  (40) hours per week, Sunday 
through Saturday. The regu la r  workday sha l l  c o n s i s t  of not more than 
e i g h t  (8) hour s  per day. Except  as may be i n d i c a t e d  in B.1. below, 
nothing in t h i s  A r t i c l e  sha l l  be deemed to  r e s t r i c t  the extension of 
the r e g u l a r  workday o r  workweek on an o v e r t im e  b a s i s  when such  i s  
necessary to  carry on the bus iness  of the D i s t r i c t .
2. By the mutual consent of the AFT and the D i s t r i c t ,  a fo r ty  (40) hour, 
four (4) day work week sha l l  be estab l ished.
3. Employees'  da i ly  hours of work and s h i f t s  sha l l  be e s tab l i shed  at the 
d i s c re t i o n  of the D i s t r i c t .  An employee's s h i f t  may not be changed on 
a permanent b a s i s  w i t h o u t  the con sen t  of the employee. If  i t  i s  
n e ce s sa r y  t o  change an em p loyee ' s  hour s  of work, w i t h i n  a s h i f t ,  
vo lunteers  w i l l  be s o l i c i t e d  f i r s t .  If  no vo lunteers  are ava i lab le,  
then with three (3) weeks p r io r  w r i t ten  notice, an employee's hours 
of work w i t h i n  a s h i f t  may be pe rmanent ly  changed. T r a i n i n g ,  as 
approved under the p ro v i s i o n s  of A r t i c l e  17, P ro fe s s iona l  Growth, or 
s im i l a r  t r a i n i n g  sha l l  not be interrupted by a change of hours w ith in  
a s h i f t ,  w h i l e  such t r a i n i n g  i s  in p r o g r e s s .  Such change s h a l l  on ly  
be for  a reasonable bus iness  necess i ty  of the D i s t r i c t .
4. For the purpose  of  com put ing  ho u r s  worked, t im e  d u r i n g  which  an 
employee I s  excused from work because of  h o l i d a y ,  v a c a t i o n ,  pa id  
leaves, paid absences, paid lunch or released time sha l l  be considered
* as t ime worked by the employee.
5. A| I p e r s o n s  covered  by t h i s  Agreement whose a s s i g n e d  t im e  r e q u i r e s  
them to  work one-half  or more of t h e i r  ass igned time between the hours 
of 3 p.m. and 12 m id n i g h t  s h a l I  be pa id  5.5 pe rcen t  above t h e i r  
regular  daytime rate;  and i f  one-half  or more of t h e i r  ass igned time 
occurs between the hours of 12 midnight  and 7 a.m., they sha l l  be paid 
11 pe rcen t  above t h e i r  r e g u l a r  dayt im e  ra te .  I f  such s h i f t s  are 
worked l e s s  f r e q u e n t l y  than  fou r  days  a week , such h i g h e r  r a t e s  
s h a l l  be pa id  f o r  tho se  days  on which  such s h i f t s  are  worked. I f  
such s h i f t s  a re  worked on a tem pora ry  b a s i s  ( i .e, one day at  a t im e ) ,  
such h i g h e r  r a t e s  s h a l l  be pa id  on ly  f o r  t h o se  days  on which  such 
s h i f t s  are worked. A l l  other p ro v i s i o n s  of Personnel Commission Rule 
586 sha l l  continue in force.
6. When i t  i s  n e ce s sa r y ,  because of a r e a s o n a b le  b u s i n e s s  n e c e s s i t y  of 
the D i s t r i c t ,  to  temporar i ly  change any employee's hours of work, the 
D i s t r i c t  s h a l l  f i r s t  c a l l  f o r  v o lu n t e e r s .  I f  no v o l u n t e e r s  are  
a v a i l a b l e ,  an employee may have h i s / h e r  hour s  of  work changed 
temporar i ly , with at least  three (3) weeks p r io r  w r i t ten  notice to  the 
employee. I f  not p o s s i b l e ,  then n o t i c e  s h a l l  be g i v e n  and the 
employee shal  I be in fo rmed in w r i t i n g  of the  r e a s o n s  t h a t  t h re e  (3) 
weeks n o t i c e  was not p o s s i b l e .  T r a i n i n g ,  as  approved under A r t i c l e  
17, P r o f e s s i o n a l  G ro w th ,  o r  s i m i l a r  t r a i n i n g ,  s h a l l  no t  be 
interrupted by a temporary change of hours, whi le  such t r a i n i n g  i s  In 
progress.
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B. Overtime
1. To the extent pract icab le,  the D i s t r i c t  sha l l  use reasonable e f f o r t s  
to  d i s t r i b u t e  overtime work equitably  among the q u a l i f i e d  employees of 
an o f f ice ,  operational  unit, or work group with  con s ide ra t ion  g iven  to  
D i s t r i c t  need and empl oyee ava i I ab i I I ty  in making the d I s t r  I but  I on. 
Upon notice, at least  two (2) weeks In advance, whenever poss ib le ,  an 
employee sha l l  be requ ired to  work overtime as needed.
Overtime prov id ing  premium pay (time and one ha lf )  sha l l  be offered to  
U n i t  I employees  be fo re  h i r i n g  tempora ry  em p loyees  to  pe rform  such 
work whenever i t  i s  w i th in  the budget operat ing  l im i t a t i o n s  w i th in  a 
unit. No overtime prov id ing  premium pay (time and one ha lf )  sha l l  be 
o f f e r e d  to  temporary  employees  u n t i l  such o v e r t im e  has f i r s t  been 
offered to  Un it  I employees at the worksite. An employee interested 
In overtime outs ide  h i s/her  work locat ion  sha l l  submit h is/her  name to  
the w o r k s i t e  pe rsonne l  o f f i c e  where a l i s t  of  U n i t  I employees  
a va i la b le  for  overtime sha l l  be maintained. The D i s t r i c t  and the AFT 
s h a l l  reopen n e g o t i a t i o n s  on A r t i c l e  12, S e c t i o n  B. no l a t e r  than  
twenty (20) working days a fte r  the w r i t ten  request of e i the r  party at 
anytime a fter  March 1, 1988.
2. Employees assigned a workday of seven (7) hours or more and a workweek 
of t h i r t y - f i v e  (35) hours or more sha l l  rece ive  compensation at  a rate  
equal to  one and o n e - h a l f  (1 1/2) t im e s  the  r e g u l a r  r a te  of  pay, o r  
compensatory time off, at a rate  of one and one-ha l f  (1 1/2) hours for  
each hour worked, f o r  work a u t h o r i z e d  and perfo rmed  in e x c e s s  o f  
e i g h t  (8) hour s  in  one day or  In e x c e s s  o f  f o r t y  (40) ho u r s  in any 
calendar week.
3. Emp loyees  a s s i g n e d  an ave rage  workday of  f ou r  (4) hou r s  o r  more but 
le s s  than seven (7) hours and a workweek of twenty (20) hours or more 
but l e s s  than  t h i r t y - f i v e  (35) ho u r s  sha l  I be compensated at a r a t e  
equal t o  one and o n e - h a l f  (1 1/2) t im e s  the  r e g u l a r  r a t e  of pay, or  
sha l l  be provided compensatory time off ,  at a rate  of one and one-ha I f 
(1 1/2) hou r s  f o r  each hour worked, f o r  any work a u t h o r i z e d  and 
performed on the s i x t h  (6) and seven th  (7) days  f o l l o w i n g  the 
commencement of the regu la r  workweek, or fo r  hours worked In excess  of 
e i g h t  (8) ho u r s  in one day o r  hou r s  worKed in e x c e s s  of  f o r t y  (40) 
hours in a calendar week.
4. Employees  a s s i g n e d  an average  workday of l e s s  than  f ou r  (4) hour s  
sha l l  be compensated at a rate  equal to  one and one-ha l f  (1 1/2) times 
the regu la r  rate  of pay, or  sha l l  be provided compensatory time off , 
at  a r a t e  of  one and one -ha l  f hou r s  (1 1/2) f o r  each hour worked, f o r  
any work author ized and performed on the seventh (7) day fo l low ing  the 
commencement of the regu la r  workweek, or f o r  hours in excess of e ight  
(8) hou r s  In  one day o r  hou r s  worked in e x c e s s  of f o r t y  (40) hou r s  
in a calendar week.
5. Employees  a s s i g n e d  a workday of ten (10) hou r s  and a workweek of 
fo r ty  (40) hours sha l l  rece ive  compensation at a rate  equal to  one and 
one-half  (1 1/2) t imes the regu la r  rate  of pay, or compensatory time 
o f f ,  at  the r a t e  of one and o n e - h a l f  (1 1/2) hou r s  f o r  each hour 
worked, f o r  work a u t h o r i z e d  and perfo rmed  In  e x c e s s  of  ten (10) 
hours  in any one day or  in e x c e s s  of  f o r t y  (40) hou r s  in any 
workweek. Work perfo rmed  and a u t h o r i z e d  on the  f i f t h ,  s i x t h  and 
seventh days shal I be compensated for  at a ra te  equal to  one and one-
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half  (1 1/2) times the regu la r  rate of pay, or compensatory time off , 
at the rate  of one and one-ha lf  (1 1/2) hours for  each hour worked.
6. When an employee I s  a u t h o r i z e d  and r e q u i r e d  t o  work on any day 
r e cog n ized  as a h o l i d a y  under t h i s  Agreement,  he/she s h a l l  be 
compensated, in add it ion  to  regu la r  pay received fo r  the holiday, at 
the rate  of one and one-ha lf  (1 1/2) t imes  the regu la r  rate  of pay for 
actual hours worked.
7. If  compensato ry  t ime  o f f  i s  g ran ted  the  employee in l i e u  of  cash 
payment, such compensatory time off  sha l l  be earned and accumulated 
in accordance with the F a i r  Labor Standards Act (FLSA). Accumulation 
of compensatory time of f  sha l l  be l im ited  to  a tota l  of 240 hours per 
f i s c a l  year. Such compensato ry  t im e  o f f  s h a l l  be taken  by the 
employee at  a t ime  de term ined  by the employee, p r o v id ed  he/she 
c o n s u l t s  w i th  h i s / h e r  s u p e r v i s o r  and p r o v i d e s  a t  l e a s t  t h re e  (3) 
working days notice, or not ice  may be waived with the approval of the 
superv isor.  If  the employee does not schedule compensatory time of f  
the employee may be r e q u i r e d  to  take  the t im e  o f f  to  a vo id  cash 
payment before the end of the f i s c a l  year.
8. Employees ass igned the fo l low ing  c la s se s  by reason of t h e i r  va r iaD le  
da i ly  hours sha l l  rece ive  compensation at a rate  equal to  one and one- 
n a i f  (1 1/2) t im e s  the  r e g u l a r  r a t e  of pay, o r  s h a l l  be p rov ided  
compensatory time off, at a rate  of one and one-ha lf  (1 1/2) hours for 
each hour worked, for  any work author ized and performed In excess of 
ten (10) hou r s  in any one day or  f o r t y  (40) hours  in any c a lend a r  
week:
A th le t i c  Tra iner
Community and Student Se rv ice s  Aide
Community and Student Se rv ice s  A s s i s t a n t
Examination Aide
Examination Proctor
Interpreter  for  the Deaf
Park ing Attendent
Pool Li feguard
Sen ior  Examination Proctor
Sen ior  Interpreter  for  the Deaf
C. C a ll  Back: Fu l l t im e  employees who are ca l led  back to  work, a fte r  leaving
the w o r k s i t e ,  o u t s i d e  t h e i r  r e g u l a r  work ho u r s  s h a l l  be guaranteed  a 
minimum of four (4) hours pay at the appropriate overtime rate.
D. Lunch Break and Rest Periods
1. LiJDfiD A l l  employees  covered  by the  Agreement who work f o r
e ight  (8) hours a day sha l l  be provided an uninterrupted da i ly  unpaid 
th i r t y  (30) minute lunch break and an uninterrupted da i ly  t h i r t y  (30) 
m inute  pa id  lunch break, which  t o t a l  s t o a  one (1) hour  lunch break 
to  be schedu led  at  a p p r o x im a t e l y  the h a l fw a y  p o i n t  of t h e i r  work 
schedu le .  Those employees  who work l e s s  than  e i g h t  (8) hours  
but more than four (4) hours sha l l  be provided an un interrupted da i ly  
unpaid  t h i r t y  (30) m inute  lunch break and an u n In t e r r u p te d  d a l l y  
f i f t e e n  (15) minute  pa id  lunch break which  t o t a l s  f o r t y - f i v e  (45) 
minute lunch break to  be scheduled at approximately the ha l f  way point 
of t h e i r  work schedule. Unless  the employee I s  re l ieved  of a l l  duty 
d u r in g  the spec i f I e d  lunch break, such break  s h a l l  be con s  i dered an 
"on duty" meal period and counted as time worked. An "on duty" meal
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period sha l l  be permitted only when the nature of the work prevents an 
employee from being re l ieved  of a l l  duty.
2. A l l  employees  whose r e g u l a r  a s s i g n m e n t  i s  f ou r  (4)
hours a day sha l l  be granted one f i f t een  (15) minute re s t  period. All  
employees who work (4) hours per day or more but le s s  than seven (7) 
hou r s  a day, sha l I be g ran ted  a f i f t e e n  (15) m inute  r e s t  pe r iod .  Al I 
employees who work seven (7) hours or more a day sha l l  be granted two 
(2) d a i l y  f i f t e e n  (15) m inute  r e s t  p e r io d s .  Such r e s t  p e r i o d s  s h a l I  
not be taken during the f i r s t  or l a s t  hour of the assignment.
E. S a la r y  P aym en ts and Pay P e r io d s :  The D i s t r i c t  s h a l l  I s s u e  s a l a r y
w a r ra n t s  on a b i - w e e k l y  b a s i s  f o r  a l l  r e g u l a r  emp loyees  a s s i g n e d  to  
c l a s s i f i c a t i o n s  covered by t h i s  Agreement.
The AFT and the D i s t r i c t  w i l l  c o n s u l t  in a good f a i t h  e f f o r t  t o  reach  
agreement on the fo l low in g  i ssues:
1. Weekly pay per iods  and weekly pay.
2. Im p lem en ta t ion  o f  e l e c t r o n i c  bank ing and/or warrants  de l ivered 
to  worksi tes.
3. Time r e p o r t i n g  f o r  p a y r o l l  In f r a c t i o n s  of hou r s  of one- 
quarter  hour.
4. Im p lem enta t ion  of v a c a t i o n  pay in accordance  w i th  A r t i c l e  
10, Vacation.
5. A l l  b e n e f i t s  which accrue  upon s u c c e s s f u l  c o m p le t io n  of any 
p r o b a t i o n a r y  p e r io d  s h a l l  become ava i I a b I e  on the 131 s t  day of 
paid D i s t r i c t  service.
6. I l l n e s s  Leave balance on warrants.
ARTICLE 13, LAYOFF
A. H o t:i ica t ion of Layoff
C la s s i f i e d  employees subject to  layoff  sha l l  be g iven notice of layoff  not 
l e s s  than s i x t y  (60) days  p r i o r  t o  the e f f e c t i v e  date  o f  l a y o f f  and 
in formed of t h e i r  d i s p l a c e m e n t  r i g h t s ,  i f  any, and reemployment  r i g h t s .  
Such s i x t y  (60) day n o t i c e  r e q u i re m e n t  s h a l l  be wa ived i f  the  l a y o f f  i s  
scheduled to  occur w ith in  s i x t y  (60) days of employment or reemployment. 
In such case, the n o t i c e  s h a l l  be g i v e n  at  the t im e  of  the o f f e r  of  
employment or reemployment.
B. Order o f Layoff and Reemployment
P rocedu re s  s h a l I  be in compl iance w i th  E d u c a t io n  Code S e c t i o n s  88015,  
88017, 88117, and 88127;  and in acco rdance  w i th  a p p l i c a b l e  r u l e s  and 
regu la t ion s  e s tab l i shed  pursuant to  sa id  se c t ion s  inc lud ing but not l im ited  
to  Personnel Commission Rules  concerning layoff.
C. Demotion, Voluntary Reduction In Assigned Hours or Retirement In Lieu of 
Layoff
A l l  U n i t  I employees  as  de f in ed  in D. below and i n c l u d i n g  th o se  U n i t  I 
employees who elected retirement, reduct ion in hours, reduct ion In c la s s ,  
or  r e d u c t i o n  in  s t a t u s  in l i e u  of l a y o f f  s h a l l  be a f f o rd e d  a l l  r i g h t s  
p rov ided  under a l l  a p p l i c a b l e  E d u ca t io n  Code p r o v i s i o n s  and a p p l i c a b l e  
Personnel Commission Rules. If  an employee who elected demotion in l ieu  of
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layoff  and subsequently promotes, he/she sha l l  promote from the step of 
the sa lary  schedule of the c l a s s  from which he/she was la id  off ,  provided 
that the rate  of that step i s  higher than the employee's current  rate.
D. Layoff Defined
L a y o f f  i s  de f ined  as s e p a r a t i o n  from r e g u l a r  s e r v i c e  because of  la ck  of 
work or  la ck  of funds,  o r  because the p o s i t i o n  has been a b o l i s h e d  or 
ree la s s i  f led.
E. An employee who has exhaus ted  a l l  leave p r i v i l e g e s  a f t e r  i l l n e s s  or  
accident sha l l  be placed on a reemployment l i s t  for  a period of 39 months 
and sha l l  be considered la id  off.
F. E ffe c ts  o f Layoff
1. The D i s t r i c t  w i l l  p r o v id e  AFT w i th  s e n i o r i t y  r o s t e r ( s )  which shal I 
include the names of a l l  un i t  members to  be la id  off,  c l a s s i f i c a t i o n s  
and l o c a t i o n s .  T h i s  r o s t e r  sha l  I be g i v e n  t o  the  AFT p r i o r  t o  the 
n o t i f i c a t i o n  to  the un i t  members.
2. S M M  flf D£ I M £
Written notice of layoff  sha l l  include at least  the fo l low ing:
a. The e f fe c t ive  date of layoff
b. Displacement r i g h t s  of the employee
c. Reemployment r i g h t s  of the employee
d. The date, t ime, and pi ace of a schedu I ed meet! ng w i t h  the  V i ce  
Chancellor  of the D i v i s i o n  of Human Resources or h is/her  designee 
and the employees to  d i s cu s s  the employees'  displacement r i g h t s ;  
such meeting sha l l  be w ith in  ten (10) working days of m a i l ing  of 
w r i t t e n  n o t i c e  of l a y o f f .  The AFT sha l  I r e c e i v e  a form copy of 
the le t te r  to  the employees and may attend the meeting.
3 . u m  qe abseuqe eriqb  j o  u m f
Any r e g u l a r  u n i t  employee who has r e c e i v e d  n o t i c e  of l a y o f f  may, at 
the option of the employee, take a leave of absence from the date of 
such n o t i c e  u n t i l  the  e f f e c t i v e  aate  of l a y o f f .  S e n i o r i t y  c r e d i t  
s h a l l  be accumu lated  d u r in g  the leave  of  absence. R e c i s i o n  of  the 
n o t i c e  of l a y o f f  s h a l l  cance l  a l l  such leaves .  Employees  s h a l l  be 
a l low ed  t w e n t y - e i g h t  (28) c a l e n d a r  days  in which to  r e t u r n  to  
employment.
4. E£X £W ERIBGE EEBEEdI MliOBMANGE
a. An employee whose regu la r  employment with the D i s t r i c t  has been 
t e rm in a te d  because of  l a y o f f  under the p ro v i s io n s  of Paragraph
D., above, and the employee i s  not  reemployed or  o f f e r e d  
reemployment by the D i s t r i c t  in regu la r  s ta tu s  w i th in  60 ca lendar 
days of the date of layoff  sha l l  receive a severance grant. The 
seve rance  g r a n t  sha l  I be e q u i v a l e n t  t o  the  d o l I a r  v a lu e  of the 
annual earnaole vacation which would be earned by the employee 
a p p l y i n g  the e a r n i n g  r a t e  in e f f e c t  at  the c l o s e  of the pay
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p e r io d  im m ed ia te ly  p re ce d in g  the date  o f  l a y o f f .  The se ve rance  
g r a n t  s h a l l  be computed by m u l t i p l y i n g  the h o u r l y  v a c a t i o n  
e a r n in g  r a t e  t im e s  the number of  h o u r s  a s s i g n e d  per p a y - p e r i o d  
times the number of pay periods ass igned in a calendar year times 
the hourly wage rate of the employee.
If  an employee i s  reemployed or o f fered  reemployment w i th in  the 
60 calendar day period and the employee has already received the 
severance grant, the employee sha l l  refund the f u l l  amount of the 
severance grant to  the D i s t r i c t .  The D i s t r i c t  and the employee 
w i l l  e s tab l i s h  a mutually agreeable repayment plan which provides 
fo r  f u l l  payment w ith in  12 months from the date of reemployment 
or o f fe r  of reemployment.
b. H o s p i t a l / m e d i c a l ,  de n ta l ,  v i s i o n  c a r e  and l i f e  in su ran ce  
coverages sha l l  be maintained at e x i s t i n g  le ve l s  according to  the 
fo l low Ing  schedule.
M s o i i s  s i  CfiDiJjws&laD
Isdis ai -SsryJsss bitsl La.wii
Less  than 6 Years 2 months
6 years  but le s s  than 10 years  4 months
10 years  or more 6 months
c. I f  a l a i d  o f f  employee I s  covered  by heal th/rned i ca l p rog rams  
under other employment during the period mentioned In 4.b. above, 
the D i s t r i c t ' s  p ro v id e d  co ve ra g e s  s h a l l  cease. The D i s t r i c t  
sha l l  provide AFT S ta f f  Gu i ld  with  proof of "o ther "  coverage for  
the l a i c  o f f  employee of U n i t  I b e fo re  t e r m i n a t i n g  D i s t r i c t  
coverage.
d. In the event  a l a i d  o f f  u n i t  member who i s  covered  under 
p rov i s io n  of 4.b., above d ies  aur ing the period of coverage, the 
D i s t r i c t  w i l l  continue f r in ge  benef i t s  for  the dependents in the 
same manner as ou t l ined  In A r t i c l e  21.
e. L a id  o f f  employees  s h a l l  be pa id  any s a l a r y  due the  employee 
i n c l u d i n g  unused v a c a t i o n ,  and seve rance  g r a n t  no l a t e r  than 
twenty (20) working days from the date of layoff.
f. Layoff  i s  not a break fo r  ve s t in g  purposes fo r  Health and Welfare 
benef it s .
g. Every employee with f i v e  (5) or more years  of regu la r  se rv ice  in 
the Los Angeles Community College D i s t r i c t ,  who i s  la id  off ,  and 
who r e t i r e s  from PERS or  STRS w i t h i n  one (1) year  from the 
e f f e c t i v e  date of  I ay o f f ,  w i l l  be e l i g i D l e  f o r  c o n t i n u a t i o n  of 
f r I n g e  b e n e f I t s ,  as  a r e t ! r e e  ! n accordance  w i th  A r t  i c l e  21 of 
t h i s  Contract.
5. fflB &££U Ifl BffiULAS EflSiUfiflS
a. The l a i d  o f f  employee s h a l l  be r e q u i r e d  t o  m a in t a i n  a c u r r e n t  
ma i l ing  address on f i l e  with the D i v i s i o n  of Human Resources.
b. O f f e r s  o f  reemployment  s h a l l  be by te lep hone  d i r e c t l y  t o  the 
employee or by c e r t i f i e d  mail  to  the  em p loyee ' s  l e s t  known 
ad d re s s  i f  unable  to  c o n ta c t  by te lephone.  I f  the l a i d  o f f
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employee r e f u s e s  the t e l e p h o n i c  o f f e r  of  reemployment,  a 
con f i rmat ion  le t t e r  sha l l  pe sent v i a  c e r t i f i e d  mall. A copy of 
the c e r t i f i e d  le t te r  w i l l  be sent to  the AFT.
c. A la id  o f f  employee who received an o f f e r  of reemployment sha l l  
have up to  twenty-e ight  (28) calendar days In which to  report  to  
work.
d. Employees la id  o f f  from employment sha l l  cont inue to  rece ive  a l l  
D i s t r i c t  C l a s s i f i e d  Employment Opportunity Job B u l l e t i n s  for  the 
duration of the reemployment l i s t .  Said B u l l e t i n s  sha l l  be sent 
v i a  U. S. mall t o  the la s t  known m a i l in g  address.
G. JGS e u s m u i  JQ m  AE I££  WXf lt t
1. The D i s t r i c t  sha l l  form a task force to  a s s i s t  employees scheduled for  
l a y o f f  and f o r  t h o se  employees  who have been l a i d  o f f .  An AFT 
r e p r e s e n t a t i v e  s h a l l  be g i v e n  r e l e a s e d  t im e  to  s e r ve  on the  t a s k  
force.
2. The employees to  be la id  o f f  and employees who have been la id  o f f  may 
sub m it  a resume i n d i c a t i n g  c u r r e n t  and p a s t  work expe r ience ,  
educational q u a l i f i c a t i o n s  and c e r t i f i c a t i o n s  and le ve l s  of t ra in ing.
3. Rea sonab le  ca sua l  leave s h a l l  be g ran ted  to  enab le  employees  to  
interview for other pos i t ions.
h .
1. Every employee la id  o f f  and not expected to  return to  se rv ice  w i l l  be
el I g I b I e  t o  enro l  I I n any Col Iege  w i t h i n  the  Lo s  A n g e le s  CommunIty
Col lege D i s t r i c t  f o r  s i x  (6) s e m e s t e r s  and the D! s t r i c t  w i l l  pay
enrol lment fees.
2. N o t w i t h s t a n d i n g  any o the r  p r o v i s i o n s  of t h i s  agreement,  t h o se
employees enumerated In C. above, except re t i ree s ,  sha l l  be en t i t led  
to  r e t r a in in g  and study leave to prepare themselves for  new po s i t io n s  
in accordance with r u le s  and p rocedu re s  deve loped by the R e t r a i n i n g  
and Study Leave Committee.
3. N o t w i t h s t a n d i n g  any o t h e r  p r o v i s i o n s  of  t h i s  agreement, tho se
employees enumerated in C. above, except re t i ree s ,  shall  be en t i t le d  
to  r e t r a in in g  according to  A r t i c l e  17, sect ion  D.
4. Employees scheduled fo r  layoff  shal l  a l so  be e l i g i b l e  fo r  r e t r a in in g  
In accordance with A r t i c l e  17.
I. BEfiftaEBS
I f  at  any t im e  d u r i n g  the  term of t h i s  agreement,  the Board  of T r u s t e e s
ta ke s  a c t i o n  to  lay  o f f  U n i t  I employees,  as de f in e d  In D. above, the
part ie s  agree to  reopen negot ia t ions  on Item F.4. (Severance Pay).
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ARTICLE 14, TRANSFER AND REASSIGNMENT
A. D e fin it io n
1. A t r a n s f e r  i s  de f ined  as the  a s s i g n m e n t  of  an employee from one 
l o c a t i o n  t o  ano the r  l o c a t i o n  In the same c l a s s i f i c a t i o n  In the 
D i s t r i c t .  Location sha l l  mean one of the nine co l leges,  the D i s t r i c t  
Off ices,  A i rpo r t  Center, Marina Center and/or any locat ion  where Unit  
I members are assigned.
2. A r e a s s i g n m e n t  I s def i ned as the  a s s i g n m e n t  of an employee from one 
s u p e r v i s o r y  u n i t  t o  a n o t h e r  s u p e r v i s o r y  u n i t  in  t h e  same 
c l a s s i f i c a t i o n  at the same location.
3. In a l l  c a se s  of  t r a n s f e r  and r e a s s i g n m e n t ,  whether  v o l u n t a r y  or  
I n v o l u n t a r y ,  whether  permanent o r  tem pora ry  the  employee s h a l l  be 
provided In w r i t i n g  the f o l lo w in g  Information.
a. Hours of work
D. Length of assignment
c. Locat ion
d. Immediate s u p e r v i s o r ' s  name
e. Other pert inent  information, i f  any
B. Procedure for Voluntary Transfers or Voluntary Reassignnents -  Other Than
Temporary
1. CsiJjJi i iyj). A voluntary  t r an s fe r  or vo luntary  reass ignment I s  defined 
as a t r a n s f e r  o r  r e a s s i g n m e n t  wh ich  has been reque s ted  by the 
employee.
2. ite There s h a l l  be no r e p r i s a l  a g a i n s t  an employee  f o r
u t i l i z i n g  the voluntary  t r an s fe r  or vo luntary  reass ignment procedures.
3. A permanent employee In the c l a s s  must submit a request for  t ran s fe r  
or reassignment on the D i s t r i c t ’s prescr ibed form to  h i s/her  Immediate 
s u p e r v i s o r .  The r e q u e s t  s h a l l  be processed through normal channels  
and acknowledged by the P res ident  or d i v i s i o n  head or designee w ith in  
three (3) working days from rece ipt  thereof and must be forwarded to  
the Pe rsonne l  O p e r a t i o n s  B ranch  w i t h i n  t h re e  (3) w o r k ln g  days  a f t e r  
acknowledgment th e reo f .  The D i v i s i o n  of Human R e so u rce s  s h a l l ,  
upon r e c e i p t  of  t r a n s f e r  reque s t ,  i s s u e  an acknowledgment  to  the 
employee request ing the t ransfer .  Requests for  reass ignment sha l l  be 
submitted to  the Col lege Personnel C lerk  or D i v i s i o n  Personnel Clerk 
who s h a l l ,  upon r e c e i p t  of  r e a s s i g n m e n t  r e q u e s t ,  i s s u e  an 
acknowledgement to  the employee request ing  the reassignment. A copy 
of the r e a s s i g n m e n t  r e q u e s t  s h a l I  be f o rw a rded  to  the  D i v i s i o n  of 
Human Resources.
4. A r e q u e s t  f o r  t r a n s f e r  or  r e a s s i g n m e n t  by an employee  who i s  not 
permanent in the c l a s s  may not be p ro c e s se d  w i t h o u t  the  approva l  of 
the Pres ident or D i v i s i o n  Head and Vice  Chancel lo r  of the D i v i s i o n  of 
Human Resources.
A r t i c l e  14 18
5. A f i l e  of names of  employees  r e q u e s t i n g  t r a n s f e r  o r  r e a s s i g n m e n t ,  
s h a l I  De m a in ta ined  by the D i v i s i o n  of  Human Re so u rce s  and such 
names, s h a l l  be c e r t i f i e d  to  any vacancy  in the c l a s s  of  the 
employees request ing t r an s fe r  or reassignment. The two (2) employees 
with the most s e n io r i t y  in the D i s t r i c t  sha l l  be interviewed fo r  any 
vacancy to  which the employee has been c e r t i f i e d  from such f i l e  of 
names p r io r  to  an appointment. Pa rt - t ime  employees sha l l  be c e r t i f i e d  
for  fu l l  t ime vacancies in accordance with Personnel Commission Rule 
537.
6. Written requests  for  t r an s fe r  or reass ignment are v a l i d  for  a two-year 
pe r iod.  A new r e q u e s t  must  be su b m i t te d  in o rd e r  t o  be c o n s id e re d  
a f te r  that period.
7. A request for  t ran s fe r  or reass ignment may be withdrawn at any time 
p r io r  to  the o f f i c i a l  con f i rmat ion  that the request has been effected.
C. Temporary Transfer or Temporary Reassignment
1. A temporary  t r a n s f e r  or  tempora ry  r e a s s i g n m e n t  i s  a 
t r a n s f e r  or r e a s s i g n m e n t  made f o r  a s p e c i f i c  p e r io d  of  t im e  at  the 
D i s t r i c t ' s  d i s c re t ion  to  meet the operational needs of the D i s t r i c t .
2. Liffli+atior^s.
a. Temporary t r a n s fe r s  and temporary reass ignments  may not be used 
as a form of d i s c ip l in e .
D. Whenever p o s s i D l e ,  a minimum tw enty (20 )  w o rk in g  days  w r i t t e n  
notice sha l l  be provided the employee temporar i ly  t rans fe r red  or 
reass igned.
c. When the  D i s t r i c t  i n t e n d s  t o  t r a n s f e r  o r  r e a s s i g n  the  employee 
f o r  l on ge r  than s i x  (6) months, the t r a n s f e r  o r  r e a s s i g n m e n t  
procedures in D. below sha l l  apply.
D. Involuntary Transfer or Involuntary Reassignment -  Other Than Temporary
1. f i s i j f l i i i ao *  An involuntary t r an s fe r  or involuntary  reass ignment i s  
defined as a t r an s fe r  or reass ignment which I s  performed without the 
e m p l o y e e ' s  a p p r o v a l .  I n v o l u n t a r y  t r a n s f e r s  o r  I n v o l u n t a r y  
reass ignments  are made at the d i s c re t ion  of the D i s t r i c t  to  meet the 
operational needs of the D i s t r i c t .
2. In instances of involuntary t rans fe r s ,  and involuntary  reass ignments 
other than temporary, the fo l low ing  cond i t ion s  w i l l  apply:
a. A nnounce  t h e  v a c a n c y  and l o c a t i o n  in  t h e  T r a n s f e r  and 
Reassignment B u l l e t i n  so that  employees may place t h e i r  names in 
t h e  v o l u n t a r y  t r a n s f e r  o r  r e a s s i g n m e n t  f i l e .  P r i o r  t o  
involuntary  t ran s fe r  or reassignment, the D i s t r i c t  sha l l  review 
the f i l e  of voluntary  t ran s fe r  or reass ignment requests  for the 
l o c a t i o n s  i n d i c a t e d  and i n v o l v e d  in  t h e  t r a n s f e r  and 
r e a s s i g n m e n t  and s h a l l  i n t e rv ie w  fo r  f u l l  c o n s i d e r a t i o n  a l l  
e l i g i b l e  employees from these l i s t s .
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b. In o rde r  of D i s t r i c t  s e n i o r i t y  in the c l a s s ,  o f f e r  the posit ion  
to  the  el I g i b l e  employee I d e n t i f i e d  in 2 .a. above. ( D i s t r i c t  
s en io r i t y  sha l l  be determined under p r o v i s i o n s  of Education Code 
S e c t i o n  88127).
c. Re fu sa l  by an employee to  accept  a t r a n s f e r  o r  r e a s s i g n m e n t  
sha l l  automat ica lly  cancel the vo luntary  t r a n s fe r  or reass ignment 
request.
d. If voluntary  t r an s fe r  or reass ignment cannot be f a c i l i t a t e d  by 
the aDOve method i n d i c a t e d  in 2.a. and 2.b. above, I n v o l u n t a r y  
t r a n s f e r  or  r e a s s i g n m e n t  s h a l l  be in accordance  w i th  the 
fo l lowing:
(1) The employee with the lea st  s e n i o r i t y  in the c la s s ,  from the 
c l a s s i f i c a t i o n  Indicated sha l l  be t ransferred.  The employee 
w i th  the l e a s t  w o r k s i t e  s e n i o r i t y  in the  c l a s s i f i c a t i o n  
i n d i c a t e d  s h a l l  be the  f i r s t  c o n s i  dered f o r  r e a s s i g n m e n t .  
E x ce p t io n  t o  r e a s s i g n m e n t  based upon s e n i o r i t y  s h a l l  be 
allowed only when the p o s i t i o n  to  which the reass ignment i s  
t o  De made r e q u i r e s  s p e c i f i c  know ledges,  s k i l l s ,  and 
a b i l i t i e s  which the least  sen io r  employee does not possess.
(2) In ca se  of t i e s ,  the  employee w i th  the  l e a s t  D i s t r i c t  
s e n i o r i t y  i n a I I cl  a s s e s  s h a l l  be t r a n s f e r r e d .  In ca se  of 
t i e s  the employee with the lea st  w orks i te  s e n io r i t y  in a l l  
c l a s s e s  sha l l  be reassigned.
e. Whenever poss ib le ,  a minimum t h i r t y  (30) working days w r i t ten  
n o t i c e  s h a l l  be p r o v i d e d  t o  an e m p lo y e e  I n v o l u n t a r i l y  
t r a n s f e r r e d .  Whenever p o s s i b l e ,  a minimum of ten  (10) w o rk in g  
days  n o t i c e  s h a l l  be p ro v id ed  to  an employee i n v o l u n t a r y  
reassigned.
f. The person being in vo lu n ta r i l y  t ran s fe r red  may appeal to  the Vice 
C h a n c e l l o r  o f  Human R e so u rce s  o n l y  on the b a s i s  of p h y s i c a l  
handicap or medical condition. The person being in vo lun ta r i l y  
reass igned may appeal to  the Campus P res ident  or Vice Chancellor  
a t  the D i s t r i c t  o f f i c e  on the  b a s i s  of p h y s c i a l  hand icap  or  
medical  c o n d i t i o n .  I f  an appeal i s  g ran ted ,  the next l e a s t  
sen io r  person (as above) sha l I  be t ran s fe r red  or reassigned.
g. No pe rson  i n v o l u n t a r i l y  t r a n s f e r e d  s h a l l  be i n v o l u n t a r i l y  
t r a n s f e r r e d  a ga in  u n t i l  a l l  emp loyees  in the c l a s s  a t  the 
r e c e i v i n g  l o c a t i o n  have been t r a n s f e r r e d .  In the ca se  of  
I n v o l u n t a r y  r e a s s i g n m e n t ,  the  re a s s i gn ed  employee sha l l  not be 
r e a s s i g n e d  a ga in  b e fo re  one y ea r  from the date  of i n v o l u n t a r y  
reassignment.
h. The e m p lo y e e  who h a s  been I n v o l u n t a r i l y  t r a n s f e r r e d  or  
r e a s s i g n e d  and i s  in the same c l a s s i f i c a t i o n  s h a l l  have the 
r i g h t  to  r e t u r n  to  the  l o c a t i o n  and same c l a s s i f i c a t i o n  from 
which t rans fe r red  or reass igned i f  and when a permanent vacancy 
occu rs .  If  more than  one employee has  a r i g h t  to  r e t u r n  t o  the  
vacancy,  the p o s i t i o n  s h a l l  be o f f e r e d  in D i s t r i c t  s e n i o r i t y  
order.
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E. Involuntary t ran s fe r  and involuntary  reass ignment sha l l  not be used as a 
form of d i s c ip l ine .
F. A r eq u e s t  to  change from one p o s i t i o n  t o  ano the r  p o s i t i o n  in a r e l a t e d  
c l a s s  on the same sa la ry  schedule or in a p o s i t io n  r e e l a s s s ! f l e d  to  another 
c l a s s  on the  same s a l a r y  s c h e d u le  s h a l I  be p ro ce s sed  In accordance  w ith  
Personnel Commission Rules.
G. I f  a vacancy cannot  be f i l l e d  under the  p r o v i s i o n s  of  S e c t i o n  D.2.A or  
D.2.B above, a p r o v i s o n a l  a s s i g n m e n t  may be made in acco rdance  w i th  
Personnel Guide B 494.
ARTICLE 15, CLASSIFICATION AND RECLASS IF I CATION
A. Employees in the c l a s s i f i e d  se rv ice  sha l l  only be required to  perform those 
dut ie s  contained in a c l a s s  s p e c i f i c a t i o n  as those du t ie s  re la te  to  and/or 
apply to  the employee's p o s i t io n  assignment. A fter  appropriate con su l ta t ion  
and review of proposed changes In any Un it  I c l a s s  sp e c i f i c a t io n ,  the AFT 
and the D i s t r i c t  sha l l  make a va i lab le  to  a l l  employees in that  c l a s s  a copy 
of any rev i sed  c l a s s  spec i f i c a t ion .
B. If employees perform dut ies  outs ide  the c l a s s  s p ec i f i c a t ion ,  the employee 
may f i l e  "Temporary Work Out of C l a s s i f i c a t i o n "  c la im s  in accordance with 
Personnel Commission Rule 550.
C. I f  an employee  b e l i e v e s  t h a t  he/she spends  an a p p r e c i a b l e  p o r t i o n  of 
his/her time performing dut ie s  inappropria te  to  h i s/her  c la s s ,  he/she may 
f i l e  a request for  r e c l a s s i f i c a t i o n  with the D i v i s i o n  of Human Resources. 
The employee w i l l  a t t a ch  a l i s t  of  d u t i e s  which  he/she b e l i e v e s  are 
incons i s ten t  with those in the ass igned job spec i f i c a t ion .  The D i v i s i o n  of 
Human R e so u r c e s  w i l l  rev iew  and f o rw a rd  s a i d  r e q u e s t  t o  the Personne l  
C om m is s ion  w i t h i n  twenty  (20) w o rk in g  days  from r e c e i p t  of same. The 
D i v i s i o n  of  Human R e so u rce s  w i l l  n o t i f y  the AFT S t a f f  G u i l d  when the 
request has been forwarded to  the Personnel Commission.
D. Employees may i n i t i a t e  requests  fo r  r e c l a s s i f i c a t i o n  in accordance with  the 
p r o v i s i o n s  of  A r t i c l e  16, P ro ce d u re s  f o r  Pe r fo rm ance  E v a l u a t i o n .  Such 
requests  sha l l  be reviewed by the D i s t r i c t  and forwarded to  the Personnel 
Commission w ith in  20 working days from rece ipt  of same. The employee and 
the AFT S t a f f  Guild sha l l  be no t i f ied  when the D i s t r i c t  has forwarded the 
employee's request to  the Personnel Commission.
E. Employees  s h a l l  be encouraged  to  p a r t i c i p a t e  in the deve lopment  and 
implementation of t h e i r  work r e s p o n s i b i l i t i e s  and duties. Supe rv i so r s  are 
e n c o u r a g e d  t o  l i s t e n  and s e r i o u s l y  c o n s i d e r  s u g g e s t i o n s  made by 
C le r ica l/Techn ica l  Unit employees. The D i s t r i c t  and the AFT sha l l  con su l t  
on w r i t ten  suggest ions  submitted by C le r ica l/Techn ica l  Unit employees In 
t h i s  area, and w i l l  make appropriate recommendations t o  w ork s i te s  regarding 
the implementation of these suggestions. The D i s t r i c t  and the AFT shal l  
c o n s u l t  in a good f a i t h  e f f o r t  t o  reach  agreement on a p rocedure  which 
would provide appropriate recogn it ion  to  those employees whose suggest ions  
are of p a r t i c u la r  value.
F. The D i s t r i c t  s h a l l  encourage  and s u p p o r t  p rom ot iona l  o p p o r t u n i t i e s  fo r  
C l e r i c a l / T e c h n i c a l  U n i t  I employees  and s h a l l  c o n s u l t  w i t h  the AFT on 
methods of enhancing these opportunit ie s.
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ARTICLE 16, PROCEDURE FOR PERFORMANCE EVALUATION
A. Schedule: Employees  sha l  I be eva lua+ed  ! n acco rdance  w i th  the  f o l l o w i n g  
scheduIe:
1. Probationary employees In a c l a s s  sh a l l  be evaluated during the second 
and f o u r t h  months o f  t h e i r  p r o b a t i o n a r y  pe r iod .  S a id  w r i t t e n  
eva luat ion  sha l l  be made on the form e n t i t l e d  "Performance Eva luat ion  
for  Probationary C l a s s i f i e d  Employees" (Appendix C).
2. Permanent employees in a c l a s s  sha l l  be evaluated at least  once each 
year. S a id  w r  i t t e n  e v a l u a t i o n  s h a l l  be made on the D i s t r i c t ' s  form 
en t i t led  "Performance Eva luat ion  fo r  Permanent C l a s s i f i e d  Employees" 
(Append i x D).
3. The D i s t r i c t  may o m i t  p r o b a t i o n a r y  pe r fo rm ance  e v a l u a t i o n s  f o r  an 
employee who:
a. Has permanent s ta tu s  in the c l a s s i f i e d  serv ice.
b. I s  occupying a p o s i t io n  r e c l a s s i f i e d  to  another c lass .
c. Has occup ied  the  same p o s i t i o n  p r i o r  t o  the  r e c l a s s i f i c a t i o n  
act ion and, whi le  occupying the po s i t ion ,
d. Has received a performance eva luat ion  during the year preceding 
the e f fe c t ive  date of the r e c l a s s i f i c a t i o n  action.
4. The pe rfo rmance  of p r o b a t i o n a r y  em p loyees  may be e va lu a t e d  by each 
supe rv i so r  under whom the employee has worked during the probationary  
eval  uat lon period.
B. Procedure
1. Pe r fo rm ance  e v a l u a t i o n s  s h a l l  be made by th o se  p e r s o n s  who are 
immediately re spon s ib le  fo r  the employee's work. The eva luator  e ither  
o ve r se e s ,  r e v ie w s ,  and checks  the d a i l y  work pe r fo rm ance  of the 
employee being evaluated, or i s  the one who i s  most c lo se ly  acquainted 
with the employee's da i ly  work performance. The work performance of 
permanent employees sha l I  be evaluated by each supe rv i so r  under whom 
the  employee has worked f o r  one hundred twenty  (120) w o rk in g  days  
during the performance period.
2. Steps to  be followed and fac to rs  t o  be evaluated Dy the supe rv i so r  in 
c o m p le t in g  the Pe r fo rm ance  E v a l u a t i o n  Forms are d e s c r i b e d  on the 
reverse s ide  of the forms.
3. Except  in c a se s  of  extended absence, t r a n s f e r ,  r e t i r e m e n t  or  
re s ignat ion,  an ind iv idua l  e v a lu a t i o n  c o n fe re n ce  s h a l l  be he ld  w i th
each employee at which time:
a. The r e a s o n s  f o r  pe rfo rmance  e v a l u a t i o n  
evaluator,
shali 1 be g i v e n  by the
b. The e v a l u a t o r  s h a l l  e x p l a i n  the  k ind  
expected,
of work pe r fo rm ance
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c. The evaluator sha ll  g ive  the reasons fo r  the eva luat ion given and 
any n e g a t i v e  e v a l u a t i o n  or  comments s h a l l  in c lu d e  s p e c i f i c  
recommendations fo r  improvements and p ro v i s io n s  for  a s s i s t i n g  the 
employee in implementing any recommendations made, and
d. The evaluator and the evaluee may d i s c u s s  any quest ion s  that the 
evaluee has concerning h is/her  job and/or the r e s p o n s i b i I i t e s  and 
dut ie s  a s s igned.
4. Review of  the pe r fo rm ance  e v a l u a t i o n  by the  next h i g h e r  leve l  of 
a d m i n i s t r a t i v e  a u t h o r i t y  i s  o p t i o n a l .  Any comments made by the 
r e v i e w e r  shal I be s i g n e d  and shown t o  the  s u p e r v i s o r  who made the 
eva luat ion  and to  the employee.
5. An employee sha l l  have the opportunity to  review h i s/her  eva luat ion 
p r io r  to  the placement of said eva luat ion  in the employee's personnel 
f i l e .  A copy of  any and a l l  e v a l u a t i o n s  s h a l l  be p rov id ed  to  
employees  whether the employee has s i g n e d  i t  or  not. ( I s s u a n c e  by 
c e r t i f i e d  mail sha l l  f u l f i l l  the requirements of t h i s  paragraph.)
6. Any negative eva luat ion  sha l l  Include s p e c i f i c  
recommendat ions  f o r  improvements  and p r o v i s i o n s  f o r  a s s i s t i n g  the 
employee in implementing any recommendations made. The employee shal l  
have the r i g h t  to  review and respond to  any derogatory eva luat ion  or 
comment and attach a statement.
7. A supe rv i so r  who be l ieves  that  an employee's work performance has been 
e x c e p t io n a l  s h a l l  comp le te  the D i s t r i c t ' s  form e n t i t l e d  " N o t i c e  of 
O u t s t a n d in g  Work P e r fo rm an ce "  (Append ix  E), in a d d i t i o n  to  the 
D i s t r i c t ' s  P e r fo rm ance  E v a l u a t i o n  Forms (Append ix  C and D), o r  at 
t imes when the pe r iod ic  eva luat ion  i s  not required. The outstanding 
work performance described may have occurred on a day-to-day ba s i s  or 
in an unusually d i f f i c u l t  and/or emergency s i tua t ion .  A l l  not ices  of 
O u t s t a n d in g  Work Per fo rm ance  s h a l l  be rev iew ed  and s i g n e d  by the 
e m p l o y e e ' s  c o l l e g e  p r e s i d e n t  o r  d i v i s i o n  head o r  d e s i g n a t e d  
r e p r e s e n t a t i v e .  Emp loyees  s h a l l  be p rov id ed  a copy of  any w r i t t e n  
comments made by the reviewer.
The s t e p s  to  be f o l l o w e d  by s u p e r v i s o r s  in c o m p le t i n g  the above-  
mentioned forms and the fa c to r s  to  be d iscussed are descr ibed on the 
reverse s ide  of the forms.
C. D e fin it io n  of Evaluation  Columns
i . f t& U a t l f iD  i o L  Esrwansn l
a. BELOW WORK PERFORMANCE STANDARDS: A check in t h i s  co lumn
i n d i c a t e s  t h a t  the  em p loyee ' s  work must improve  to  meet the 
s t a n d a r d s  and s e r v e s  a s  a g u i d e  t o  t h e  e m p l o y e e s  f o r  
c o n c e n t r a t i o n  of e f f o r t  t o  b r i n g  work pe r fo rm ance  up t o  work 
s t an da rd s .  A check  in t h i s  co lumn i s  not t o  be c o n s t r u e d  as  a 
"N o t i c e  of U n s a t i s f a c t o r y  S e r v i c e "  (Append ix  F), nor as a 
d i s c i p l i n a r y  a c t i o n .  The s u p e r v i s o r  shou ld  be s u r e  to  d e f in e  
c le a r l y  the performance standards he/she i s  applying.
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b. MEETS OR EXCEEDS WORK PERFORMANCE STANDARDS: A check in t h i s
c o l u m n  i n d i c a t e s  t h a t  t h e  e m p l o y e e ' s  w o rk  c l e a r l y  and 
con s i s ten t l y  meets or exceeds the work standards and that  h is/her  
se rv ice s  are s a t i s f a c t o r y  or better.
2 . Csc isaMOfif i  f t a i u s U f i o  tec  f t sb a l i s o a t t i  f i i s s s i i i s d  Sfflfllaysss-
a. EXCEEDS WORK PERFORMANCE STANDARDS: A check in t h i s  column
ind icates  that the employee's work i s  better  than sa t i s fa c to ry .  
I f  t h e re  are  a number of  check s  in t h i s  column, the  s u p e r v i s o r  
should cons ider  g i v in g  a Notice of Outstanding Work Performance 
(Append ix  E).
b. MEETS WORK PERFORMANCE STANDARDS: A check in t h i s  column
Ind ica tes  that  the employee's work i s  d e f i n i t e l y  and c on s i s ten t l y  
s a t i s f a c to r y .
c. BELOW WORK PERFORMANCE STANDARDS: P e r s o n s  e v a lu a t e d  in t h i s
ca te g o ry  u s u a l l y  r e q u i r e  a d d i t i o n a l  t r a i n i n g  and c l o s e r  
s u p e r v i s i o n  in  o r d e r  t o  meet f u l l y  the  e s t a b l i s h e d  work 
standards. The employee should understand that  h i s/her  work i s  
not  c o n s id e re d  u n s a t i s f a c t o r y .  C on t inued  f a i l u r e  to  show 
improvement may lead to  preparation of a Not ice of U nsa t i s fac to ry  
S e r v i c e  (Appendix F).
D. C la s s if ic a t io n  of P o sit io n
1. The employee and the  s u p e r v i s o r  s h o u ld  compare the  d u t i e s  of  the 
e va luee  w i th  the t y p i c a l  d u t i e s  of  the  e v a l u e e ' s  c l a s s  as  I i s ted  i n 
the current c l a s s  spec i f i c a t ion .  If  e i the r  f e e l s  that  the employee 
spends  an a p p r e c i a b l e  p o r t i o n  of  h i s / h e r  t im e  p e r f o r m in g  d u t i e s  
inappropriate  to  h is/her  c la s s ,  he/she should check "no", and attach a 
s ta tem ent  g i v i n g  h i s / h e r  rea son s .  I f  e i t h e r  the employee or the 
s u p e r v i s o r  checks  " n o , "  on the  e v a l u a t i o n  form, a copy sha l  I be sent  
t o  the d i v i s i o n  head or c o l l e g e  p r e s i d e n t  f o r  f o r w a r d i n g  to  the 
D i v i s i o n  of Human Resources.
2. I n cl  a s s e s  where the  use of a p a r t  i c u l a r  s k i l  I i s  the  p r im a r y  b a s i s  
for  c l a s s i f i c a t i o n ,  the lack of use of that  s k i l l  i s  s u f f i c i e n t  reason 
to  check "no" (for  example, a person working as a Clerk-Stenographer  
i s  not p r o p e r l y  c l a s s i f i e d  i f  he/she never  t a k e s  d i c t a t i o n ,  even i f  
a l l  h is/her other dut ie s  are appropr iate to  the c la s s ) .  If  e i the r  the 
empIoyee or  the s u p e r v ! so r  check s  "no " ,  the  e v a l u a t i o n  form, w i th  a 
copy, s h a l l  be sen t  t o  the d i v i s i o n  head or  c o l l e g e  p r e s i d e n t  f o r  
f o r w a r d in g  to  the D i v i s i o n  of  Human Re sou rce s .  A r t i c l e  15, 
R e c la s s i f i c a t i o n  t ime l i m i t s  and requirements are hereby incorporated 
in A r t i c l e  16.
E. R e p re se n ta tion : Employees covered by t h i s  Agreement sha l l  have the r ight ,  
upon request, to  AFT representat ion  in a ll  employment r e l a t i o n s  with the 
D i s t r i c t ,  i n c l u d i n g  the r i g h t  t o  be p re se n t  a t  any meet ing  or  c on fe ren ce  
which the employee reasonably  be l ieves  may r e s u l t  in d i s c ip l in e .
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ARTICLE 17, PROFESSIONAL GROWTH, DEVELOPMENT, AND RETRAINING
A. The Lo s  A ng e le s  Community Col lege  D i s t r i c t  sha l  I e s tab l  i s h  a fund of at
least  $10,000 per f i s c a l  year for  the purpose of p rofess iona l  development.
Members of the C le r ica l/Techn ica l  Unit may rece ive  t u i t i o n  re!mbursement in
accordance with  the f o l l o w in g  requirements:
1. A maximum of $1000 not to  exceed 50# (100# if  c l a s s e s  are taken in
the Los Angeles Community Col lege D i s t r i c t )  of the t u i t i o n  in any one 
academic year except as provided in Sect ion  6. below.
2. T u i t ion  reimbursement sha l l  be processed upon submiss ion  of evidence 
of successful  completion of courses  taken (except t u i t i o n  may be paid 
in advance when t u i t i o n  would be author ized under paragraph 6. below). 
T h i s  ev idence  s h a l I  be sub m it ted  by the  employee to  the  Personne l  
Operations  Branch.
3. Tu i t ion  reimoursement sha l l  be made for  a course, workshop, i n s t i t u te  
or other organized a c t i v i t y  in any of the f o l lo w in g  areas:
a. The employee's current  c l a s s i f i c a t i o n .
b. A re lated c l a s s l f i c a t i o n ( s )  or career ladder(s).
c. Retra in ing, requested by the employee, and/or recommended by the 
C o l l e g e  P r e s i d e n t  o r  D i v i s i o n  Head and a p p r o v e d  by t h e  
Chancel lor.
4. Courses, workshops, in s t i t u te s ,  or other organized a c t i v i t i e s  must be 
taken at  an a c c r e d i t e d  i n s t i t u t i o n .  E x c e p t i o n s  may be made f o r  
c o u r se s ,  workshops,  o r  o the r  o r g a n i z e d  a c t i v i t i e s  o f f e r e d  by 
r e cog n ize d  D u s i n e s s ,  i n d u s t r y ,  go ve rnm enta l ,  p r o f e s s i o n a l ,  and 
occupational o rgan iza t ion s  or a s soc ia t ions .
5. A request for  reimbursement for  p ro fess iona l  growth must be submitted 
to  the Comm i t t e e  on T u i t i o n  Re imbursement  p r i o r  t o  e n r o l lm e n t  and 
approved by the same committee.
6. I f  re  i mbursement i s  approved in acco rdance  w i th  s e c t i o n  A.3.c. and 
D.3., the D i s t r i c t  s h a l l  pay the  f u l l  c o s t  of t u i t i o n ,  books, and 
m ate r ia l s  for  such employee so enrolled.
B. Request and approval of conference attendance sha l l  be in accordance with
current D i s t r i c t  procedures.
C. Career Development Program
1. The D i s t r i c t  remains committed and sha l l  cont inue the current  Career 
Development Program as out l ined in the D i s t r i c t ' s  A f f i rm a t iv e  Act ion 
Program, except that  the three (3) hour maximum sha l l  be Increased to  
a maximum of f i v e  (5) hours per week.
2. Employees  who are g i v e n  r e l e a s e d  t im e  f o r  p u rp o se s  of c a ree r  
deve lopment  w i l l  be r e q u i r e d  to  work makeup t im e  at the  r a t e  of one 
hour of makeup time for  each two hours of released time. Time spent 
for  makeup purposes, which r e s u l t s  In an employee being in paid s ta tu s  
f o r  a t o t a l  of more than e i g h t  hour s  In any one day, s h a l l  not be
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considered as author ized and compensable overtime fo r  purposes of cash 
payment.
D. Re t ra in ing  Progress
1. A fund of  at l e a s t  $5,000 per f i s c a l  y e a r  sha l  I be e s tab l  I shed  f o r  
the purpose of r e t r a i n i n g  C le r ica l/Techn ica i  Unit employees. E l i g i b l e  
employees sha l l  Include:
a. Employees who are scheduled fo r  layo f f  or  who have been la id  o f f  
sha i  I have t h i r t y - n i n e  (39) months from the  e f f e c t i v e  date  o f  
layoff  t o  request re t ra in ing .  Current D i s t r i c t  employees impacted 
by the la yo f f s  of 1986 s h a l l  be e l i g i b l e  fo r  re t ra in ing .
b. Employees  whose c l a s s i f i c a t i o n  i s  a b o l i s h e d  o r  s i g n i f i c a n t l y  
altered.
c. Employees who, as a r e s u l t  of Indu s t r ia l  Accident or Indu s t r ia l  
I l l n e s s ,  s h a l l  be r e t r a i n e d  in acco rdance  w i th  A r t i c l e  19.1., 
Indust r ia l  Accident Leave.
d. Employees whose job dut ie s  requ i re  changes and/or advancement in 
l e v e l  o f  s k i l l  due t o  t h e  i m p l e m e n t a t i o n  o f  c h a n g e s  in  
techno Iogy  s h a l l  be t r a i  ned in acco rdance  w i th  A r t i c l e  8, Work 
Environment (funding sha l l  be independent from A. or  D. 1.).
2. P r i o r  to implementing a program of r e t ra in in g ,  the D i v i s i o n  of Human 
R e so u r c e s  s h a l l  a s s e s s  the em p lo ye e ' s  e d u c a t i o n a l  and employment  
h i s to ry ,  and shal I make ava i lab le  career counse l ing  and guidance.
3. The D i s t r i c t  sha l l  pay the f u l l  cost of t u i t i o n ,  books and m ate r ia l s  
f o r  r e t r a i n i n g  wh ich  has been requ e s ted  by the employee,  and/or  
recommended by the Col lege P res ident  or  D i v i s i o n  Head and approved by 
the Chancel l o r  ( see  A.6.).
4. Ret ra in ing  programs sha i i  c o n s i s t  of the f o l lo w in g  options, and the 
fo l l o w in g  cond it ions:
a. Formal Study -  Los Angeles Community Col lege D i s t r i c t
(1) Limited to  s i x  (6) semesters
(2) Payment, in accordance with 3. above shall only be made for
courses completed with a grade of "C" or Detter ( "C red i t "  i s
a ccep tab le ,  i f  the  c l a s s  I s  Taken on a c r e d I t / n o - c r e d i t
b a s i s ) .
b. Forma! Study -  Other Accredited I n s t i t u t i o n s  of Higher Education
(1) L im i t e d  t o  f o u r  (4) s e m e s te r s ,  o r  the  q u a r t e r  sy s tem 
equivai ent.
(2) Payment, In accordance H th  3. above, sha l l  only De made for
courses  completed with  a grade of "C" or better  ( "C red i t "  i s
a c cep tab le ,  i f  the  c l a s s  i s  taken  on a c r e d i t / n o - c r e d i t  
ba s i s ) .
c. If  the r e t r a in in g  requ i re s  add it iona l  formal study, the D i s t r i c t  
and the AFT sha l l  con su l t  on the extended program.
26A r t i c l e  17
5. Emp Ioyees  e l I g  i b I e  f o r  r e + r a I n I n g  s h a l l  r e c e I v e  f u l l  r e l e a s e d  t im e  
w i th  p a y , ( f o r  n o n - l a l d  o f f  emp loyees) ,  f l e x i b l e  w o rk in g  ho u r s  ( f o r  
n o n - l a i d  o f f  employees) ,  t u i t i o n ,  fees ,  books, and m a t e r i a l s  
reimbursement, (see A.6. and D.3.) and reasonable travel time.
Employees  e l i g i b l e  f o r  t r a i n i n g ,  due to , but not l i m i t e d  to,  the 
implementation of technologica l changes, sha l l  rece ive  the necessary 
re leased time, f l e x i b l e  working hours, and any out -o f -pocket  expenses 
assoc iated with the t r a i n i n g  (see A r t i c l e  8, Work Environment).
6. In the event the $5,000 fund fo r  Re t ra in ing  I s  exhausted in any f i s c a l  
year,  upon approva l  of  the  AFT, and t o  the  e x t e n t  t h a t  fund s  a re  
ava i lab le ,  the fund fo r  P ro fe s s iona l  Growth, fo r  that  f i s c a l  year, may 
be used fo r  approved r e t r a in in g  programs.
ARTICLE 18, PERSONNEL FILES
A. D e f in it io n :  The O f f i c i a l  Pe rsonne l  F i l e  w i l l  mean the  pe r sonne l  f i l e
which i s  compiled on an employee and maintained by the D i v i s i o n  of Human 
Resources. The local f i l e  which i s  maintained at a designated s i t e  at the 
campus or the D i v i s i o n  O f f i c e s  sha l l  be the Works i te  Personnel F i le .  The 
Col lege P re s iden t/D lv i s  ion Head or designee sha l l  advise  the AFT as t o  the 
locat ion of the Works i te  Personnel F i le .  Excluded from both such f i l e s  are 
sup e rv i s o r ' s  personal notes regarding the employee and records r e l a t i n g  to 
gr ievances and/or a rb i t ra t ion s .  The m a te r i a l  in the  O f f i c i a l  Pe rsonne l  
F i l e  sha l l  be the only personnel records  which may be used by the D i s t r i c t  
in any proceedings which a f fect  the s ta tu s  of the employee. Such material 
i s  not to  include ra t ing s ,  reports, or records  which:
1. Were obtained p r io r  t o  the employment of the person involved,
2. Were prepared by Id e n t i f i a b le  examination committee members, or
3. Were obtained in connection with a promotional examination.
B. The O f f ic ia l  Personnel F i l e  nay contain:
1. The o r i g i n a l  Employment App l ica t ion
2. Performance Eva lua t ion s  and employee's  responses ( I f  any).
3. Leave of Absence Requests. Records of Attending p h y s i c i a n ' s  statement 
(not to  be copied and/or included in the Works i te  Personnel F i le ) .
4. Preemployment and In - se r v ice  p r o c e s s i n g  pape r s  (Oath o f  A l l e g i a n c e ,  
C e r t i f i c a t i o n  of Information, signed c l a s s  sp e c i f i c a t ion ,  Requests for  
T ransfers,  ass ignment documents).
5. Notices of Outstanding Work Performance and le t t e r s  of commendation.
6. N o t i c e s  o f  U n s a t i s f a c t o r y  S e r v i c e  (and em p lo ye e ' s  re spo n se ,  I f  any) 
Statement of Charges.
7. Res ignat ions,  Reinstatement Requests.
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C. The S ta f f  Re la tion s F i l e  may contains
1. Record of criminal  conv ic t ion s .
2. N o t i c e s  of  U n s a t i s f a c t o r y  S e r v i c e  (and em p lo ye e ' s  re spo n se ,  i f  any)
Statement of Charges. ’
3. P r i v i l e g e d  legal correspondence and working papers.
4. M a te r ia l s  removed from the O f f i c i a l  Personnel F i l e  and the Works i te  
Personnel  F i le.
D. P lac ing  M a te ria ls  In the Personnel F i l e
1. P r i o r  to  p lac ing  any material in e i t h e r  the employee's O f f i c i a l  or 
Works ite  Personnel F i le ,  the employee sha l l  be g iven  the opportunity  
t o  s i g n  the  m a t e r i a l .  The empl o y e e ' s  s i g n a t u r e  w i I I i n d i c a t e  t h a t  
he/she has been given a copy of the mater ia l. If  the employee re fu se s  
to  s ign  the mater ia l,  a w i tn e s s ' s  s i gna tu re  w i l l  ind icate  that  he/she 
has r e c e i v e d  o r  has been o f f e r e d  a copy of the  m a t e r i a l .  When an 
employee I s  not a v a i la b le  for  issuance, the material  w i l l  be placed in 
c e r t  i f  led mai I t o  the  e m p lo ye e ' s  a d d r e s s  o f  re co rd .  A copy s h a l l  be 
sent to  the address of record v i a  re gu la r  mail.
2. No material whose o r i g i n  cannot be id e n t i f ie d  may be placed in these 
f i l e s .  D e ro ga to r y  o r  adve r se  m a t e r i a l  must bear  the  name of the  
adm in i s t ra to r  who placed the mater ial  in the f i l e  along with  the date 
of such p lacement,  and the  e m p lo ye e ' s  s i g n a t u r e  s i g n i f y i n g  t h a t  the 
employee has been offered a copy or the s igna tu re  of a witness, i f  the 
employee re fu se s  to  sign.
3. A f t e r  adve r se  or  d e ro g a to r y  m a te r i a l  i s  p laced  in the  O f f i c i a l  o r  
Works ite  Personnel f i l e ,  the employee must be g iven reasonable time 
to  respond in w r i t i n g  to  the mater ia l. Such w r i t ten  response must be 
submitted to  the O f f ice  of Employer/Ernployee Re la t ion s  w i th in  twenty 
(20) w o rk in g  days  from i s s u a n c e  to  o r  re v iew  by the  employee  of  the  
derogatory or adverse mater ia l.  Th i s  response w i l l  then be attached 
to  the material and entered in the O f f i c i a l  and/or Works i te  Personnel 
f i l e .  No adverse or derogatory mater ial  sha l l  be placed In any f i l e  
m a in ta ined  on an employee  a f t e r  he/she  I s  no l o n g e r  employed by the 
D i s t r i c t .
4. Adve r se  or  d e ro ga to ry  m a te r i a l  w i l l  r em a in  p a r t  o f  the  personne l  
f i l e s  unt i l  such time as the co l le ge  or d i v i s i o n  i s s u in g  i t  requests  
i t s  removal  u n l e s s  the  employee a s k s  t h a t  the  m a t e r i a l  be re ta in e d .  
I f  the  m a te r i a l  i s  o rde red  removed as a r e s u l t  o f  a g r i e v a n c e  or  
a rb i t r a t i o n  the o r i g i n a l  and a l l  e x i s t i n g  cop ie s  sh a l l  be returned to  
the  employee w i t h i n  ten  (10) days  of  r e c e i p t  of  d e c i s i o n .  Adve r se  or  
d e ro ga to ry  m a te r i a l  which  has been p laced  In the  pe rsonne l  f i l e s  
sha l l  be removed from the f i l e s  at the w r i t ten  request of the employee 
no e a r l i e r  than three (3) years  from the date i t  was issued.
5. The material removed from an employee's O f f i c i a l  Personnel F i l e  and 
W o r k s i t e  Pe rsonne l  F i l e  may be m a in t a in e d  s e p a r a t e l y  from any 
personnel f i l e  under the fo l l o w in g  cond i t ion s  and sha l l  be placed In 
a sealed envelope a f te r  f i v e  (5) years  upon request of the employee.
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a. The m a te r i a l  s h a l l  be kept  in  the  S t a f f  R e l a t i o n s  F i l e  In the 
o f f i c e  of Employer-Employee Rela t ions.
b. Such mater ial may not be used by the D i s t r i c t  In any proceeding 
which a f fe c t s  the s ta tu s  of the employee.
c. Whenever poss ib le ,  the employee wi l l  be n o t i f ie d  when any such 
m a te r i a l  I s  t o  De viewed.  I f  I t  i s  not p o s s i b l e  t o  n o t i f y  the 
employee before such mater ial  i s  viewed, then the employee sha l l  
be no t i f ied  by the O f f ice  of Employer-Employee Re la t ion s  w ith in  
f i v e  (5) days  o f  v i e w in g .  N o t i f i c a t i o n  s h a l l  I n c l u d e  the date 
and purpose of the v iew ing  and the Ident i ty  of the viewer.
d. Such material may only  be viewed by the O f f ice  of the Chancellor,  
the O f f ice  of the Vice  Chancellor,  Human Resources the O f f ice  
of  the  Genera l Coun se l ,  and the O f f i c e  o f  Em p lo ye r -Em p lo yee  
Relations.  Notwithstand ing the forego ing  l im i ta t ion ,  the material 
may be u t i l i z e d  by the D i s t r i c t  In legal proceedings In defense 
of the D i s t r i c t  or in compliance with a legal court  order.
6. Any Im p rop e r ly  I s s u e d  a d ve r se  or  d e ro g a to r y  m a te r i a l  p laced  In any 
f i l e  t h a t  i s  m a in ta in e d  on the  employee s h a l l  be w ithd raw n  and 
destroyed and may only be re i s sued  a fte r  the supe rv i so r  con su l t s  with 
the  o f f i c e  of Em p loye r -Em p lo yee  R e l a t i o n s ,  D i v i s i o n  of  Human 
Resources.
E. Viewing the F i l e
1. An employee,  upon req u e s t ,  sha l  I have the  r i g h t  a t  any r e a s o n a b le
t ime, to  I n s p e c t  the  O f f i c i a l  Pe rsonne l  F i l e  in the Personne l
O p e r a t i o n s  Branch  In the  D i v i s i o n  of  Human R e sou rce s ,  the  W o r k s i t e  
Pe rsonne l  F i l e  a t  the l o ca l  w o r k s i t e ,  and m a te r i a l  r e f e r r e d  t o  In 
S e c t i o n  C. 2. and C. 4. ( see  D. 5.) In the  S t a f f  R e l a t i o n s  F i l e  in 
the Of f ice  of Employer-Employee Relations.
2. The employee may be accompanied by a representat ive  of the AFT.
3. The em p loye e ' s  AFT r e p r e s e n t a t  I ve s h a l l  have the  r i g h t ,  w i th  the 
w r i t t e n  con sen t  of the  employee, t o  I n s p e c t  any f i l e  d e s i g n a t e d  by 
the employee at any reasonable time.
4. Request to  view f i l e s  sha l l  be made to  the fo l low ing:
a. O f f i c i a l  Pe rsonne l  F i l e  and S t a f f  R e l a t i o n s  F i l e ,  t o  the 
O f f i c e  of Em p loye r -Em p lo yee  R e l a t i o n s ,  D i v i s i o n  o f  Human 
Resources.
b. C a m p u s / W o r k s I t e  P e r s o n n e l  F i l e  t o  t h e  V i c e  P r e s i d e n t  of 
Adm in i s t ra t i ve  Serv ices.
c. D i s t r i c t  O f f i c e  W o r k s i t e  Pe rsonne l  F i l e  t o  the  a p p r o p r i a t e  
D i v i s i o n  Head.
F. Employee Review and Appeal
I f  an employee wishes to  review an Appraisa l of P romotab l I I ty ,  or any other
p o r t i o n  of  an e x a m in a t io n  f o r  a c l a s s i f i e d  s e r v i c e  p o s i t i o n  In the  Los
Ange le s  Community C o l l e g e  D i s t r i c t ,  the  employee  s h a l l  be g ran ted
A r t i c l e  18 29
rreasonable re leased time to  do so In accordance with  Personnel Commission 
Rule 624, Reviews and Appeals of Examinations.
ARTICLE 19, LEAVES AND ABSENCES
A. General P rov is ion s
i . Qsilflitifios*
a. A leave of absence I s  author ized absence from act ive  se rv ice  for 
a s p e c i f i c  period of t ime and f o r  an approved purpose.
b. FORMAL LEAVE:  A l e a v e  g r a n t e d  f o r  more  t h a n  t w e n t y  (20 )  
consecut ive working days.
c. INFORMAL LEAVE: A leave  g ra n te d  f o r  tw enty  (20) c o n s e c u t i v e
working days or  less.
2. LSSMS C s i f ia sc iSS *  Leaves are e i the r  mandatory or  opt iona l .
a. MANDATORY LEAVES. The D i s t r i c t  s h a l l  g r a n t  mandatory  le a ve s  
requested by the employee I f  a l l  requirements  are met and reasons 
s u i t a b l y  documented.
b. OPTIONAL LEAVES. A l l  other leaves requested by employees may or 
may not be g ran ted ,  depend ing  on s t a t u s  and s e r v i c e  of  the 
employee,  r e a s o n s  g i v e n  f o r  t he  leave,  do cum en ta t ion  o f  th e se  
reasons, and e f fe c t  of the leave upon the work of the p a r t i c u la r  
c o l l e g e  or  d i v i s i o n .  The D i s t r i c t  r e t a i n s  d i s c r e t i o n  as to  
whether an optional  leave I s  granted. Denial of w r i t ten  requests  
f o r  o p t i o n a l  le a ve s  f o r  l o n ge r  than tw enty  (20) c o n s e c u t i v e  
working days In durat ion requ i re  that  reason(s) fo r  such denial 
be stated In wr it ing .
3. Each leave  c a te g o r y  has sp e c i f ie d  requirements  which
must be met before the leave can be granted.
4. iSflaTJ) fli J.S3YS* The minimum and maximum length of leave ( In c lud ing
extens ion) depends on the type of leave.
5. Z&tsnslsM'
a. The D i s t r i c t  re serves  the r i g h t  to  In I t s  so le  d i s c r e t i o n  grant 
addit ional forms of leaves, lengths  of leaves, and/or add it iona l  
le ve l s  of compensation during such leaves. Such g rant  or refusa l 
of grant  sha l l  not be used to  e s t a b l i s h  precedent.
b. UPON EXPIRATION OF LEAVE: Except as o therw ise  provided In t h i s
A r t i c l e ,  tw enty  (20) days  b e fo re  the  e x p i r a t i o n  of  a leave  f o r  
ninety (90) days or more, or  f i v e  (5) days before the exp i ra t ion  
of  a leave  f o r  tw enty  (20) days  but l e s s  than  n i n e t y  (90) days,  
the employee should make every e f f o r t  to  request an extens ion  of 
leave. I f  desired and e l i g i b l e .  Unless  such not ice  I s  given, or 
I f  not ice  I s  given and the employee's request i s  denied, f a i l u r e  
to  return to  work upon exp i ra t ion  of the leave may be considered 
re s i gna t ion  from service.
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6. CflfflasUSSiiaX) £JQd B S D S i i i S *  In acco rdance  w i th  a p p l i c a b l e  leave  
p ro v i s io n s  and A r t i c l e  21, Health and Welfare.
7. add B s a u s s i  Bsojjicsfflsois-
a. MANDATORY LEAVES:
(1) Unless otherw ise  provided In t h i s  A r t i c l e ,  an employee must 
make every  r e a s o n a b l e  e f f o r t  t o  c o n t a c t  and n o t i f y  the 
a p p r o p r i a t e  s u p e r v i s o r ,  adm I n I s t r a t o r ,  o r  d e s i g n e e  the 
w o rk in g  day p r i o r  t o  the b e g i n n i n g  of  an absence, but 
n o t i f i c a t i o n  shal I not be l a t e r  than  the  f i r s t  hour  of  the  
f i r s t  day of absence except In unusual ci rcumstances,
(2) N o t w i t h s t a n d i n g  o t h e r  p r o v i s i o n s  of  t h i s  A r t i c l e ,  an 
employee must a l s o  submit a w r i t t e n  v e r i f i c a t i o n  c o v e r i n g  
the period of absence to the appropr iate  superv isor.  Th is  
v e r i f i c a t i o n  must  be on the  p r e s c r i b e d  form, and whenever 
poss ib le ,  be submitted at lea st  ten (10) working days p r io r  
t o  the commencement of the leave. I f  not p o s s i b l e ,  the 
leave v e r i f i c a t i o n  must be submitted Immediately upon return 
from mandatory  leave  of ten (10) w o r k in g  days  o r  l e s s ,  or  
must be s ub m it ted  no l a t e r  than the  e l e v e n t h  (11) w o rk in g  
day of absence of longer than ten (10) working days.
b. L§£Y££« A p p l i c a t i o n s  f o r  o p t i o n a l  l e a ve s  o f  absence 
must be s u b m i t te d  on or  b e fo re  the d a te s  e s t a b l i s h e d  by t h i s  
A r t i c l e  or, i f  not i n d i c a t e d ,  a t  l e a s t  ten (10) w o r k in g  days  
p r i o r  to  the commencement of the leave. Except ions  may be made 
in the  s o l e  d i s c r e t i o n  of the D i s t r i c t .  U n l e s s  o t h e r w i s e  
Indicated In t h i s  A r t i c le ,  a l l  a p p l i c a t io n s  fo r  leaves of absence 
s h a l I  be made on a p r e s c r i b e d  D i s t r i c t  form and sha l  I I n d i c a t e  
the b e g in n i n g  and end ing  d a te s  o f  the  requ e s ted  leave  and the  
reasons for  the request.
If  a request for  optional leave I s  denied, the employee sha l l  be 
so n o t i f ie d  w i th in  seven (7) working days of the f i l i n g  of the 
request.
b. flD s tep  advance s h a l l  be in acco rdance  w i th
A r t i c l e  23, Wages and Sa la r ie s .  No c r e d i t  toward step advance sha ll  
De granted fo r  employees on unpaid leave except as otherw ise  spec i f ied  
in sa id  leave p rov i s ions .
9. iUaftts UflflD Bs I jjo).
a. Unless  otherw ise  provided, an employee re tu rn ing  from a leave of 
n i n e t y  (90) w o r k i n g  days  o r  l e s s  sha l  I be r e tu rn e d  t o  the  same 
p o s i t io n  from which the leave was taken and an employee return ing  
from a leave  of one hundred tw enty  (120) w o r k in g  da y s  o r  l e s s  
w i l l  be returned to  the loca t ion  from which the leave was taken 
e xcep t  as i n c. bel ow.
b. An employee  r e t u r n i n g  to  s e r v i c e  from a Pregnancy  D i s a b i l i t y  
Leave of  one hundred tw en ty  (120) w o r k in g  days  o r  l e s s  s h a l l  
have the r i g h t  to  return  to  the same p o s i t i o n  and locat ion  from 
which she was assigned at the time the leave was granted.
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c. An employee r e t u r n i n g  from A s s a u l t  and B a t t e r y  Leave, o r  
Indu s t r ia l  Accident Leave, sha l l  be returned In accordance with 
the p r o v i s i o n s  of  t h o se  leaves .  An employee r e t u r n i n g  from 
Pregnancy  Di sab I I I t y  Leave of  one hundred tw enty  (120) w o r k in g  
days or less,  sha l l  be returned to  the same p o s i t i o n  and locat ion  
from which leave  was taken.  An employee  r e t u r n i n g  from 
M i l i t a r y  Leave, Organ izat iona l  Leave, Re t ra in ing  and Study Leave, 
o r  Ju ry  Duty Leave of n in e t y  (90) w o r k in g  days  o r  l e s s  sha l  I be 
r e tu rn e d  t o  the  same p o s i t i o n  from w h ich  leave  was taken,  and 
sha l I  be returned to  the same locat ion  from which leave was taken 
f o r  l e a v e s  of  more than  one hundred tw enty  (120) w o r k i n g  days  
and not  more than  one (1) year,  except  a s  1 n d. below.
d. The e m p lo y e e  may be r e a s s i g n e d  o r  t r a n s f e r r e d  i f  s u c h  
reassignment  or t r a n s fe r  would have been made i f  the employee had 
been on duty, o r  i f  t he  e m p lo ye e ' s  f o rm e r  p o s i t i o n  in the  c l a s s  
no longer e x i s t s ,  in which case the employee may exe rc i se  bumping 
r i g h t s  in the c la s s ,  provided that  he/she does not have the lea s t  
s e n io r i t y  in that  c lass .
10* An unpaid  leave  of absence may not  be con ve r ted  t o  a
paid leave of absence, un less  o therw ise  ind icated In t h i s  A r t ic le .  A 
c o n t i n u o u s  p e r io d  of  absence or  leave  s h a l l  not  exceed one year  
w i t h o u t  a r e t u r n  t o  a c t i v e  duty, u n l e s s  o t h e r w i s e  i n d i c a t e d  in  t h i s  
A r t i c le .
11. CaossUfltL&U ££ £3Ci¥ Batucc -tcsm Lssx s *  A request by an employee for 
cance l  l a t i o n  of  o r  e a r l y  r e t u r n  from a leave  once commenced or  f o r  
c a n c e l l a t i o n  o f  a r e q u e s t  f o r  a leave  s h a l l  be g ran ted  u n l e s s  an 
employee other than a su b s t i t u te  has been assigned. Exceptions may be 
made in the so le  d i s c re t i o n  of the D i s t r i c t .
12. Af l i iSQSi L,£§X§ Optional Leaves of Absence may be revoked 
by the D i s t r i c t  when the absent employee i s  not cont inu ing  to  f u l f i l l  
the a c t i v i t y  requ irements of the leave.
13. JjfifiltJ) £<SSffliXISiiSJ). See H ea l th  E x a m in a t i o n  S e c t i o n  under I l l n e s s  
Leave.
B. A ssau lt and Battery  Leave (Mandatory)
1. A s i l c i i i f l i ) .  An a s s a u l t  o r  b a t t e r y  leave  i s  a type  of  i n d u s t r i a l  
a c c id e n t  leave;  i t  i s  g ran ted  f o r  ab sence  because  of  an I n j u r y  
r e s u l t i n g  from an a s s a u l t  and/or battery that  was d i r e c t l y  re lated to  
the pe r fo rm ance  of d u t i e s .  The d e t e r m in a t i o n  o f  whether  o r  not the 
absence I s  due to  an a s s a u l t  o r  b a t t e r y  i s  t he  r e s p o n s i b i  I i t y  of  the 
D i v i s i o n  of Human Resources.
2. fiSflAJiCSIDSCiS. STATUS: Employee must be a probationary or  permanent
employee.
3. Lsjaati) f li P a id  leave  sha l I be g ran ted  from the  f i r s t  day of
absence r e s u l t i n g  from a s s a u l t  and/or battery but paid leave sha l l  not 
exceed one (1) year.
4. Qi LSSXS*  I f  unab le  t o  r e t u r n  a t  the  end o f  one (1) year,  
employee may be placed on some other type of paid or unpaid leave fo r  
which he/she meets e l i g i b i l i t y  requirements.
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5. When an employee I s  ab sen t  because  of such  a s s a u l t  
and/or battery, the employee w i l l  be paid h i s/her  f u l l  sa la ry  for  the 
a s s i g n m e n t  In wh ich  s e r v i n g  when I n j u re d  f o r  a maximum of  one (1) 
year. Except for  the one year p rov i s ion ,  compensation I s  paid under
■ the same p ro v i s i o n s  as apply to  other Indu s t r ia l  accidents.
6. M i l l l i f l i S  A5J5iaX)IIJfil]iS- Persons who have mu lt ip le  ass ignments  w i l l  be 
g i v e n  a s s a u l t  and b a t t e r y  leave  from the  a s s i g n m e n t  In which the 
I n j u r y  oc cu r red  and from any o t h e r  a s s i g n m e n t s  he ld  w i t h i n  the  
D i s t r i c t  In wh ich  the  employee I s  el I g l b l e  f o r  I l l n e s s  absence  pay, 
and sha l l  be compensated in accordance with 5. above.
7. BsflflEt i s  Law kQiflCSSIDSAi AaSDStf. I t  i s  the duty of any employee who 
I s  attacked, assaulted,  or menaced by any person, and the duty of any 
person under whose d i re c t ion  or s upe rv i s io n  such employee I s  employed 
who has knowledge of such Incident,  to  promptly report  the Inc ident to  
the appropriate law enforcement a u t h o r i t i e s  of the County or C ity  In 
which the inc ident occurred.
8. BfifliJSSi ESfiSfidiirS* Employee s h a l l  a t ta ch  a s t a tem en t  to  the 
appropriate leave request form from a l icensed phys ic ian  v e r i f y i n g  the 
f a c t  t h a t  the  employee canno t  work because  of  I n j u r y ,  and a copy of  
the  r e p o r t  t o  the Law En fo rcem ent  Agency. T h i s  r e p o r t  and medica l  
s ta tem en t  s h a l l  be p laced  and m a in ta in e d  o n l y  in the  W o rk e r ' s  
Compensation F i l e  and w i l l  not be part  of any other Personnel F i le.
9. JS&tUCJ) If l  .SSUXiSS* As In Sect ion  8 of Indu s t r ia l  Accident Leave.
C. Bereavement Leave (Mandatory)
1. O s i l a U i f i o -  A bereavement leave I s  approved absence due to  the lo s s  
by death of  a member of the  " Im m e d ia t e  f a m i l y , "  d e f in e d  to  be any 
person re lated by blood or marriage, or whose domestic  r e l a t i o n s  were 
c l o s e ,  o r  who was a c l o s e  f r i e n d ,  o r  l i v e d  In the  same d o m ic i l e .  
Bereavement leave I s  a l s o  granted fo r  absence due to
a. O f f i c i a l  n o t i c e  In t im e  of  war t h a t  a member o f  the  Immediate  
family  I s  "m i s s i n g  In ac t ion , "  or
b. O f f i c i a l  notice that  a deceased member of the Immediate fam i ly  i s  
being returned by the armed forces  fo r  Interment in t h i s  country.
2. B§£|ilirsiD§J3j5. STATUS: Employee must be a probationary or permanent
employee.
3. iSDaii) d££| Hms at Maximum of three (3) working days (or f i v e
(5) w o r k in g  days  I f  more than  200 m i l e s  o f  t r a v e l  i s  r e q u i r e d )  f o r  
death of member of  " im m e d ia te  f a m i l y , "  not nece s sa r i l y  consecutive, 
w i t h i n  ten c a l e n d a r  days  a f t e r  demise  or  n o t i f i c a t i o n  of  date of 
funeral. A three day bereavement leave sha l l  be granted fo r  each 
death d e s c r i b e d  above even though  more than  one death o c c u r s  
s imultaneous ly ;  such leaves may be consecutive.
A permanent employee may at h i s/her  opt ion  In te r rupt  or terminate  a 
vacation period In order to  take Bereavement Leave.
4. Permanent employees  may extend Bereavement  Leave under 
p ro v i s io n s  and l i m i t s  of Personal Necess ity  Leave.
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5. Ful l  sa la ry  w i l l  be paid.
6. E i i f i f i l  SB f i SD f i i lJS *  Bereavement  absence  w i th  pay c o u n t s  toward  
benef i t s  as paid service.
7. f iaayss l  The employee sh a l l ,  upon request, f u rn i sh  evidence
to  h is/her  Immediate sup e rv i so r  that  leave taken In accordance with  
the p ro v i s io n  of t h i s  Sect ion  was In connection with  bereavement.
D. Casual Absence (Opt Iona I/Mandatory)
1• G s i iD i l i f lD .  Casual absence i s  excused paid absence when good reason 
for  such absence ex i s t s .
2. BsajJi lTSimtS.
a. STATUS: Employee must be a probationary  o r  permanent employee.
b. SERVICE: In order to  rece ive  casual absence, the balance of the
work day must be In pa id  a c t i v e  s e r v i c e  (except  as In 4 .d. 
below).
3. f i sD srs l  l&Uf ig *
a. The g r a n t i n g  of  ca sua l  absence sha l  I not  be c o n s t r u e d  t o  mean a 
r i g h t  to  reduce the e s tab l i shed  number of  working hours per month 
of the employee.
b. In no case sha l l  work of the employee’s department be m ate r ia l l y  
retarded by the g rant ing  of casual absence.
4. LSflS i l)  S i  L sS i f i -
a. A maximum of two hours per day, however, a maximum of four hours 
per day may be a u t h o r i z e d  I f  the  ab sence  I s  f o r  r e a s o n ( s )  not 
covered by other paid leave p r o v i s i o n s  of t h i s  contract.
b. One fu I  I day per year ,  wh Ich  can be taken  In two  h a l f  days, f o r  
the  purpose  of o b t a i n i n g  a c o m p rehen s ive  annual p h y s i c a l  
examination provided that  a v e r i f i c a t i o n  of such examination I s  
submitted to  Personnel Operations Branch on a designated form.
5. fiSIPflSDSSiiSJ)- Casual absence I s  paid absence.
6. Bsasssi ElSSSdjJCS* Requests fo r  casual absence may be made ve rba l ly  
e xcep t  f o r  4.b. above. P r i o r  a u t h o r i z a t i o n  must be r e c e i v e d  ( e i t h e r  
In w r i t t e n  o r  ve rba l  form) b e fo re  the  employee  may ab sen t  h i m s e l f /  
he r se l f  on casual absence.
7. M s d i s s !  Casua l  absence s h a l l  be g ran ted  to  emp loyees
e n r o l l e d  In the  B lu e  C r o s s  Program t o  enab le  em p loyees  t o  r e c e i v e  
second and t h i rd  medical opinions.
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E. Family I l ln e s s  Leave (Mandatory)
1. QsilHii if l lJ* A fami ly  I l l n e s s  leave I s  one granted to  an employee who
I s  needed at  home because of  the  I l l n e s s  o f  any pe rson  r e l a t e d  by
b lood or  m a r r i a g e  or  whose d o m e s t i c  r e l a t i o n s  a re  c l o s e  or  who I s  a 
c lo se  f r iend  and l i v e s  In the same domicile.
2. BsaillCSIPSJ3l5* STATUS: Employee  must have permanent s t a t u s  In the  
D i s t r i c t  on the e f fe c t i ve  date of the leave.
3. jLsfl&ti) Leave shal I not be granted fo r  more than two years.
4. £sfl)JiSD£id;ia.Q* No sa la ry  w i l l  be paid by the D i s t r i c t  for  the period
of the  I eave.
5. fctfSSiS 2D BSDS-tiiS* No c r e d i t  i s  al lowed for  any b ene f i t s  for  t ime 
spent on fami ly  I l l n e s s  leave. Employee may pay h is/her  own premiums 
for medica l/hosp lta l ,  dental and group l i f e  Insurance.
6. B sau s s t  E£22S£|.UCS* The employee sha l l ,  upon request, f u rn i sh  evidence 
to  h is/her  immediate supe rv i so r  that  leave taken in accordance with  
the p rov i s ion  of t h i s  sect ion  I s  in connection with fam i ly  i l l n e s s .
F. Government Service  Leave (Mandatory)
1. Government S e r v i c e  Leave i s  leave  to  s e r v e  In some 
elected or appointed capacity  In loca l, s ta te  or nat ional government.
Government Serv ice  Leaves sha l l  inc lude e lec t ion  to  f u l l - t im e  pub l ic  
o f f ice ,  Peace Corps, ACTION, and appointment to  government se rv ice  In 
a non-protected pos it ion .
2. BSDDirsIDSDiS* STATUS: Employee must hold permanent status.
3. L&QdlJj fli ].££.¥£• F u l l - t im e  government se rv ice  leave sha l l  be for  the 
term of the o f f ice ,  or  four years, whichever I s  longer, and sha l l  not 
be renewable.
4. .EaiSOSiai) f li P a r t - t i m e  government  s e r v i c e  leave  may be
extended beyond the four year l im it .
5. CfliDasiiaallaJJ. No sa la ry  w i l l  be paid by the D i s t r i c t  for  the period 
of  the I eave.
6. f i i S S l  an fiSDSi.l.t3* No c red i t  for  any bene f i t s  i s  al lowed fo r  time 
spent on Government Se rv ice  Leave.
G. Governmental Order Leave (Mandatory)
1. C s i i a i i l a D .  a  governmental order leave i s  granted to  an employee to  
appear as a w itne ss  in court  other than as a l i t i g a n t  or to  respond to  
an o f f i c i a l  order from another governmental j u r i s d i c t i o n  for  reasons 
not b rou gh t  about th rough  the con n iv an ce  or  m i s c o n d u c t  of the 
employee.
2. STATUS: Probationary  and permanent
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3. Lsuaii s i Lss^s*
a. The da+e or  d a te s  s p e c i f i e d  in the  orde r .  Absence f o r  d a te s  in' 
a d d i t i o n  to  t h o se  s p e c i f i e d  must be c e r t i f i e d  by an a u t h o r i z e d  
o f f i c e r  of the governmental j u r i s d i c t i o n .
b. An employee whose r e g u l a r  a s s i g n m e n t  i s  t o  o t h e r  than the  day 
sh I f t  w 11 I be r e a s s i g n e d  t o  the  day s h i f t  on each day t h a t  such 
Governmental Order absence occurs. Subject to  the p o s s i b i l i t y  of 
making r e a s o n a b l e  t r a v e l  a r rangem en t s ,  the  employee s h a l l  be 
r e q u i r e d  t o  r e p o r t  f o r  work d u r i n g  the  ba la nce  of  h i s / h e r  
assigned workday or  week, when h i s/her  presence i s  not required 
pursuant to  said governmental order.
4. fiwMjsflsaiiai].
a. R eg u la r  s a l a r y  i s  a l l o w e d  f o r  p e r io d  o f  leave  i f  e v id e n ce  of 
governmenta l  o rd e r  i s  p rov ided .  S a l a r y  d i f f e r e n t i a l s  s h a l l  be 
included in computing Governmental Order pay for employees who 
receive  such sa la ry  d i f f e r e n t i a l s .
b. I f  any c om p ensa t ion  i s  r e c e i v e d  f o r  responding to  governmental 
order, other than mileage and/or sub s i s tence  or compensation fo r  
D i s t r i c t  n o n -w o rk in g  days,  such compensation sha l l  be g iven to  
the c o l l e g e  or  d i v i s i o n  t im e - k e e p e r  f o r  f o r w a r d i n g  t o  the  
Disbursements Branch.
H. I l ln e s s  Leave (Mandatory)
1 • Q&tiiliilaX). An i l I ness leave i s  a paid or unpaid leave granted to  an 
employee who i s  compelled to  be absent from duty because of  I l l n e s s  or 
In jury  or because of quarant ine occas ioned by h i s/her  own or  another 's  
i l l ne s s .  I l l n e s s  i s  defined as a dev ia t ion  from a normal healthy s ta te  
which makes i t  disadvantageous to  the D i s t r i c t  and/or detrimental to  
the employee to  be at work. Th is  d e f i n i t i o n  sha l l  include absences for  
emergency medical, dental, opt ica l  and p ro s the t i c  care and work.
a. FORMAL ILLNESS LEAVE: A leave granted fo r  more than twenty (20)
consecut ive  working days.
b. INFORMAL ILLNESS LEAVE: A leave  g r a n te d  f o r  twenty  (20)
consecut ive working days or  less.
2. BSflJjlLSIBSDlS-
a. STATUS: Probationary/Permanent
b. SERVICE:  A hew employee must rend e r  s e r v i c e  b e fo re  be ing
en t i t le d  to  I l l n e s s  Leave.
3. G&UuUtlfio sad CamasDsaiiaD at iuussa Lsaxs*
a. Each  e m p lo y e e ,  when h e / s h e  r e c e i v e s  an i n i t i a l  r e g u l a r  
appo in tment ,  w i l l  be c r e d i t e d  as of  the  date  of  h i s / h e r  
appoi ntment w i th  tw e l v e  (12) w o r k in g  days  of  fu  I I -  pay i l l n e s s  
leave, and e i g h t y - e i g h t  (88) w o rk in g  days  of  h a l f - p a y  i l l n e s s  
leave If  the employee i s  ass igned to  a twelve (12) month po s i t io n  
(A or  G b a s i s ) ;  o r  ten  (10) w o rk in g  days  of  f u l l - p a y  i l l n e s s
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leave  and n i n e t y  (90) w o r k in g  days  of h a l f - p a y  i l l n e s s  I f  the  
employee i s  assigned to  le s s  than a 12-month pos it ion .
b. EMPLOYEES ASSIGNED LESS  THAN FULL Tl ME: A day of  pa i d ! I I ne s s
leave for  an employee ass igned to  a p o s i t io n  fo r  le s s  than e igh t  
hou r s  per day o r  40 ho u r s  a week sha i  I c o n s i s t  of  the  number of 
hou r s  In  h i s / h e r  b a s i c  d a l l y  a s s i g n m e n t  as  de te rm ined  by the 
D i s t r i c t .  A u t h o r i z a t i o n  to  work a d d i t i o n a l  hours  beyond the 
ba s ic  da l l y  assignment sha l l  not increase i l l n e s s  leave benef its. 
I t  I s  u n d e r s t o o d  t h a t  t h e  a d m i n i s t r a t i o n  w i l l  I n c r e a s e  
t e m p o r a r i l y  the  b a s i c  d a l l y  a s s i g n m e n t  in  acco rdance  w i th  any 
au tho r iza t ion  to  work add it iona l  hours which exceed one fu l l  pay 
period.
c. An employee se rv ing  an i n i t i a l  probationary period sha l l  not be 
e l i g i b l e  to  be paid fo r  more than f i v e  (5) working days of f u l l -  
pay I l l n e s s  leave unti l  the f i r s t  day of the pay period f o l lo w in g  
c o m p le t i o n  of  one hundred t h i r t y  (130) days  of  pa id  s e r v i c e  in 
r e g u I a r  a s s i g n m e n t s .  H a l f - p a y  I l l n e s s  Ie a ve  s h a l l  not be pa id  
during t h i s  time.
Thereafter, an employee w i l l  be cred ited  annually , on the f i r s t  
day o f  the pay pe r io d  in w h ich  J u l y  1 f a l l s ,  w i t h  t w e l v e  (12) 
w o rk in g  days  o f  f u l l - p a y  i l l n e s s  I f  a s s i g n e d  t o  a tw e l v e  (12) 
month p o s i t i o n  (A o r  G b a s i s ) ,  o r  ten  (10) w o r k in g  days  i f  
assigned to  le s s  than a twelve (12) month po s i t ion .  At the same 
t ime,  h a l f - p a y  i l l n e s s  leave  w i l l  be c r e d i t e d  t o  make up the 
d i f fe rence  between the number of f u l l - p a y  days an employee has 
accum u la ted  and one hundred (100) days. I f  the  number o f  fu l  l -  
pay I l l n e s s  days accumulated i s  equal to  or more than one hundred 
(100), no ha l f -pay  days w i l l  be credited.
d. There sha l l  be no l im i t  to  the yea r - to  year accumulation of f u l l -  
pay i l l n e s s  days.
e. No ha l f -pay  i l l n e s s  days sha l l  be allowed unt i l  an employee has 
exhausted accumulated f u l l - p a y  i l l n e s s  days.
f. No pa id  I l l n e s s  leave  s h a l l  be a l l o w e d  d u r i n g  l a y o f f .  Other 
leaves of absence may be interrupted fo r  I l l n e s s  Leave of absence 
in accordance with the app l icab le  p r o v i s i o n s  for  those leaves.
g. Employees who are absent because of I l l n e s s  or in jury  r e s u l t i n g  
from indu s t r ia l  acc idents  or  indu s t r ia l  i l l n e s s  q u a l i f y i n g  under 
p r o v i s i o n s  o f  W o rk e r s '  Com pensat ion  s h a l l  be a l l o w e d  i l l n e s s  
leave as provided in Sect ion  I., Indu s t r ia l  Accident Leave.
h. Sa lary  d i f f e r e n t i a l s  sha l l  be included in computing i l l n e s s  pay 
for  employees who rece ive  such sa la ry  d i f f e r e n t i a l s .
I. When a r e g u l a r  employee (whose r e g u l a r  a s s i g n m e n t  I s  on o t h e r  
than a 12-month a s s i g n m e n t  b a s i s  code) i s  a s s i g n e d  d u r i n g  the 
summer as a r e l i e f ,  s u b s t i t u t e ,  o r  p r o v i s i o n a l  employee,  the 
employee sha l l  be allowed to  take I l l n e s s  leave with pay during 
such summer assignment(s) in accordance with  the l im i t a t i o n s  set  
f o r t h  in the  p r e v i o u s  p a ra g ra p h s  of  t h i s  S e c t i o n .  N o th in g  In 
t h i s  paragraph sha l l  be interpreted to  permit such employees to  
rece ive  I l l n e s s  leave in excess of the l i m i t  e s tab l i shed  in the
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preceding paragraphs of t h i s  Section.
j. There sha l l  not be a lump-sum payment fo r  any unused accumulated 
i l l n e s s  al lowance upon separat ion from service.
k. F r a c t i o n s  o f  hou r s  of  t h i r t y  (30) m in u te s  or  l e s s  s h a l l  be 
rounded down t o  the  next  w hoi e hour f o r  r e p o r t !  ng o f  i l l n e s s  
leave; f r a c t i o n s  of hours in excess of t h i r t y  (30) minutes sha l l  
be rounded up.
l. When an employee i s  absent because of i l l n e s s  and such absence I s  
properly  reported and v e r i f i e d ,  the employee w i l l  be paid h is/her  
f u l l  sa l  ary  up t o  the  t o t a  I number of  fu I  I - p a y  11 I n e s s  days  t o  
h is/her credit . Add it iona l  i l l n e s s  absence w i l l  be paid at  ha l f  
s a l a r y  up t o  the  t o t a l  number of  h a l f - p a y  days  accumulated.  
Addit ional  i l l n e s s  absence w i l l  be non-pa id unt i l  the beginning 
of the next year at which time new balances w i l l  be c red ited  as 
described above.
m. When a permanent employee has exhausted h is/her  f u l l - p a y  I l l n e s s  
c red it ,  he/she sha l l ,  at h i s/her  request, be allowed vacat ion pay 
in I ieu of  h a l f - p a y  i l l n e s s .  In o r d e r  t o  e f f e c t  such  a change, 
the employee sha l l  no t i f y  h is/her  t ime report  o f f i c e  of the dates 
to  be paid as vacation. The beginning date sha l l  not be e a r l i e r  
than the date  o f  which  the  r e q u e s t  I s  made, and the number of 
days to  be paid as vacat ion sha l l  not exceed the vacat ion period. 
The employee may again be paid i l l n e s s  leave i f  ava i lab le.
n. UNPAID ILLNESS LEAVE: A permanent employee who has exhausted
al l  paid I l l n e s s  leave, vacation,  and other a v a i l a b le  paid leaves 
sha l l  be granted addit ional  unpaid i l l n e s s  leave fo r  a period not 
t o  exceed s i x  (6) months. The leave  may be renewed f o r  two (2) 
add it iona l  s ix-month periods. The tota l  of a l l  paid and unpaid 
I l l n e s s  leave allowed sha l l  not exceed eighteen (18) months.
4. k t t s s i  £0 B s n s i i i s *
a. Emp loyees  on I l l n e s s  Leave s h a l l  be cove red  by D i s t r i c t  L i f e  
I n s u r a n c e  Group Coverage  and H o s p i t a I - M e d i c a l , D en ta l ,  V i s i o n  
Group Coverage as though they were in ac t ive  service.
b. Time on I l l n e s s  leave  w i th  pay c o u n t s  f o r  s tep  advance,  
r e t i r e m e n t ,  and v a c a t i o n ;  c r e d i t  in f u l l  f o r  s tep  advance and 
v a c a t i o n ,  and f u l l  o r  h a l f ,  a c c o r d in g  t o  the  pay a l low ed ,  f o r  
re t i  rement.
Time on I l l n e s s  leave  does not coun t  as  s e r v i c e  in m eet ing  
requirements for  other types of leaves.
5. Baaussl Eraseducs-
a. INFORMAL ILLNESS LEAVE: In order to  rece ive  compensation wh i le
on I l l n e s s  leave  f o r  tw enty  (20) c o n s e c u t i v e  w o rk in g  da y s  or  
less,  an employee must comply with the n o t i f i c a t i o n  procedures 
required under the General P ro v i s i o n s  Sect ion. Compensation a l s o  
depends on s u b m i s s i o n  by the  employee of  the  v e r i f i c a t i o n  in 
accordance with paragraph 6.e.
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D. FORMAL ILLNESS LEAVE:
(1) W hen an empl oyee becomes aware t h a t  he/she  w i l  l be absent  
because  o f  I l l n e s s ,  I n j u r y ,  or  q u a r a n t i n e  f o r  more than 
twenty  (20) c o n s e c u t i v e  w o rk in g  days,  the  employee must 
request  a formal I l l n e s s  leave of absence. V e r i f i c a t i o n  for 
such a leave w i l l  be sent to  an employee who has been absent 
because  of  I l l n e s s ,  I n j u r y  o r  q u a r a n t i n e  f o r  ten  (10) 
c o n s e c u t i v e  w o rk in g  days  by the  e m p lo ye e ' s  c o l l e g e  or  
d i v i s i o n .  V e r i f i c a t i o n  f o r  i l l n e s s  leave  o f  absence  I s  
subject  to  the approval of the D i v i s i o n  of Human Resources 
based upon the  recommendat ion  of  the  D i s t r i c t ' s  Employee 
H ea l th  S e r v i c e s ,  S a l a r y  payments  s h a l I  be w !the|d f o r  an 
employee who has  been ab se n t  f o r  more than  tw enty  (20) 
c o n s e c u t i v e  w orkday s  I f  a fo rmal  leave  of  absence  has not  
been requested.
(2) R e q u e s t s  f o r  fo rmal  I l l n e s s  leave  of absence must be 
accompanied by an attending p h y s i c i a n ' s  statement which has 
been completed by the employee and a l icensed phys ic ian  or 
p rac t i t ione r .
(3) The required forms must be submitted by the employee to  the 
co l lege  or d i v i s i o n  p r io r  to  the twent ieth  consecut ive day 
of absence to avoid w ithho ld ing  of sa la ry  payments.
(4) Un less  no t i f ied  to  the contrary  w i th in  twenty (20) working 
days, an employee may assume that  a formal i l l n e s s  leave of 
absence has been granted. The employee sha l l  be paid during 
t h i s  twenty (20) working day period.
(5) D i s p o s i t i o n  of the  leave  r e q u e s t  w i l l  be s en t  t o  the 
employee by the Personnel Operations Branch in wr it ing .
(6) Den ia l  o f  a formal  I l l n e s s  leave  of  ab sence  f o r  medica l  
r e a s o n s  may be a b a s i s  f o r  r e q u e s t  f o r  an A d m i n i s t r a t i v e  
Review by the O f f i c e  of  E m p lo ye r -Em p lo yee  R e l a t i o n s .  I f  
there I s  disagreement between the employee's phys ic ian  and 
the D i s t r i c t ' s  phys ic ian,  the review sha l l  inc lude a th i rd  
med ica l  o p i n i o n  from a p h y s i c i a n  j o i n t l y  s e l e c t e d  by the 
p a r t ie s  t o  t h i s  Agreement.
6. BsTuld frassdjjrs sad i&slli) fgauiJ&tifiQ fcsssdjjcss*
a. An employee who I s  absent on account of I l l n e s s  or Injury, sha l l  
s ign, on the prescr ibed form, a statement that  such absence was 
due t o  i l l n e s s  o r  I n j u r y  o r  q u a ra n t in e .  Such form must be 
approved f o r  payment by the  p rope r  admin is t ra to r.  Payment for  
absence due to  i l l n e s s  sha l l  be made only  upon c e r t i f i c a t i o n  by 
the  C h a n c e l l o r  or  h i s / h e r  d e s i g n a t e d  representa t ive  that  such 
absence was fo r  reason of i l l n e s s  or injury.
b. An employee who i s  on formal II I ness leave of absence must submit 
the c e r t i f i c a t i o n  mentioned in 6.a. above once per pay period for  
each pay p e r io d  he/she I s  on leave  in o r d e r  t o  r e c e i v e  s a l a r y  
payment.
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c. In any case, when an employee I s  Incapacitated and unable to  s i g n  
the  p r e s c r i b e d  form, the  D i v i s i o n  of  Human R e so u r c e s  may 
approve pay without  the employee's s ignature.
d. I f an empIoyee  has  been ab se n t  on fo rmal  I l I  n e s s  1 eave, he/she  
s h a l l  n o t i f y  h i s / h e r  s u p e r v i s o r  a t  l e a s t  one day in advance  of 
h is/her  expected return In order that  any s u b s t i t u t e  se r v ice  may 
be terminated. In case of f a i l u r e  to  comply with  t h i s  p rov i s ion ,  
I f  It  happens that  both the regu la r  employee and the su b s t i t u te  
r e p o r t  f o r  duty, the  l a t t e r  I s  e n t i t l e d  t o  the  a s s i g n m e n t  f o r  
the  day.
e. I f  an emp I oyee has  been ab se n t  because  of  11 I n e s s  o r  I nj ury f o r  
more than f i v e  (5) c o n s e c u t i v e  days,  the  employee  must, b e fo re  
r e t u r n i n g  t o  duty, s u b m i t  a w r i t t e n  med ica l  c l e a r a n c e  and 
v e r i f i c a t i o n  o f  i l l n e s s  o r  i n j u r y  from h i s / h e r  own a t t e n d i n g  
phys ic ian. Said v e r i f i c a t i o n  and c learance must be submitted to  
h i s/her  immediate supe rv i so r  immediately upon return  to  service. 
Nothing in t h i s  A r t i c l e  sha l l  be construed to  l im i t  management 
from r e q u i r i n g  emp loyees  to  o b t a i n  such  medica l  c l e a r a n c e  or  
medical v e r i f i c a t i o n  for  absences of l e s s  than f i v e  (5) days when 
I t  appea r s  t o  management t h a t  the employee  I s  a t t e m p t i n g  to  
m i su se  the  i l l n e s s  leave,  p r o v id e d  t h a t  management n o t i f y  the 
employee In w r i t in g ,  of such a requirement In advance or at the 
beginning of the leave.
f. An employee sha l l  be required to  report  fo r  health examination to  
the D i s t r i c t ' s  employee health serv ice,  when in the judgement of 
h is/her  superv isor,  the apparent health cond it ion  of the employee 
w a r r a n t s  it.  I f  the  r e p o r t  of  the p h y s i c i a n  shows t h a t  an 
employee In s e r v i c e  or  r e t u r n i n g  t o  s e r v i c e  i s  not  m e d i c a l l y  
q u a l i f i e d  to  perform h is/her  duties, the employee may be required 
to  take  s u f f i c i e n t  leave  to  r e h a b i l i t a t e  h i m s e l f / h e r s e l f .  
Writ ten notice of non-approval and the reason therefo r  sha l l  be 
provided to  the employee together with in format ion  concern ing the 
e m p lo ye e ' s  r i g h t  t o  appeal t o  the O f f i c e  of  Em p lo ye r -Em p lo yee  
Re la t ion s  for an Adm in i s t ra t i ve  Review.
g. ABSENCE DUE TO QUARANTINE: If  employee has Deen absent because
of q u a ra n t in e ,  r e g a r d l e s s  o f  leng th  o f  such absence, a county  
health o f f i c e  exc lu s ion  and readmittance card must be obtained, 
In a d d i t i o n  t o  the  v e r i f i c a t i o n  r e q u i r e d  in the  a p p r o p r i a t e  
s e c t i o n  of  6.e. above.
7 . ftnfiiittiDSJrt Wi)lLs an Lsaxs.
An I l l n e s s  Ieave  p e r io d  I s  c o n s i d e r e d  as b e g i n n i n g  on the  f i r s t  day 
fo r  which i l l n e s s  I s  claimed at the time the employee usua l ly  repo rt s  
for  work extending through the l a s t  day for  which I l l n e s s  i s  claimed 
unt i l  the time the employee u sua l ly  leaves the job. If, between these 
two times, the employee I s  engaged in any ga in fu l  employment, he/she 
w i l l  be required to  f o r f e i t  any I l l n e s s  pay cla imed during the period 
of employment.
Upon approved a p p l i c a t i o n  a t  the  c l o s e  of the  f i s c a l  year,  i f  an 
employee has  not been ao sen t  f o r  t h a t  f i s c a l  yea r ,  he/she s h a l l  be
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gran ted  a $150 award to  be pa id  at  the  end of  the  03 pay pe r iod .  
Absences  f o r  t h i s  pu rpose  does not  i n c l u d e  h o l i d a y s  and s ched u led  
vacations.  In addit ion, the employee sha l l  be recognized at a pub l ic  
meeting of the Board of Trustees.
I. In d u str ia l Accident Leave (Mandatory)
1. fi&tiDiiiflfl. An Indus t r ia l  Accident Leave I s  one granted for  absence 
because of  o c c u p a t i o n a l  I l l n e s s  o r  i n j u r y  w h ich  a ro se  out  of  and in 
the course of D i s t r i c t  employment, and which q u a l i f i e s  under Workers '  
Compensation. When an indu s t r ia l  acc ident or i l l n e s s  i s  reported to  
an employee's superv isor,  the supe rv i so r  sha l l  obta in and complete the 
r e q u i r e d  form ( E m p lo y e r ' s  R ep o r t  o f  I n d u s t r i a l  A c c id e n t  o r  I n j u r y ,  
Form 5020) and submit i t  to  the campus po l ice  or the D i s t r i c t  o f f i c e  
police.
2. JBSfliliCSIDSjQiS* STATUS: Employee must have permanent status.
3. LSXiaiJ) S i  L S jsWS*
a. Pa id  i n d u s t r i a l  a c c i d e n t  leave  sha l  I be g ra n te d  from the  f i r s t  
day o f  absence but s h a l l  not  exceed 60 w o r k i n g  days  (when the  
employee  would have been p e r f o r m in g  h i s / h e r  d u t i e s )  f o r  one 
a c c i d e n t  and s h a l l  not extend beyond the  l a s t  day f o r  which  
tem pora ry  d i s a b  I I I t y  indem n ity  i s  r e ce i v e d .  The al Iowance i s  
reduced by one day fo r  each day of author ized absence, re ga rd le s s  
of the amount of a temporary d i s a b i l i t y  indemnity award.
b. The 60 days are not accumulative from year to  year. In case the 
absence extends Into  the fo l l o w in g  year, only the unused amount 
of leave fo r  the same accident i s  ava i lab le.
4. fli An employee who i s  unable to  return a f te r  60
days sha l l  be continued on indus t r ia l  acc ident leave but may be 
paid from accumulated i l l n e s s  leave benefi ts . At the exhaustion 
of re gu la r  I l l n e s s  leave, if  s t i l l  unable to  return,  the employee 
s h a l l  be p ia ced  on unpa id  i n d u s t r 1 a I a c c l d e n t  Ieave.  The t o t a l  
t ime of a l l  leave bene f i t s  provided under t h i s  A r t i c le ,  Inc lud ing 
unpaid  i n d u s t r i a l  a c c i d e n t  leave, s h a l l  not exceed t h i r t y - s i x  
(36) months  f o r  any one i n d u s t r i a l  a c c i d e n t  o r  i n d u s t r i a l  
i I  I ness.
3. figmuaasalJoQ.
a. W h i le  an employee I s  on any pa id  leave  r e s u l t i n g  from an 
i nd u s t r ia l  accident or i n d u s t r ia l  I l l n e s s ,  the employee's sa la ry  
pa id  by the  Lo s  A n g e le s  Community  Col lege  D i s t r i c t  sha l  I not, 
when added t o  the  normal tem pora ry  d i s a b i l i t y  a i l o w  ance aw ard 
w i t h o u t  p e n a l t i e s  from W o rk e r s '  Compensat ion ,  exceed the  
employee's regu la r  sa lary.  A permanent employee's regu la r  sa la ry  
i s  computed on the  b a s i s  o f  the  number of hour s  and days  In 
h i s / h e r  b a s i c  d a l l y  a s s i g n m e n t .  An employee who r e c e i v e s  a 
s a l a r y  d i f f e r e n t i a l  s h a l l  no t  l o s e  t h e  a d v a n t a g e  o f  t h e  
d i f f e r e n t i a l  during paid indu s t r ia l  acc ident leave.
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b. ILLNESS  LEAVE FOR INDUSTRIAL ACCIDENT PURPOSES: D u r i n g  the
I n i t i a l  60-day absence, the employee sha l l  rece ive  the d i f fe rence  
between h is/her  re gu la r  sa la ry  and the compensation rece ived from 
the  Compensat ion  Fund; such payment I s  not  cha rged  a g a i n s t  the  
employee's accumulated i l l n e s s  balance. I f  the 60-day maximum I s  
exceeded, the  employee may s t a r t  d r a w in g  the  r e g u l a r  i l l n e s s  
compensation to  which he/she may be ent i t led.
Accumulated  I l l n e s s  leave  w i l l  be reduced o n l y  in the  amount 
n e c e s s a r y  t o  p r o v i d e  a fu I  I d a y ' s  wages  o r  sa l  ary,  as i n d i c a t e d  
In the employee's ass ignment  when added to  compensation w ithout 
pena lt ie s  as under the workers '  compensation fund. Accumulated 
half -pay i l l n e s s  leave sha l l  be reduced by no more than e ig h t  (8) 
hours fo r  any one day or no more than the employee's bas ic  d a i l y  
assignment.
c. VACATION PAY FOR INDUSTRIAL ACCIDENT PURPOSES: A f ter  a l l  i l l n e s s
pay has been exhaus ted  f o l l o w i n g  a pa id  I n d u s t r i a l  a c c i d e n t  
leave,  an employee may choose  to  r e c e i v e  pay from accrued  
v a c a t i o n  to  the e x t e n t  n e ce s s a r y  t o  make up the  em p lo ye e ' s  
r e g u l a r  s a l a r y  when r e c e i v i n g  a temporary d i s a b i l i t y  allowance 
without pena lt ie s  from the Workers '  Compensation Fund.
d. Dur ing a l l  paid leaves r e s u l t i n g  from an indu s t r ia l  acc ident or 
i n d u s t r i a l  I l l n e s s ,  the  D i s t r i c t  s h a l l  i s s u e  t o  the  employee 
appropriate warrants  for  payment of wages, l o s s  benef i t s ,  sa la ry  
and/or  leave  b e n e f i t s .  Such w a r r a n t s  are  s u b j e c t  t o  normal 
ret irement and other author ized deductions.
e. Final al lowance for  permanent Indu s t r ia l  d i s a b i l i t y  sett lements  
shal  I not  be s u b j e c t  t o  r e m i t t a n c e  t o  t h e  D i s t r i c t  under t h i s  
Section.
f. I f  an employee  has r e c e i v e d  a f i n a l  s e t t l e m e n t  f o r  permanent 
Indu s t r ia l  d i s a b i l i t y  and, a f te r  the f i n a l  sett lement, i s  absent 
because of i l l n e s s  a r i s i n g  from the  I n d u s t r i a l  a c c id e n t  or  
because of the cont inuat ion  of the ind u s t r ia l  I l l n e s s ,  he/she may 
be ent111ed t o  r e g u I a r  i I I  n e s s  o r  i n j u r y  Ieave  benef i t s .  The 
al lowance made in a f ina l  sett lement i s  not sub ject  to  deductions 
under t h i s  rule.
6. Assi&Offl&IJlS* Persons who have m u l t ip le  ass ignments  w i l l  be 
g i v e n  i n d u s t r i a l  a c c i d e n t  le ave  from the  a s s i g n m e n t  In w h ich  the  
a c c id e n t  o c cu r re d  and from any o t h e r  a s s i g n m e n t s  he ld  w i t h i n  the  
D i s t r i c t  in which the employee i s  e l i g i b l e  f o r  i l l n e s s  absence pay.
7. SQ Time on I n d u s t r i a l  a c c i d e n t  leave  does not
c o n s t i t u t e  a break  In s e r v i c e ;  the  f i r s t  60 days  i s  not cha rged  
aga inst  i l l n e s s  pay balance; time on D i s t r i c t  paid ind u s t r ia l  acc ident 
leave counts toward sa lary  advance and ret i rement  c red i t ;  t ime does 
not count  toward  e l i g i b i l i t y  f o r  o t h e r  leaves .  An employee  s h a l l  
continue to  rece ive  s e n io r i t y  c r e d i t  fo r  a l l  purposes w h i le  on such a 
paid or  unpaid leave of absence.
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8. fiscal la -Sadias-
a. Hea l th  approva l  i s  r e q u i r e d  be fo re  a r e t u r n  t o  s e r v i c e  from 
injury or  i l l ne s s .
b. When a l l  pa id  o r  unpa id  l e a ve s  of  absence have been exhaus ted  
f o l l o w i n g  an I n d u s t r i a l  a c c id e n t  o r  I n d u s t r i a l  I l l n e s s ,  an 
employee sha l l  be terminated and his/her  name sha l l  be placed on 
the reemployment  l i s t  f o r  the  c l a s s  from w h ich  he/she was on 
leave for  a period not t o  exceed t h i r t y - n i n e  (39) months.
c. An employee c e r t i f i e d  to  re turn  to  se rv ice  without r e s t r i c t i o n s  
from an I n d u s t r i a l  a c c id e n t  leave  s h a l l  have the r i g h t  to  
return  to  the same locat ion  and po s i t io n  from which he/she was 
a s s i g n e d  at  the  t im e  the  leave  was g ran ted ,  except  t h a t  the 
employee may be t r a n s f e r r e d .  I f  such t r a n s f e r  would  have been 
made I f  the  employee had been on duty, o r  i f  the  em p loyee ' s  
former po s i t io n  In the c l a s s  no longer e x i s t s ,  in which case the 
employee may exerc ise  bumping r i g h t s  In the c la s s ,  provided that  
he/she does not  have the l e a s t  s e n i o r i t y  In  t h a t  c l a s s .  I f  an 
employee I s  c e r t i f i e d  t o  r e t u r n  t o  s e r v i c e  w i th  r e s t r i c t i o n s  
paragraph 8 . f. a p p l i e s .
d. An employee who f a i l s  to  accept an appropr ia te  assignment a f te r  
be ing  m e d i c a l l y  approved by the D i s t r i c t ' s  employee h e a l t h  
s e r v i c e s  s h a l l  be r em oved  f r o m  t h e  r e e m p l o y m e n t  l i s t .  
A p p r o p r i a t e  a s s i g n m e n t  i s  de f in ed  as an a s s i g n m e n t  t o  the 
employee's former c l a s s  at the time of layoff ,  In h i s/her  former 
s t a t u s  and t im e  b a s i s ,  and In a s s i g n m e n t  a re a s  In which  the 
employee has made hlmsel f/hersel f avail  I able.
e. In Instances  when the employee I s  permanently unable to  perform 
the dut ie s  requ ired In the cl a s s/po s i t  I on, that  he/she held at 
the time the leave was granted, the D i s t r i c t  sha l l  comply with 
s t a t e  and fe d e ra l  r e g u l a t i o n s  and D i s t r i c t  po l icy  concerning 
accommodat ion t o  ano the r  p o s i t i o n  / c l a s s i f i c a t i o n  and /or  
rehab 11 I ta t lon/ re t ra l  nlng of the employee.
f. I f  an e m p lo y e e  I s  c e r t i f i e d  t o  r e t u r n  t o  s e r v i c e  w i t h  
r e s t r i c t i o n s  and i s  unable to  perform some of the du t ie s  required 
by h i s/her  po s i t ion ,  and in place of vocat ional  r e h a b i l i t a t i o n ,  
the employee wishes  to  be accommodated In another p o s i t i o n  In the 
employee's c l a s s i f i c a t i o n ,  the  Committee  f o r  the  P lacement  of 
the P h y s i c a l l y  Handicapped sha l l  convene w i th in  f i f t e e n  (15) days 
of n o t i f i c a t i o n  by the employee and v e r i f i c a t i o n  by the D i s t r i c t  
that  such accommodation I s  medically  adv i sab le  and would be In 
acco rdance  w i th  v o c a t i o n a l  r e h a b i l i t a t i o n  r e q u I r e m e n t s .  I f ,  
however, an employee  I s  unab le  to  be accommodated In h i s / h e r  
regu la r  c l a s s i f i c a t i o n  and the employee w ishes  to  be accommodated 
in a p o s i t i o n  In another c l a s s i f i c a t i o n  and such accommodation I s  
m e d i c a l l y  a d v i s a b l e  and in  a c c o r d a n c e  w i t h  v o c a t i o n a l  
r e h a b i l i t a t i o n  r e q u i r e m e n t s ,  the  com m it tee  s h a l l  p la ce  the 
employee  In  t h a t  c l a s s i f i c a t i o n .  In e i t h e r  case ,  every  e f f o r t  
s h a l l  be made to  p la ce  the  employee In a s u i t a b l e  p o s i t i o n  
w ith in  twenty (20) working days of the Committee meeting. In a l l  
I n s t a n c e s  where a C l e r I c a I / T e c h n I  cal U n i t  employee I s  be ing  
c o n s i d e r e d  by t h e  C o m m i t t e e ,  t h e  AFT s h a l l  have  one  (1)  
representat ive  appointed by the AFT on the Committee.
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9. teUtfiliss UUlUs ao Laaxa-
a. An Indu s t r ia l  accident leave period begins  on the f i r s t  day for  
which In jury  I s  claimed at  the hour the employee u sua l ly  r epo r t s  
f o r  work and ex tend s  th ro u g h  the  l a s t  day f o r  which  I n j u r y  i s  
c l a im e d  u n t i l  the  hour the  employee  I s  engaged In any g a i n f u l  
employment. The employee w i l l  be required to  f o r f e i t  any In jury  
pay received from the D i s t r i c t  during any period of employment.
b. An employee on indus t r ia l  accident  leave sha l l  remain w i th in  the 
S t a t e  u n l e s s  the g o v e r n i n g  board a u t h o r i z e s  t r a v e l  o u t s i d e  the 
State.
J. Jury Duty Leave (Mandatory)
1. C f i i l B i i l a D *  A Ju ry  Duty Leave I s  a leave  wh ich  s h a l I  be g ran ted  when 
an employee I s  r e gu la r l y  c a l le d  f o r  ju ry  duty In a manner provided by 
I aw.
2. BSfijjiCSIDSJliS* STATUS: Probat ionary  or permanent
3. UQfltb*
a. The length of leave sha l l  be for  the actual period of ju ry  duty. 
I f  p o s s i b l e  the  employee sha l  I a t tem pt  t o  a r r a n g e  to  be ab se n t  
at a time w i th in  the l i m i t s  of the court  order convenient t o  the 
D i s t r i c t .
b. S u b j e c t  t o  t h e  p o s s i b i l i t y  o f  m a k i n g  r e a s o n a b l e  t r a v e l  
arrangements, employee sha l l  make h Imsel f / h e r s e l  f a v a i l a b l e  t o  
the  D i s t r i c t  f o r  work d u r i n g  the  b a la n ce  of h i s / h e r  normal 
w o r k in g  day o r  week when h i s / h e r  p re sen ce  I s  not  r e q u i r e d  In 
c o u r t  o r  e l s e w h e re  f o r  j u r y  duty. I f  t he  e m p lo ye e ' s  r e g u l a r  
assignment I s  t o  other than the day s h i f t ,  the above requirements 
s h a l l  be f u l f i l l e d  by making h Im se l f / h e r s e l f  a va l la b le  between 
the  ho u r s  o f  8:00 a.m. and 5:00 p.m.
4. Pay s h a l l  be f o r  t h o se  days  and h o u r s  f o r  wh ich  the  
employee would otherw ise  have rece ived pay fo r  h i s/her  ass ignment I f  
not excused f o r  j u r y  duty. When an employee  makes h i m s e l f / h e r s e l f  
a va i lab le  to  the D i s t r i c t  fo r  work as se t  fo r th  In paragraph 3.b., and 
I s  required to  work overtime, he/she sha l l  be paid In accordance with 
A r t i c l e  12, Hours and Overtime.
5. tiisfii an Saaailis- None
0* BSftUSJsl EcSfiSdil-CS* An employee rece iv in g  a c a l l  for  ju ry  duty s h a l l :
a. Not i fy  h is/her  Immediate sup e rv i so r  as soon as p o s s ib le  a f te r  the 
rece ip t  of a le t te r  d i r e c t in g  him/her to  appear fo r  q u a l i f i c a t i o n  
fo r  ju ry  se rv ice  and/or a ju ry  summons.
D. F i l l  out a l l  forms re lated to  ju ry  leave of absence prescr ibed by 
the D i s t r i c t .
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c. P re s e n t  a c e r t i f i c a t i o n  from the c l e r k  of the  c o u r t  o r  o t h e r  
author ized o f f i c e r  Ind ica t in g  attendance and/or se rv ice  rendered 
d u r i n g  each day of ab sence  from work w h i l e  on j u r y  leave  of  
absence.
d. C o l le c t  a l l  ju ry  fees and remit  them to  the Payro l l  Branch of the 
Los Angeles Community Co l lege  D i s t r i c t ,  except as fo l lows :
(1) Any mileage fee may be retained by the employee.
(2) Jury fees earned on days f o r  which the D i s t r i c t  does not pay 
the employee.
(3) When the  d a l l y  j u r y  duty fee exceeds  the  emp loyee ’s d a l l y  
g r o s s  e a r n i n g s  f o r  t h a t  day, the  employee  must r e m i t  the 
amount equal to  h i s/he r  da i l y  g ro s s  earnings.
K. M a te rn ity  Leave (Mandato ry )
I f  Q s i i l l i J i f i l ) *  A M a t e r n i t y  Leave I s  an unpa id  leave  of  absence f o r  a 
p r e s c r i b e d  p e r io d  of t im e  g ran ted  because of  pregnancy  of  the  
employee.
2. Bsai i icsaisa is . STATUS: Permanent and Probationary
3. LSJJall) fli IsaxS' The durat ion of such leave of absence sha l l  be for  
a period not no exceed the period of confirmed pregnancy.
4. M a t e r n i t y  le ave  i s  unpa id  leave ;  however, f o r  the 
period of t ime during which the employee I s  p h y s i c a l l y  d isab led  and 
unab le  to  pe rfo rm  her  r e g u l a r  d u t i e s  due t o  pregnancy,  m i s c a r r i a g e ,  
c h i l d b i r t h  and recovery therefrom, she sha l l  be permitted to  u t i l i z e  
her I l l n e s s  absence  p u r su a n t  t o  S e c t i o n  H, I l l n e s s  Leave, of  t h i s  
Art  I cl e.
5. SD BSJDSiliS* No c r e d i t  I s  a I lowed fo r  t ime spent on Maternity  
Leave for  any benef i t s ,  Inc lud ing  step advance, e l i g i b i l i t y  fo r  other 
leaves, reti rement, etc. Time sha l l  be counted toward s e n io r i t y  for  
the purpose of e s t a b l i s h in g  a re tent ion  l i s t  In the event of a layoff  
and computing s e n io r i t y  c r e d i t  fo r  promotional examination.
L. M il it a r y  Leave (Mandatory)
1• DfitlallifiD'
a. IBMBQB&BI  M i i i l A B jC  An employee  who I s a  member o f  the
reserve corps of the Armed Forces of the United S ta te s  or of the 
N a t ion a l  Guard o r  of the  Naval M i l i t i a  s h a l l  be g ran ted  a 
Temporary M i l i t a r y  Leave wh i le  engaged In m i l i t a r y  duty ordered 
f o r  p u rp o se s  o f  m i l i t a r y  t r a i n i n g ,  d r i l l s ,  encampment, naval 
c r u i s e s ,  s p e c i a l  e x e r c i s e s  o r  l i k e  a c t i v i t y  as such member 
p r o v i d i n g  t h a t  the  p e r io d  of  o rde red  duty does  not  exceed 180 
calendar days Inc lud ing  time Involved In go ing to  and return ing  
from such duty.
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b. M J L J IA B *  U A * £  flltiBB JBAB IB B B f lB A B * : A M i I i t a r y  Leave  O ther
Than Temporary  s h a l I  be g ra n te d  t o  an employee  who i s  o rde red  
Into ac t ive  m i l i t a r y  duty as a member of a reserve  component of 
the  Armed F o r c e s  o f  the  U n i ted  S t a t e s ;  i s  o rde red  i n t o  a c t i v e  
Federal m i l i t a r y  duty as a member of the National Guard or Naval 
M i l  111 ary  o r  I s  inducted,  e n l i s t s ,  e n t e r s ,  o r  i s  o t h e r w i s e  
o rde red  or  c a l l e d  i n t o  a c t i v e  duty as  a member of  the  Armed 
Forces of the United States.
2. B§aulC.80£OiS» STATUS: Employee must have probationary or permanent
status.
3. J.£Q£ti) flj U a x s .
a* IBMEQBAB*  W i L J I A B *  L£ A *£ :  The p e r io d  of o rde red  duty,  not
exceeding 180 calendar days inc lud ing  t ime involved in go ing  to  
and re tu rn ing  from such duty.
b. m L J IA B *  UAtfB flJBEB IBAB IEBEflBAB*: The period of t ime that  the
employee i s  engaged in a c t i ve  m i l i t a r y  duty.
4. SflfflflSJlsaUaa* An employee who has been in the se r v ice  of the D i s t r i c t  
f o r  a p e r io d  of  not l e s s  than  one y e a r  im m e d ia te l y  p r i o r  t o  the date  
on which  the  leave  b e g in s  s h a l 1 be e n t i t l e d  t o  r e c e i v e  h i s / h e r  f u l  I 
s a l a r y  f o r  t he  f i r s t  30 c a le n d a r  days  of the  leave.  R e t r o a c t i v e  
sa la ry  payments sha l I  be made to  employees or  former employees who are 
en t i t le d  to  such payments.
5. B J i s a J s  an tteDsJ i is *
a. Time spent on temporary m i l i t a r y  leave counts  toward s a la ry  step 
advance.
b. TEMPORARY M IL ITARY  LEAVE: An employee  who has  been In  the
s e r v i c e  o f  the D i s t r i c t  f o r  a p e r i o d  o f  not l e s s  than  one year  
Im m ed ia te ly  p r i o r  to  the  date  upon w h ich  h i s / h e r  tem pora ry  
m i l i t a r y  leave  of  absence  b e g in s ,  s h a l l  r e c e i v e  the same 
v a c a t i o n ,  I l l n e s s  leave, and h o l i d a y s  and the  same r i g h t s  t o  
promotion, continuance in serv ice,  employment, or re-employment 
t h a t  he/she  would  have enjoyed had he/she  not been ab sen t  
therefrom.
c. MILITARY LEAVE OTHER THAN TEMPORARY: No vacat ion  time sha l l
a cc rue  d u r i n g  M i l i t a r y  Leave  O ther  Than Temporary. However, 
v a c a t i o n  t im e  a l r e a d y  earned but not  taken  s h a l l  be g ran ted  
e ither  p r i o r  t o  or a fte r  return  from m i l i t a r y  leave in accordance 
with A r t i c l e  10, Vacation.
d. I l l n e s s  days sha l l  accrue to  an employee wh i le  on m i l i t a r y  leave 
but no I l l n e s s  leave sha l l  be allowed dur ing  M i l i t a r y  Leave Other 
Than Temporary.
e. An employee absent from the se rv ice  of the D i s t r i c t  because of a 
m i l i t a r y  leave sha l l  continue to  accrue s e n io r i t y  c r e d i t  during 
such absence.
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6. [fat u CO tfl An employee re tu rn ing  from m i l i t a r y  leave sha l l ,
upon app l ica t ion  made w i th in  one (1) year a f te r  the ce s sa t ion  of war 
emergency o r  w i t h i n  s i x  (6) months of p r i o r  c o m p le t i o n  of  a c t i v e  
m i l i t a r y  duty be returned to  a p o s i t io n  In h i s/her  c l a s s i f i c a t i o n ,  If  
such a p o s i t i o n  e x i s t s .  In accordance with  pe rt inent  p ro v i s i o n s  of the 
M i l i t a r y  and Veterans Code. The r i g h t  to  return  to  h i s/her  po s i t io n  
I s  granted provided that  he/she could terminate  or could cause to  have 
t e rm in a te d  h i s / h e r  a c t i v e  s e r v i c e .  He/she s h a l l  be e n t i t l e d  t o  a 
p o s i t i o n  In  h i s / h e r  fo rm er  c l a s s  ahead of  any employee w i th  a l e s s  
amount of s e n io r i t y  with the understanding that  vacancies  caused by 
the grant ing  of such leave may be f i l l e d  by regu la r  appointment. If  
such a p o s i t i o n  In h i s / h e r  fo rm e r  c l a s s  has  ceased  t o  e x i s t  d u r i n g  
h i s / h e r  absence, he/she  s h a l I  be r e tu rn e d  t o  a v a can t  p o s i t i o n  In a 
comparable c l a s s  for  which qua l i f ied .  In the absence of such vacant 
p o s i t i o n  in a com parab le  c l a s s  f o r  wh ich  q u a l 1f I e d ,  the  em p loyee ' s  
name sha l  I be p laced  on such reemployment  I 1 st  f o r  a p e r io d  not  t o  
exceed t h i r t y - n i n e  (39) months from the date of h is/her  appl icat ion.
7. U i a J U i i i *  I f l  l a l s s  E a s m i n s l i s a s .  An employee  sha l  I be el I g l b l e  t o  
take  exam I n a t i o n s  f o r  wh ich  otherw I se  q u a l i f i e d  d u r i n g  the  t im e  of 
m i l i t a r y  serv ice. An employee on a M i l i t a r y  Leave whose name appears 
on an e l i g i b i l i t y  l i s t  sha l l  be c e r t i f i e d  fo r  ass ignment to  a po s i t ion  
In the c l a s s  during the l i f e  of any such l i s t  when and I f  h i s/her  name 
I s  reached. In the event the employee accepts the appointment, he/she 
s h a l l  be g ran ted  the  same type  of M i l i t a r y  Leave from the  new 
po s i t ion .
8. RlSfieiPSJDt ffD SU fcUsJJblS L i s i *  An employee re tu rn ing  from a M i l i t a r y  
Leave, In  acco rdance  w i th  S e c t i o n  6, s h a l l  be e l i g i b l e  t o  take  a 
supplementary examination fo r  any c l a s s  fo r  which there I s  an e l i g i b l e  
l i s t  In effect,  the examination f o r  which he/she was unable to  take by 
rea son  of  h i s / h e r  m i l I t a r y  s e r v i c e ,  p r o v id e d  such  v e te r a n  met the  
r e q u i re m e n t s  f o r  such e x a m in a t i o n  a t  the da te  I t  was o r i g i n a l l y  
conducted. Such supp lem en ta ry  e x a m in a t i o n s  s h a l l  be prepared  and 
conducted under c o n d i t i o n s  and t e c h n iq u e s  wh ich  are  s u f f i c i e n t l y  
s i m i l a r  to  the  r e s p e c t i v e  o r i g i n a l  e x a m in a t i o n s  t o  p r e s e r v e  t h e i r  
competit ive character. The name of the candidate who I s  successfu l  In 
the supplemental examination sha l l  be added to  the l i s t  for  the c l a s s  
f o r  which  he/she was examined Im m ed ia te ly  ahead of  the  pe rson  who 
received the next lower grade among those tak ing  e i th e r  the o r i g in a l  
examination or any examination supplemental thereto.
9. The r i gh t s ,  p r i v i l e g e s ,  and bene f i t s  under t h i s  Leave sha l l  not exceed 
any mandatory l i m i t s  e s tab l i shed  by the M i l i t a r y  and Veterans Code.
M. O rg a n iz a t io n  Leave (Mandatory)
1. C s i i f l i i i f lJQ.  An O r g a n i z a t i o n  Leave I s  a leave  which  I s  g r an ted  to  
enab le  an employee t o  s e r v e  any o f f i c i a l l y  r e c o g n i z e d  Lo s  A n g e le s  
Community Co l lege  D i s t r i c t  p ro fess iona l  organ izat ion.  Only one such 
leave  may be g ran ted  f o r  each o r g a n i z a t i o n  as approved by the 
o rga n iz a t ion ' s  pres ident; however up to  four FTE leaves may be granted 
to  serve In AFT, such leaves not to  exceed e igh t  Ind iv idua l  leaves.
2. STATUS: Employee  must have permanent s t a t u s  In the
D i s t r i c t  on the e f fe c t i ve  date of the leave.
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3. L.ftDfl.t.t) ai Ls&¥S- Leave may be granted in increments of one year or
l e s s  and s h a l l  t e r m in a te  upon t e r m i n a t i o n  of  s e r v i c e  f o r  the  
organ izat ion.
4. Sa lary  sha l l  be paid by the D i s t r i c t  for  the period of 
se rv ice  covered by the leave, in accordance with  Education Code 88210 
as amended by SB 1142 ( R o s e n t h a l ) 1987. The AFT s h a l l  r e i m b u r s e t h e  
D i s t r i c t  for  AFT approved leaves.
3. an BansUin- Time spent on Organ izat iona l  Leave for  se rv ing
in AFT c o u n t s  as  s e r v i c e  f o r  s a l a r y  s tep  advance and f o r  R e t r a i n i n g  
and Study  Leave. I f  the  Organ I z a t  I ona I Leave i s  f o r  any o f f i c e r  of  
the AFT, s e n io r i t y  and other bene f i t s  sha l l  continue to  accrue as in
4. above.
N. Parental Leave (Opt Iona I/Mandatory )
1. fts i lD it ia i ) -
a. Optional parental leave I s  a leave granted to  an employee when i t  
I s  n e ce s sa r y  t o  be ab se n t  f o r  the pu rpose  of  s u p e r v i s i o n  of  
h i s/her  own minor c h i l d  (minor c h i l d  i s  defined as a c h i l d  under 
18 y e a r s  o f  age). S a id  employee must be a pa ren t  o r  lega l  
guardian of h is/her  own minor ch i ld .
b. Mandatory parental leave i s  a leave granted to  an employee due to  
the  b i r t h  of  h i s / h e r  own c h i l d  o r  the  a r r i v a l  of h i s / h e r  own 
adopted c h i l d .
2. BsaJiCSfflSiJ iS*  STATUS: Employee  must  have permanent s t a t u s  In the
D i s t r i c t  on the e f fe c t i v e  date of the leave.
3. JLsjj&tJb fli
a. Optional parental leave may be granted fo r  a period of up to  one 
year and may be extended fo r  a tota l  of three years  fo r  any given 
m 1 nor ch ild .
b. Mandatory parental leave sha l l  be granted fo r  a maximum of three 
consecutive working days.
4 . CflfflfiSDSaiiflD.
a. Optional parental leave I s  an unpaid leave.
b. Mandatory parental leave i s  paid leave deducted from accumulated 
pa id  I l l n e s s  leave  and s h a l l  not  be deducted from Pe r so na l  
Emergency Leave. In the  absence  of  s u f f i c i e n t  pa id  i l l n e s s  
leave, such leave w i l l  be unpaid.
5. an BanaUiS> No c r e d i t  i s  a l l o w e d  f o r  t im e  spen t  on unpaid  
leave.
A r t i c le  19 4ft
0. Personal Leave (Optional)
1. fisiifliiiflj). A personal leave I s  unpaid leave which I s  granted fo r  a 
s p e c i f i c  reason(s). Such reason(s) may Include, but are not l im ited  
to, t r a v e l ,  s tudy ,  s i g n i f i c a n t  pe rsona l  needs and/or  o p p o r t u n i t y  
(l.e., se rv ice  In re levant  employment or vo lunteer  work).
2. BsaillCSfl)fiXli5* STATUS: Permanent ( P r o b a t i o n a r y  employees  may be
granted Informal personal leave only).
3. 1,9 oat I) flJ 1.S32S* Informal personal leave may be granted for  up to  
twenty (20) days. Formal personal leave may be granted fo r  up to  one 
year and may be granted on a fu l l t im e ,  and/or a l te rna te  period basis,
4. Exte.fl5iflfl S i  L§S iS *  Under exceptional c ircumstances, a formal personal 
leave may be extended to  a total of two years.
5. CsfflflSSSSiiSO* No sa la ry  w i l l  be paid by the D i s t r i c t  for  the period 
of the I eave.
6. £ iis s i  flfl Bsosiiis. No c r e d i t  I s  a l l o w e d  f o r  the  t im e  spent  on 
personal leave fo r  any benef its ,  which are determined on the ba s i s  of 
the number of days for  which pay I s  received.
7. BSSUSSi  Ei:S£S.dJJ.CS* Request fo r  Informal personal leave should be made 
o r a l l y  to  the D i s t r i c t .  Request for  formal personal leave should be 
made on a prescr ibed form and submitted to  the D i s t r i c t .
P. Personal Necessity Leave (Mandatory)
1* Q s i i f l i i i S i ) .  Pe r so na l  N e c e s s i t y  Leave of Absence  I s  a pa id  leave  
g ran ted  to  perm I t  an employee to  be ab sen t  w I t h o u t  l o s s  of  pay when 
the  s p e c i f i c  c o n d i t i o n s  o r  e ve n t s  ( see  be low) r e q u i r e  the  pe rsona l  
a ttent ion  of the employee during h i s/her  ass igned hours of se rv ice  and 
i n v o l v e  c i r c u m s t a n c e s  the  employee  cannot reasonably be expected to  
d is regard.  \
2. BsjJJjiCSIDSJ3i5» STATUS: Employee must be In a s ta tu s  which q u a l i f i e s  
the employee for  I l l n e s s  pay.
3. LsuaiJ) f li Leave may be requ e s ted  f o r  one o r  more ho u r s  of
absence. A f t e r  leave  of  one (1) hour, f r a c t i o n s  of  ho u r s  of  t h i r t y  
(30) minutes or le s s  sha l l  be rounded down to  the next whole hour for  
report ing  of  leave; f r a c t i o n s  In excess of t h i r t y  (30) minutes sha ll  
be rounded up. The t o t a l  pa id  ho u r s  al lowed In any one f i s c a l  yea r  
sha l l  not exceed the equiva lent  of s i x  days.
4. CaiDJJSflS^iiai). Fu l l  sa la ry  w i l l  be paid upon approval for  a l l  hours of 
absence fo r  which proper c e r t i f i c a t i o n  I s  made which do not exceed the 
above l i m i t s  and which  do not exceed the  t o t a l  f u l l - p a y  I l l n e s s  
bal ance of  the  empl oyee. AI I ho u r s  pal d w I I I be deducted from the 
fu l l - p ay  I l l n e s s  balance of the employee.
5. f i j j s i i i^ ina  The f o l lo w in g  are those events which may be used
as the ba s i s  for  request ing  personal necess i ty  leave:
a. (1 * )  BEREAVEMENT: The death of  a pe rson  r e l a t e d  by b lood  or
marr  I age, o r  w hose d o m e s t i c  r e l a t i o n s  were cl  ose, o r  who w as a
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c l o s e  f r i e n d ,  o r  l i v e d  in  the  same d o m i c i l e ,  o r  ab sence  due to
(1) o f f i c i a l  notice In time of war that  a member of the immediate 
f a m i l y  i s  " m i s s i n g  in a c t i o n , ” o r  (2) o f f i c i a l  n o t i c e  t h a t  a 
deceased member of the immediate fam i ly  i s  being returned by the 
armed f o r c e s  f o r  in te rm e n t  in  t h i s  cou n t r y .  T h i s  b e n e f i t  I s  in 
a d d i t i o n  t o  any days  o f  pa id  leave  g ran ted  under Be reavement  
Leave.
b. (2*) ACCIDENT: An accident to  any employee's person (not covered
by i l l n e s s  leave or Indu s t r ia l  accident leave),
c. ( 3 * )  o r  t o  h i s / h e r  p r o p e r t y  o r  t o  the  pe r son  o r  p r o p e r t y  of a 
member of  h i s / h e r  f a m i l y  ( see  " a ” above),  w h ich  i s  s e r i o u s  and 
r e q u i r e s  the  a t t e n t i o n  o f  the  employee dur ing  h is/her  ass igned 
hours of service.
d. (4*) COURT APPEARANCE: Appearance of an employee as a l i t i g a n t
or party In any court  or a d m in i s t r a t i v e  t r ibuna l ,  provided that  
the employee:
(1) Presents  c e r t i f i c a t i o n  from the C lerk  of the Court or other 
a u t h o r i z e d  o f f i c e r  i n d i c a t i n g  each date o f  n e c e s s a r y  
attendance.
(2) Makes h l m s e l f / h e r s e l f  a v a i l a b l e  t o  the  D ! s t r i c t  f o r  work 
between the  ho u r s  o f  8:00 a.m. and 5:00  p.m. when h i s / h e r  
a p p e a r a n c e  In  c o u r t  o r  t r i b u n a l  i s  n o t  n e c e s s a r y .
e. (5 * )  WITNESS:  Appearance  of  an employee  as a w i t n e s s  under
o f f i c i a l  governmental order, provided tha t  the employee:
(1) P r e s e n t s  a c e r t i f i c a t i o n  from the  C l e r k  of the  C o u r t  o r  
other author ized o f f i c e r  ind ica t in g  each date of necessary 
attendance.
(2) R e m i t s  any w i t n e s s  fee  col  l e c ted  t o  the  Pay ro l  I B ranch  of 
the D i s t r i c t .
(3) Makes h i m s e l f / h e r s e I f  a v a i l a b l e  t o  t h e  Di s t r i c t  f o r  work 
between the  ho u r s  o f  8:00 a.m. and 5:00  p.m. when h i s / h e r  
appearance in court  or before an a d m in i s t r a t i v e  t r ibuna l  I s  
not necessary.
f. (6 * )  FAM ILY  ILLNESS:  I l l n e s s  o f  a member of the  e m p lo ye e ' s
f a m i l y  ( see  a. above).
g. (7*) PATERNITY: The b i r th  of the employee's ch i ld .
h. (8*) HOME PROTECTION: Necessary act ion  taken by an employee in 
the face of imminent danger t o  h is/her  dom ic i le  occasioned by a 
natural event, such as f lood, f i r e ,  or earthquake.
i. ( 9 * )  Any o t h e r  s i g n i f i c a n t  event,  pe r so na l  t o  the  employee  f o r  
which other paid leave of absence i s  not author ized, which under 
the circumstances,  the employee cannot reasonably be expected to  
d i s r e g a r d ,  and which  r e q u i r e s  the  immed iate  a t t e n t i o n  of  the  
employee during h i s/her  ass igned hours of service.
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*  "Reason" number to  be Indicated on D i s t r i c t  form.
6. Uanttailflos.
a. The days  al lowed sha l  l be deducted from and may not  exceed the  
number of days  of  I l l n e s s  leave  t o  which  the  employee I s  
en t i t led .
b. Two of  the  s i x  (6) days  al lowed under P e r so na l  N e c e s s i t y  Leave 
may be taken fo r  personal business. Such personal bus iness  days 
sha l  l be taken  a t  a t im e  c o n v e n ie n t  t o  the  employee  p rov id ed  
t h a t  the employee has  n o t i f i e d  in w r i t i n g  h i s / h e r  Immediate  
s u p e r v i s o r  at  l e a s t  t h r e e  (3) w o r k in g  days  In  advance o f  the  
beginning of the absence,
7. A permanent  c l a s s i f i e d  employee sha l  1 be p e rm i t t e d  t o  I n t e r r u p t  o r  
terminate  vacat ion leave to  begin personal necess i ty  leave under the 
p r o v i s i o n s  of A r t i c l e  10, V a c a t i o n  p r o v id e d  such leave  I s  n e ce s s a r y  
and the employee Ind ica te s  at the e a r l i e s t  p rac t ica l  opportunity  the 
b a s i s  of the r e q u e s t  f o r  change In leave  s t a t u s ,  and the  p rob ab le  
durat ion of the requested leave.
8. AbjU&X&I* The employee sha l l  be required to  sign, on a 
prescr ibed form, a statement that  such absence was due to  a personal 
n e c e s s i t y ,  as d e f in e d  above. S u b je c t  t o  the  d i r e c t i o n  o f  h i s / h e r  
d i v i s i o n  head, the  a d m l n l s t r a t o r  o r  s u p e r v I s o r  s h a l l  take  whatever  
s t e p s  a re  n e c e s s a r y  t o  s a t i s f y  h i m s e l f / h e r s e l f  t h a t  a pe rsona l  
necess i ty  did e x i s t  w ith in  the l im i t s  of t h i s  Section.
Q. P o sit io n  Leave (Mandatory)
1. D s i i f l l i i a f l *  A p o s i t i o n  leave sha l l  be granted to  an employee who 
I s  on an e l i g i b i l i t y  l i s t  f o r  a h i g h e r  c l a s s i f i c a t i o n  t o  s e r ve  
temporar i ly  In that  h igher  c l a s s i f i c a t i o n  or  a p o s i t i o n  leave sha l l  be 
g ran ted  t o  an employee t o  s e r v e  In the c e r t i f i c a t e d  s e r v i c e  In a 
p r o b a t i o n a r y  o r  tem pora ry  p o s i t i o n .  Employees who are appointed to  
temporary ass ignments  In h igher c l a s s i f i c a t i o n s  who were not appointed 
from an e l I g i b i I I t y  11st w i l l  be I Im l ted  to  a mandatory p o s i t i o n  leave 
of not more than ninety (90) working days; ex tens ions  may be optional  
In accordance with Personnel Commission Rule 671.
2. B sa iJ iC S f l I SO iS *  STATUS:  P e r m a n e n t  o r  p r o b a t i o n a r y  e m p lo y e e .
3. LsflaJi] ai Lsaxa> A p o s i t i o n  leave  sha l  I be g ra n te d  f o r  one year  
o r  l e s s  and e x t e n d e d  t o  tw o  y e a r s .  A p o s i t i o n  l e a v e  o r  any 
c o m b in a t i o n  of  p o s i t i o n  l e a v e s  may be extended from two y e a r s  t o  a 
maximum of three consecut ive  years  only  upon the s p e c i f i c  request of 
the  Col lege P r e s i d e n t  o r  D i v i s i o n  Head and upon the  approva l  of  the  
Chancel I or.
4. No s a l a r y  s h a l l  be pa id  w h i l e  on leave;  however, 
com pensa t ion  s h a l l  be earned f o r  the  p o s i t i o n  In which  s e r v i c e  I s  
rendered.
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5. USsst so Bsosilte-
a. SALARY: Se rv ice  in a p o s i t i o n  in a h igher  c l a s s  than tha t  of the
r e g u l a r  a s s i g n m e n t  c o u n t s  tow a rd  s te p  advance in the  r e g u l a r  
assignment.
b. OTHER BENEF ITS :  T ime on p o s i t i o n  leave  does not count  toward
other benef i t s  except as may be provided by other D i s t r i c t  rules.
6. BSSJ ISS I  EjCflfiSdJUCS. The D i s t r i c t  i s  r e s p o n s i b l e  f o r  i n i t i a t i n g  a 
p o s i t io n  leave. No formal request i s  requ ired from the employee. All  
p o s i t io n  leaves sha l l  have an ending date.
R. R e st Leave (Mandatory)
1. A r e s t  leave  i s  one g ra n te d  t o  an employee  who, in the  
o p i n i o n  of  a p h y s i c i a n  o r  o t h e r  l i c e n s e d  p r a c t i t i o n e r ,  i s  not  i l l  
enough to  q u a l i f y  for  I l l n e s s  leave but does need a rest.
2. JteflUifSfflgOtS*
a. STATUS: The employee must hold permanent s t a tu s  on the e f fe c t i v e
date of the leave.
b. SERVICE: No p r io r  s e rv ice  i s  required.
c. DOCUMENTATION: A statement from a phys ic ian  or other l icensed
p ra c t i t i o n e r  ind ica t in g  that  the employee i s  not well enough to  
resume the  r e s p o n s i b i l i t i e s  o f  a f u l l - t i m e  p o s i t i o n  must be 
attached to  the leave request.
3. LSflSti) fli Leave may be g ran ted  f o r  one y e a r  o r  l e s s  but  may
be extended f o r  a t o t a l  of  two y e a r s  ( I n c l u d i n g  any c o n s e c u t i v e  
11 i ne s s  leave).
4. fiflfliaSiJJSSiiafl. No sa la ry  w i l l  be paid by the D i s t r i c t  fo r  the period 
covered by the above.
5. SO Bfi.QSi.ttS* No c r e d i t  i s  a l l o w e d  f o r  t im e  spen t  on r e s t  
leave fo r  any benefit s.
S. Retra in ing and Study Leave (Mandatory/Opt ional)
1. B s i i Q t t i S Q *  A R e t r a i n i n g  and S tudy  Leave  i s  one which  s h a l l  be 
g ran ted  to  an e l i g i b l e  employee f o r  the  pu rpo se  of  a c q u i r i n g  new 
s k i l l s  as  a r e s u l t  o f  changes  in the  D i s t r i c t ' s  o r g a n i z a t i o n  and 
methods and/or acquir ing,  maintain ing, or Improving s k i l l s  used in the 
s e r v i c e  of the D i s t r i c t .  R e t r a i n i n g  and S tudy  Leave  i s  a mandatory  
leave  except  t h a t  a leave  which  i n c l u d e s  work e x p e r ie n c e  i s  an 
o p t i o n a l  leave. Approva l  of  R e t r a i n i n g  and Study  Leave, which  
i n v o l v e s  work e x p e r ie n ce  s h a l l  be a t  the  s o l e  d i s c r e t i o n  of  the 
D i s t r i c t .
2. BSflQlrSfflSQJS*
a. STATUS: The employee must have permanent s t a t u s  in the D i s t r i c t
at  the time the leave begins.
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b. SERVICE:  The employee must have rendered  pa id  s a t i s f a c t o r y  
se rv ice  (overa l l  Performance Eva luat ion  r a t in g  must be Meets or 
Exceeds Work Performance Standards In the prev ious  two (2) years; 
exceptions may be made at the d i s c r e t i o n  of the D i s t r i c t )  to  the 
D i s t r i c t  f o r  not l e s s  than 75% o f  h i s / h e r  a s s i g n e d  t im e  In each 
of  the seven c o n s e c u t i v e  y e a r s  p r i o r  t o  the  g r a n t i n g  o f  the 
l e a v e .  L e a v e s  do no t  b r e a k  t i m e  s e r v i c e  c o n t i n u i t y  f o r  
R e t r a i n i n g  and Study ,  but may reduce  the  days  se rved  In a year  
below the minimum requirement. Only se r v ice  rendered subsequent 
t o  r e t u r n  from the  most r e c e n t  R e t r a i n i n g  and Study  Leave and 
subsequent to  the most recent break In se rv ice  I s  counted except 
t h a t  a l l  t im e  se rved  between the  two p e r i o d s  o f  a s p l i t  
Re t ra in ing  and Study Leave counts for  a subsequent Re t ra in ing  and 
Study  Leave.
c. PROGRAM: The employee’s program for  study or r e t r a i n i n g  must be 
e va lu a t e d  as be ing  r e l a t e d  t o  the d u t i e s  d e s c r i b e d  In the 
employee's job s p ec i f i c a t ion ,  re lated c l a s s i f i c a t i o n ,  or career 
ladde r  as de te rm ined  by the R e t r a i n i n g  and Study  Committee. 
R e t r a i n i n g  Leave  may I n c l u d e  work experience In an e stab l i shed  
o rgan iza t ion  or bu s iness  enterpr ise.
A study plan sha l l  Ind icate  enrollment In at lea st  f ive -semeste r  
un i t s  each semester (8 semester un i t s  each semester fo r  "A" ba s i s  
employees)  o r  I t s  e q u i v a l e n t  In an a c c r e d i t e d  I n s t i t u t i o n  of 
higher education fo r  any period of the leave or the p u r su i t  of an 
e q u i v a l e n t  program of independent  s tudy.  The leave  p lan  may 
combine elements of formal study and Independent study In r a t i o  
so as to  meet the minimum requlrements.
3. LsjQflii) fi i l&axs- The leave  may be taken  f o r  a h a l f  or  a f u l l  year. 
The second ha l f  of a one-year leave may be taken Immediately fo l low ing  
the f i r s t  h a l f  o r  may be taken  a t  a l a t e r  t im e  on a s p l i t  b a s i s  
provided the second ha l f  of leave I s  completed w i th in  three years  of 
the beginning date of the f i r s t  leave. A year sha l l  be defined as the 
assignment period of the employee's basis.
4. An employee on a R e t r a i n i n g  and S tudy  Leave w i l l  be 
pa id  at  l e a s t  o n e - h a l f  (1/2) of  h i s / h e r  r e g u l a r  r a t e  of pay; 
compensation in excess of one-ha l f  (1/2) of regu la r  rate  of pay sha ll  
be s u b j e c t  t o  the  approva l  of  the  C h a n c e l l o r  o r  h i s / h e r  de s ignee .  
Payment may be made t o  the  employee  In two (2) equal s em i -annua l  
in s ta l lm ents  In accordance with Education Code Sect ion  88224, or may 
be made In the same manner as I f  the employee were performing se rv ice  
for  the D i s t r i c t ,  provided that  the employee:
a. Furn ishes  the D i s t r i c t  with  a s u i t a b le  bond aga in s t  l o s s  In the 
event  t h a t  the  employee f a l l s  t o  rend e r  the  two (2) y e a r s  of 
se rv ice  required f o l lo w in g  return from the leave, or
b. F u r n i s h e s  the  D i s t r i c t  w i th  o t h e r  a s s u r a n c e s  of l o s s  as the  
D i s t r i c t  e le c t s  to  permit.
5. giiasX an B S D S i i i S -  Time spent on Re t ra in ing  and Study Leave w i l l  not 
be considered a break in se rv ice  for  any purpose.
6. Bslili:!) i a  J j s c x i s s .  An employee must  rend e r  pa id  s e r v i c e  in the  
D i s t r i c t  a fte r  return from a Ret ra in ing  and Study Leave which I s  equal
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+o t w i c e  the p e r io d  of the  leave. Upon c o m p le t i o n  o f  leave  of  
absence,  the  employee w i l l  be a s s i g n e d ,  u n l e s s  he/she  o t h e r w i s e  
c o n se n t s ,  t o  the  same u n i t  o r  s e c t i o n  t o  w h ich  a s s i g n e d  a t  the  t im e  
the  leave  was g ran ted ,  p ro v id e d  t h a t  no c o n d i t i o n s  have deve loped  
during the period of leave or at the time of return  which would have 
changed the  em p lo ye e ' s  l o c a t i o n  or  d u t i e s  had he/she  remained  In 
ac t ive  s e r v ice .
7 * f a U i i r s  Xs SasBaXais Laaxa QhxaaXUa^ Employees who do not complete 
the approved leave  o b j e c t i v e s  s h a l l  r e im b u r s e  the  D i s t r i c t  f o r  
com pensa t ion  pa id  f o r  the  p e r io d  f o l l o w in g  d iscont inuance of leave- 
study program fo r  f a i l u r e  to  mainta in  adequate study standards.
8 * Emp loyees  may, w h i l e  on leave  of  absence,
p rov id ed  t h a t  t h e re  I s  no c o n f l i c t  in hours ,  c o n t i n u e  e x i s t i n g  
m u l t i p l e  a s s i g n m e n t s  o r  p r e v i o u s l y  held ou t s ide  employment. During 
any period of the leave In which the Income from the new employment I s  
g r e a t e r  than the  R e t r a i n i n g  and S tudy  Leave pay f o r  t h a t  month, the 
amount In excess of the leave pay w i l l  be deducted from the leave pay 
so that  the tota l  of new employment and leave pay does not exceed the 
r e g u l a r  pay o f  the  employee  I n c l u d i n g  d i f f e r e n t i a l s  f o r  w h ich  the  
employee would have been e l i g i b l e  had he/she not been on leave.
9. ESflJUSSi ££££££!ULS* Request f o r  Re t ra in ing  and Study Leave cannot be 
r e c e I v e d  any e a r l i e r  than  A p r i l  1 o f  the  y ea r  p r e c e d In g  the  f i s c a l  
y ea r  In which the  leave  I s  taken.  Appl I c a t i o n s  must be r e c e i v e d  a t  
l e a s t  s i x t y  (60) c a l e n d a r  days  p r i o r  t o  th e  e f f e c t i v e  date  of the  
leave. If  two semesters or per iods  of leave out l ined  above are taken 
consecut ive ly ,  they must be requested separately.
1 0 . Bs J c&UU j m  aasi Laaxs  i a c  EaLJsaX SXasix-
a. REQUIREMENTS; C o u r se s  wh ich  are  undertaken fo r  the purpose of
meeting Re t ra in ing  and Study Leave requirements  must;
(1) Be taken at an accredited i n s t i t u t i o n  of  h igher education;
(2) Be r e l a t e d  t o  the  d u t i e s  d e s c r i b e d  on the  em p lo ye e ' s  job 
s p e c i f i c a t i o n ,  c a r e e r  l a dd e r  or rel  ated cl a s s i  f I ca t lon  as 
determined by the Re t ra in ing  and Study Committee;
(3) Be I n I t 1ated sub sequen t  t o  the  f i l i n g  and approva l  o f  the  
Ieave;
(4) Be i n i t i a t e d  or completed during the period of the leave;
(5) Be completed  w i th  a g rade  of  "C "  o r  b e t t e r  ( c r e d i t  I s  
acceptable I f  the c l a s s  I s  o f fered  on a c r e d i t  or non-cred it  
b a s i s ) ;
(6) R e q u i r e  e n r o l lm e n t  In  an e d u c a t io n a l  i n s t i t u t i o n  f o r  a 
minimum of f i f t y  percent of the leave period.
b. CHANGE OF PLAN; Any change of plan must be approved In advance.
c. FINAL REPORT; Each employee must f i l e  a typewr i t ten  repo rt  with
the D i v i s i o n  of Human Resources.
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(1) The report  should Include a b r ie f  de sc r ip t ion  of the courses 
completed and t h e i r  p ro fe ss iona l  Impl icat ions.
(2) Form C140 ( S ta tem en t  of Formal S tudy  Completed)  must be 
submitted with  the Ret ra in ing  and Study Leave Report.
(3) T r a n s c r i p t s  v e r i f y i n g  s u c c e s s f u l  c o m p le t i o n  of  approved 
c o u r s e s  must be p rov ided .  Grade R ep o r t  Forms a re  not 
acceptable.
11. iDdSBSJDdSfl i Independent  s tudy  I s  a p rogram of Independent
s tudy ,  r e se a r c h ,  and/or  e x p e r ie n c e  d i r e c t l y  r e l a t e d  t o  the  d u t i e s  
described In the employee's Job de sc r ip t ion  or  re la ted  c l a s s i f i c a t i o n  
as determined by the Re t ra in ing  and Study Committee, which promises 
pro fess iona l  values  equ iva lent  to  that  derived from formal study at a 
recognized educational I n s t i t u t ion .
CflBf i l iJJsS qq BSSS3C£i) S i i l d l S S *  The R e t r a i n i n g  and Study  Committee  
s h a l l  have s o l e  d i s c r e t i o n  |n d e t e r m in i n g  and a p p ro v in g  the  study  
plan.
Cfl f l ia lS i lDa I B s  iDdSflSf ldSf l l  S l a d * *  I f  approved, the  s tudy  must  be 
undertaken and completed during the period of the leave. Summer study 
does not f u l f i l l  the requirements fo r  "C" b a s i s  employees. The report  
of the study must v e r i f y  completion of the study as ou t l ined  and must 
be approved by the Ret ra in ing  and Study Leave Committee.
The Independent Study Report must be f i l e d  with  the D i v i s i o n  of Human 
Resources In person or  by mall at the conc lu s ion  of the leave. If  not 
f i l e d  p r io r  t o  re turn  to  serv ice,  the report  must be f i l e d  w i th in  the 
f i r s t  two ensu ing pay periods. The sa la ry  warrant fo r  the t h i rd  pay 
per Iod w i l l  not be r e l e a s e d  u n t i l  the  f i n a l  r e p o r t  I s  s u b m I t te d  and 
accepted by the Committee.
Any change of plan must be approved in advance by the D i s t r i c t .
12. fisauicsfflsiite si Zwlsxsss UiUis sa BsicaiDios sod £tsd* Lss*s. The
fo l low ing  are required of personnel on Re t ra in ing  and Study Leave:
a. MONTHLY CERTIFICATION OF COMPLIANCE W ITH CONDITIONS OF STUDY AND
RETRAINING LEAVE (Form C351): Th i s  card must be received In the
Personnel Operations Branch not la ter  than the Tuesday preceding 
the  f i r s t  payday o f  each pay p e r io d  I f  the  w a r r a n t  I s  t o  be 
malled on time.
b. NOTIFICATION OF ILLNESS OR INJURY WHILE ON RETRAINING AND STUDY
LEAVE: In te r rup t ion  of a program of Re t ra in ing  and Study Leave
by a s e r i o u s  I n j u r y  o r  I l l n e s s  s u s t a l n e d  d u r i n g  the  Ieave  w i l l  
not be c o n s i d e r e d  a f a i l u r e  t o  f u l f i l l  the  c o n d i t i o n s  of  the 
leave. Writ ten not ice  of such In te r rup t ion s  must be forwarded to  
the Pe rsonne l  O p e r a t i o n s  B ranch  w i t h i n  ten (10) days  on Form 
C138, o r  by l e t t e r  t o  which  a d o c t o r ' s  s t a tem en t  v e r i f y i n g  the  
I l l n e s s  or In jury  I s  attached. Such communication, e i the r  Form 
C138 or  le t te r,  should be forwarded by c e r t i f i e d  mall.
c. CHANGE OF PLAN: Al l  changes of Re t ra in ing  and Study Leave plans
f o l l o w i n g  approva l  of  the o r i g i n a l  p lan  must be f i l e d  on the 
a p p r o p r i a t e  form. Changes w i l l  be a u t h o r i z e d  o n l y  I f  In
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conformance  wi+h  e s t a b l I s h e d  c r i t e r i a .  D i s a p p r o v a l  o f  change 
coul d r e su  I t  In  f a l l  ure t o  meet I eave requ I rements ,  t h e r e f o r e ,  
request for  change approval should be f i l e d  p r io r  to  change.
13. Bails* an iufifinfilsts Laaxas-
a. FAILURE TO COMPLETE REQUIREMENTS DUE TO INJURY OR ILLNESS: 
In ter rupt ion  of the program of Re t ra in ing  and Study Leave caused 
by s e r i o u s  I n j u r y  o r  I l l n e s s  d u r i n g  s a i d  leave  s h a l l  not be 
con s  Idered  a fa  11ure to  f u I f  I I I the  c o n d 1 1 Io n s  upon w h ich  such 
leave was granted, nor sha l l  such In te r rup t ion  a f fe c t  the amount 
of compensation to  be paid such employee under the terms of the 
leave agreement, provided:
(1) N o t i f i c a t i o n  as soon as p r a c t i c a b l e  of I n j u r y  o r  I l l n e s s  
d u r i n g  R e t r a i n i n g  and S tudy  Leave  I s  g i v e n  t o  the  V i c e  
C h a n c e l l o r ,  D i v i s i o n  of  Human R e so u r c e s  by means of 
c e r t i f i e d  le t te r ;  and
(2) Writ ten evidence (Form C138) v e r i f y i n g  the In te r rup t ion  of 
the program due to  a se r io u s  injury  or  I l l n e s s  I s  f i l e d  with  
the  Pe rsonne l  O p e r a t i o n s  B ranch  w i t h i n  ten  (10) days. A 
R e t r a i n i n g  and Study  Leave may be changed t o  an I l l n e s s  
Leave w i th  Dl s t r  I c t  approva l  pr l o r  t o  t h e  end of  t he  f i r s t  
pay period of the leave without l o s s  of Re t ra in ing  and Study 
Leave .  C h a n g e s  made a f t e r  t h e  f i r s t  pay p e r i o d  o f  
the 1 eave w i l l  r e s u l t  In the l o s s  o f  R e t r a i  n I ng and Study  
Leave.
b. FAILURE TO COMPLETE REQUIREMENTS DUE TO MILITARY SERVICE: 
I n v o l u n t a r y  c a l l  t o  a c t i v e  m i l i t a r y  s e r v i c e  w i l l  j u s t i f y  the 
c o n v e r s I  on o f  a R e t r a i n I n g  and S tudy  Leave  t o  a M i l l t a r y  Leave 
w i t h o u t  j eopa rdy  t o  R e t r a i n i n g  and S tudy  Leave s a l a r y  a l r e a d y  
re ce ived .  I f  t h i s  c o n v e r s i o n  t a k e s  pi ace b e fo re  the  end o f  the  
f i r s t  pay pe r iod ,  R e t r a i n i n g  and S tudy  Leave  r i g h t s  w i l l  be 
preserved. I f  such convers ion takes  place a f te r  the c lo se  of the 
f i r s t  pay period, the employee w i l l  be considered as having used 
o n e - h a l f  (1/2) year  of  the  R e t r a i n i n g  and Study  Leave. Such 
employee wi l l  be permitted, however, to  complete the second ha l f  
of the Re t ra in ing  and Study Leave w i th in  two and one -ha l f  (2 1/2) 
years  f o l lo w in g  an honorable d i scharge  and return  to  se rv ice  with 
the  D i s t r i c t .
c. FAILURE TO COMPLETE REQUIREMENTS DUE TO OTHER CAUSES: An
employee who has been approved for  a Re t ra in ing  and Study Leave 
of Absence but who f a l l s  t o  complete a l l  of the requirements  of 
the leave  due t o  s e r i o u s  I l l n e s s  In  the  f a m i l y  o r  o t h e r  c a u se s  
beyond one's control  may rece ive  compensation on a prorated ba s i s  
I f  a s i g n i f i c a n t  port ion  of the requirements  I s  completed.
For  an In com p le te  leave  o r i g i n a l l y  approved f o r  one year,  
f rac t iona l  po r t ion s  of requ irements  completed may be one-fourth,  
o n e - h a l f ,  o r  t h r e e - f o u r t h s .  A y e a r ' s  leave  of  absence  f o r  an A 
b a s i s  employee  means 13 pay p e r i o d s ;  f o r  a C b a s i s  employee,  10 
pay periods;  for  a G ba s i s  employee, 239 ass igned days.
The completion of the f rac t iona l  po rt ion  of the requirements  must 
have been accomplished during the p a r t i c u l a r  period fo r  which the
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Retra in ing  and Study Leave was author ized and p r io r  t o  return  to  
a c t i v e  duty o r  p r i o r  t o  the  b e g i n n i n g  of  a leave  Im m ed ia te ly  
f o l lo w in g  the Re t ra in ing  and Study Leave.
d. INCOMPLETE LEAVE: To rece ive  pa rt ia l  compensation fo r  a Study
and Ret ra in ing  Leave, the s i g n i f i c a n t  port ion  of the requirements 
must have been completed.
e. INCOMPLETE LEAVE -  INDEPENDENT STUDY: To rece ive  pa rt ia l  compen­
sat ion  for  an Incomplete leave which was approved fo r  study, the 
na tu re  of  the  s tudy  must be such t h a t  c e r t a i n  u n i t s  can be and 
are completed a p a r t  from the  rem a ind e r  of  the  s tudy.  The 
completed u n i t s  must have s i g n i f i c a n c e  In themselves, and not be 
mere ly  an I n t r o d u c t i o n  t o  o t h e r  work, and must have been 
completed in the required time. Regard less  of the amount of work 
I n vo lved ,  the  c o l l e c t i o n  o f  da ta  w h ich  I s  not summar ized,  and 
which  I s  not used In r e a c h in g  c o n c l u s i o n s  In comp le ted  u n i t s ,  
s h a l l  n o t  be c o n s i d e r e d  a s  m e e t i n g  any p o r t i o n  o f  t h e  
requirements for  the leave.
f. EFFECT OF INCOMPLETE LEAVE ON BENEF ITS :  I n com p le te  leave  can 
count  toward  b e n e f i t s  on ly  t o  the  e x t e n t  t h a t  leave  pay i s  
received.
14. BfiiWifl iJQfl SDd S i l i d y  Lsaxa QaiOlD l i i s s .  A R e t r a i n i n g  and S tudy  Leave 
Committee  s h a l l  c o n s i s t  o f  f o u r  (4) members. The V i c e  C h a n c e l l o r ,  
D i v i s i o n  of Human Resources sha l l  se lec t  two members, one of which I s  
a management employee from a campus and the  o t h e r  I s  a management 
employee from the D i v i s i o n  of Human Resources. The AFT sha l l  se lec t  
two members, one of which i s  a Un it  member from a campus and the other 
I s  a Unit member from the D i s t r i c t  o f f i c e s .  The Committee sha l l  have 
the s o l e  and e x c l u s i v e  a u t h o r i t y  t o  r u l e  on any and a l l  I s s u e s  
c o n c e rn in g  R e t r a i n i n g  and Study  Leave. The committee sha l l  develop 
procedural gu ide l ines.  The committee s h a l l  meet w i t h i n  tw en ty  (20) 
w o r k in g  days  o f  r e c e i p t  of the  em p loyee ’s S tudy  Leave Request .  The 
employee s h a l l  be not I f I e d  In w r i t i n g  of  the  comm I t t e e ' s  d e c i s i o n  
w i t h i n  ten  (10) w o r k in g  days  of the  above meeting.  Approva l  of 
em p loye e s ’ l e a ve s  s h a l l  be de te rm ined  by a m a j o r i t y  v o te  o f  the 
members of the Committee who are present and vot ing  but no approval 
w i l l  take place In the absence of at lea st  one a f f i rm a t i v e  management 
vo te  and one a f f i r m a t i v e  AFT vote. F a i l u r e  t o  reach  such m a jo r i t y  
s h a l l  be c o n s i d e r e d  nonapprova l .  I f  a le ave  I s  not  approved, the 
employee sha l l  be given the reason for  nonapproval. A meeting sha l l  
be ca l led  at the request of any member of the committee when deemed 
necessary.
15. L iff l i i  gn i i)£ JUuffbSC ai f iSiCAll l iAS 3Dd There shal I be no
more than eighteen (18) Ret ra in ing  and Study Leaves granted per year. 
The l im i t  sha l l  be atta ined In order of rece ipt.  T ie s  sh a l l  be broken 
by se lec t in g  the employee with  the g reate s t  D i s t r i c t  sen io r i t y .
1 6 . Csflssl-Uiif l i)  ai B s lca iu Jua  ana S tud*  L s a * s *
a. A R e t r a i n i n g  and S tudy  Leave may be cance le d  at  any. t im e  and 
conve r ted  to  a r e s i g n a t i o n ,  r e t u r n  t o  duty, o r  o t h e r  type  of 
leave, I f  e l i g i b l e .
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b. If  the request fo r  such c a nce l la t ion  I s  received by the D i v i s i o n  
o f  Human R e so u r c e s  b e fo re  the  b e g i n n i n g  da te  of  t he  leave,  the  
Ret ra in ing  and Study Leave e l i g i b i l i t y  w i l l  be preserved.
c. If  the request  for  such cance l la t ion  I s  received by the D i v i s i o n  
o f  Human R e so u r c e s  a f t e r  the  b e g i n n i n g  date  of  the  leave  but 
before the end of the f i r s t  pay period, the Re t ra in ing  and Study 
Leave w i l l  be c ance le d  w i t h  an e f f e c t i v e  date  o f  the  b e g i n n i n g  
date  o f  the R e t r a i n i n g  and S tudy  Leave; leave  pay w i l l  be 
canceled, but leave e l i g i b i l i t y  w i l l  be preserved.
d. If  request for  such c ance l la t ion  I s  received by the D i v i s i o n  of 
Human R e so u r c e s  a f t e r  the  c l o s e  o f  t he  f i r s t  pay p e r i o d  of  the  
leave, Ret ra in ing  and Study Leave e l i g i b i l i t y  for  that  semester 
wi l l  be l o s t  and Ret ra in ing  and Study pay must be refunded.
e. An employee who I s  p e rm i t t e d  t o  r e t u r n  t o  duty  from a cance le d  
R e t r a i n i n g  and S tudy  Leave  has  no r i g h t  t o  r e t u r n  t o  h i s / h e r  
former locat ion  unt i l  the ending date of the Re t ra in ing  and Study 
Leave; even then such r i g h t  e x i s t s  on ly  i f  the employee would not 
otherwise  have been moved.
ARTICLE 20, CONFERENCE ATTENDANCE
The D i s t r i c t  sha l l  g rant  conference attendance with  pay but without expenses up 
to  but not to  exceed a cumulat ive  to ta l  of  1,400 hours fo r  the durat ion  of t h i s  
Contract for  employees designated by AFT, for  the purpose of attending CFT's 
annual conference and/or AFT's annual conference provided t+iat no more than one 
employee i s  absent from any o f f i c e  or operational un i t  f o r  such purpose.
ARTICLE 21, HEALTH AND WELFARE
A. D is t r ic t  Health and W elfare P lans -  General: The D i s t r i c t  sha l l  contr ibute
the amount of  premium r e q u i r e d  In  o rd e r  t o  en ab le  e l I g l b l e  employees,  
re t i rees ,  and dependents t o  p a r t i c ip a te  In the f o l l o w in g  health and we lfare  
p la n s  f o r  the term of  t h i s  agreement.  The c a r r i e r s  o r  I n s u r e r s  of such 
p l a n s  s h a l l  be s e l e c t e d  by the  Board  of  T r u s t e e s .  Any change s  t o  the  
c a r r i e r s  or In su re r s  of such plans sha l l  be made by the Board of  Trustees  
a f t e r  c o n s u l t a t i o n  w i th  the  AFT In a good f a i t h  e f f o r t  t o  reach  an 
agreement.
1. One or  more f e e - f o r - s e r v I c e  h o s p i t a l - m e d i c a l  p l a n s  w i t h  b e n e f i t s  
e q u I v a l e n t  t o  the  Dl s t r  I c t ' s  c u r r e n t  Bl ue C ro s s ,  BI ue C r o s s  P rudent  
Buye r  P lan  (O p t ion  1), B lu e  S h i e l d ,  o r  O cc id e n ta l  L i f e  P l a n s  f o r  
e l i g i b l e  employees, re t i ree s ,  and dependents. No new enrol lees sha l l  
be p e rm i t te d  enro l  Iment In T r a n s a m e r l c a  O cc id e n ta l  L i f e  I n su ra n ce  
PI an.
2. One or  more group p r a c t i c e  p l a n s  w i t h  b e n e f i t s  e q u i v a l e n t  t o  the  
D i s t r i c t ' s  current  Ka iser ,  Ross-Loos, or Maxi-Care P lans  fo r  e l i g i b l e  
employees,  r e t i r e e s ,  and dependents.
3. One o r  more Indem n ity  denta l  p l a n s  w i t h  b e n e f i t s  e q u i v a l e n t  t o  the  
D i s t r i c t ' s  c u r r e n t  P r u d e n t i a l  P lan  fo r  e l i g i b l e  employees, re t i ree s ,  
and dependents;  and one o r  more c l o s e d  panel denta l  p l a n s  w i t h  
b e n e f i t s  equ I va l  ent  t o  t h e  DI s t r  l c t ' s  c u r r e n t  S a fe g u a rd  Denta l  PI an
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f o r  e l I g l b l e  employees,  r e t i r e e s ,  and dependents,  p ro v id e d  t h a t  the 
c l o s e d  panel premium c o s t  does not  exceed the  premium c o s t  of  the 
Indemnity dental plan.
4. One or more v i s i o n  care benef i t  p lans  with b ene f i t s  equ iva lent  t o  the 
D i s t r i c t ' s  c u r r e n t  v i s i o n  ca re  program p r o v i d i n g  an e xa m in a t io n ,  
lenses (exc luding cosmetic  contact  lenses) and one set  of frames every 
t w e n t y - f o u r  (24) months,  as  r e q u i re d ,  f o r  each e l i g i b l e  employee,  
re t i ree ,  and dependent, subject  t o  a $10 per occurance deductible.
5. A term l i f e  I n s u r a n c e  p l an  e q u i v a l e n t  t o  the  D i s t r i c t ' s  c u r r e n t  
Plan, for  e l i g i b l e  employees through age 69, with 50$ payable to  those 
70 years  of age or older. The death benef i t s  under the plan sha l l  be 
$40,000.
Notwithstand ing any other A r t i c l e  or Sect ion  In t h i s  Agreement, the 
e n r o l lm e n t  of  an employee In the l i f e  I n s u r a n c e  p lan  c o n t i n u e s  
p r o v i d i n g  t h a t  the  a p p r o p r i a t e  premium I s  pa id. In the  event  an 
e l i g i b l e  employee I s  In an unpaid s ta tu s  Inc lud ing  maternity  leave and 
not e l i g i b l e  f o r  Board  c o n t r i b u t i o n ,  the  employee may a r r a n g e  f o r  
continuance of h is/her  enrollment w i th in  the l im i t a t i o n s  e s tab l i shed  
by the l i f e  Insurance c a r r i e r  e f fe c t i v e  October 1, 1987.
B. E l i g i b i l i t y  f o r  P la n s :  E l i g i b i l i t y  requ irements  fo r  employees, re t i ree s ,
and dependents sha l l  be as provided In the app l icab le  plan and as fo l lows :
1. Every  employee who I s  a s s i g n e d  h a l f - t i m e  or  more o f  a f u l l - t i m e  
assignment In one c la s s ,  In a s ta tu s  other than s u b s t i t u te  temporary, 
e x t r a ,  exchange  o r  r e l i e f  s h a l l  be e l i g i b l e  t o  e n r o l l  In  a plan. 
"Hal f - t l m e "  s h a l l  be d e f 1ned as 50$ of  a f u l l - t i m e  a s s i g n m e n t .  For 
employees a t t a in in g  e l i g i b i l i t y  under t h i s  paragraph, the enrollment 
year sha l I  be January through December.
2. I f  the  employee I s  age 70 or  over,  he/she  must  e n r o l l  and ma i n t a i n  
en ro l  Iment In t h o se  p a r t s  o f  M e d ic a re  f o r  whi ch  he/she I s  e l I g l b l e  
under Federal law. I t  sha l l  be the r e s p o n s i b i l i t y  of the employee to  
prov ide the D i s t r i c t  and/or the plan with  v e r i f i c a t i o n  of enrollment 
In th o se  p a r t s  o f  M e d ic a re  f o r  whi ch  e l i g i b l e .  I n c l u d i n g  such 
v e r i f i c a t i o n  for  dependents. An employee terminated from a h o sp i t a l -  
medica l  p l an  f o r  f a i l u r e  t o  e n r o l l  In t h o se  p a r t s  of  M e d ic a re  f o r  
which e l i g i b l e  may re-enro l l In the plan from which terminated a f te r  
the  e f f e c t i v e  date o f  M ed ica re  coverage.  R e - e n r o l lm e n t  s h a l l  be 
subject to  any health statement requ ired by the plan.
3. In o rd e r  t o  rem a in  e l i g i b l e ,  the employee  must be In pa i d  s t a t u s  
w ith in  h is/her  assignment basis. However, an employee In an unpaid 
s t a t u s  who l a t e r  r e c e i v e s  com p en sa t ion  from the  D i s t r i c t  f o r  the 
unpaid  p e r io d  s h a l I  be e n t i t l e d  t o  r e im b u r se m e n t  of  d i r e c t  premium 
payments made which correspond to  the period fo r  which compensation I s  
a l l owed.  To o b t a i n  such re lm bu rsem ent ,  the  employee  s h a l l  f i l e  
a p p l i c a t i o n  t h e r e f o r  w i t h  the D i s t r i c t ' s  I n s u r a n c e  S e c t io n .  An 
enro l led  employee on formal I l l n e s s  Leave sha l l  have the same port ion 
of the premiums paid by the D i s t r i c t  c on t r ibu t ion  without regard to 
such employee pay status.
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4. Eve ry  pe rson  r e t i r e d  from D i s t r i c t  employment  and h i s / h e r  e l I g l b l e  
dependents  I s  e l i g i b l e  t o  c o n t i n u e  en ro l  Iment In a Group Hosp11a I — 
Med i c a l ,  D en ta l ,  and V i s i o n  P l an  (but  not  In a D i s t r i c t - p a i d  l i f e  
1n su rance  p lan ) ,  p r o v Id e d  t h a t  he/she  I s  e n r o l l e d  In t h o s e  p a r t s  o f  
Medicare fo r  which he/she I s  e l i g i b l e  and he/she re t i r ed  from D i s t r i c t  
s e r v i c e  In acco rdance  w i t h  t he  Ru l e s  and R e g u l a t i o n s  then  In e f f e c t  
with  the ret i rement system of which he/she I s  a member. Requirements 
under Medicare sha l l  be the same as those In B.2. above.
C. Enro l Im ent: For the ho sp i ta l -m ed ica l ,  dental, and v i s i o n  care plans, an
unenrol  led employee e l i g l b l e  f o r  enro l  Iment may s u b m i t  a p p l I c a t l o n  f o r  
enro llment In a plan at  any time. However, an employee who has p rev iou s ly  
been en ro l  led In a p l an  d u r i n g  the  c u r r e n t  en ro l  Iment y e a r  must upon r e ­
enro l  I ment In  t h a t  same e n r o l lm e n t  y e a r  s e l e c t  the  same plan.  Such an 
employee must wait  unt i l  the next open enro l lment  period to  e f fe c t  a change 
of  p lan s .  An empl oy ee 70 y e a r s  of  age or  o l d e r  who I s  o t h e r  w I se  e l i g i b l e  
for  a hosp i ta l -med ica l  plan but I s  not en ro l led  In those pa rt s  of Medicare 
f o r  wh i ch  he/she I s  e l i g i b l e  may not  en ro l  I In  a p l an  u n t i l  such  t i me  as 
Medicare coverage I s  e f fect ive .  The D i s t r i c t  sha l l  process a p p l i c a t i o n s  so 
as to  make coverage e f fe c t i v e  on the e a r l i e s t  p rac t icab le  date con s i s ten t  
with  the plan p rov i s ion s ,  and In no case sha l l  t h i s  be la te r  than the f i r s t  
day of the c a l e n d a r  month f o l l o w i n g  the  r e c e i p t  o f  the completed  
app l Icat lon .
1. Fo r  l i f e  i n su ra n c e  p lan,  a l l  e l i g i b l e  em p loyees  a re  a u t o m a t i c a l l y  
covered. No app l ica t ion  I s  necessary t o  obta in  t h i s  benefit , however, 
a benef ic ia ry  app l ica t ion  should be completed.
2. Dependents may be enro l led  without evidence of I n s u r a b i l i t y  provided 
that:
a. App l ica t ion  fo r  dependent coverage I s  submitted by the employee 
during the enro l lment  period sp e c i f ie d  fo r  employees; or
b. If  the employee does not have e l i g i b l e  dependents at  the t ime of 
e n r o l lm e n t ,  a p p l i c a t i o n  f o r  newl y  a c q u i r e d  dependent ( s )  I s  
received by the Insurance Sect ion  wi t h i n  t h i r t y  (30) days of the 
a c q u i s i t i o n  of such dependent; or
c. I f  the employee has coverage fo r  dependents and a new dependent 
I s  acquired, such newly acquired dependent sha l l  be autom at ica l ly  
covered  f o r  t h i r t y  (30) days  but an appl I c a t l o n  must be made to  
add that  new dependent wi t h i n  t h i r t y  (30) days.
Dependents  not  e l i g i b l e  f o r  c o ve ra g e  as  p r o v id e d  above may be 
enro l led  by prov id ing  evidence of good health acceptable to  the 
plan.
3. Once each year there  sha l l  be an open enro l lment  period during which 
an en ro l  led empl oyee may change  hosp 11 a I — med ica l  b e n e f i t  p l a n s  In 
acco rdance  wi t h  D i s t r i c t  e s t a b l i s h e d  p rocedu re s .  The D i s t r i c t ' s  
H e a l th  I n su r a n c e  S e c t i o n  s h a l l  e s t a b l i s h  and announce the  d a te s  of  
sa id  open enrol lment period. In the event that  an e l i g i b l e  employee 
r e q u e s t s  change of  p lan,  he/she s h a l I  c o n t i n u e  t o  be covered  by the 
c a r r i e r  from which he/she I s  t r a n s f e r r i n g  unt i l  such time as the new 
coverage can be In st i tu ted.
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D. Continuance of En ro llnen t
1. Wi th r e s p e c t  t o  the  hosp I t a l -m e d  l e a l , denta l  and v i s i o n  c a re  p lan s ,  
I f  an employee I s  In an unpa id  s t a t u s  and not  e l i g i b l e  f o r  Dl  s t r  I c t  
contr ibut ion,  the employee may arrange fo r  continuance of enro l lment 
whi l e  e l i g i b l e  by making a proper payment to  the D i s t r i c t  f o r  the plan 
In whi ch enro l  led. Each employee g ra n te d  leave  s h a l l ,  at  t he  t i me  
v e r i f i c a t i o n  of leave approval I s  given, rece ive  w r i t ten  Ind ica t ion  of 
t h i s  r i g h t .  Payment s h a l l  be made by check o r  money o rd e r  In the  
g r o s s  premium amount, payab l e  t o  the D i s t r i c t  and se n t  t o  the  
D i s t r i c t ' s  Insurance Section. Payments may be made by In s ta l lm en t s  on 
the due dates and In the amount requ ired by the D i s t r i c t ,
2, With respect to  employees who decl ine  to  make the above cont inuat ion  
payments, coverage sha l l  be terminated and they sha l l  not be e l i g i b l e  
t o  r e - e n r o l l  In a p l an  un t i l  r e t u r n i n g  t o  a c t i v e  s e r v i c e  In an 
e l i g i b l e  assignment.
E. Termination o f Enrollment: The enrollment of an employee sha l l  terminate:
1. For f a i l u r e  of the employee to  make d i r e c t  payment as provided under 
Paragraph D., In which case coverage sha l l  te rminate at the c lo se  of 
the month fo r  which the l a s t  premium was paid;
2. At the request of an employee, In which case coverage sha l l  terminate  
at the c lo se  of the month In which the request was submitted;
3. Upon t e r m i n a t i o n  of  employment, e xcep t  In c a s e s  o f  r e t i r e m e n t .  In 
which case coverage sha l l  te rminate at the c lo se  of the month In which 
the employment te rm ina t ion  was e f fe c t i ve ;
4. In the  event  of  an e m p lo ye e ' s  l o s s  of  e l i g i b i l i t y .  In whi ch  ca se  
coverage sha l l  terminate  at the c lo se  of the enrol lment year, except 
f o r  the  D I s t r I c t - p a l d  l i f e  I n s u r a n c e  pl an,  whi ch s h a l l  t e r m in a t e  
coverage on the date of l o s s  of e l i g i b i l i t y ;
5. For  h o s p i t a l - m e d i c a l  b e n e f i t s ,  f o r  f a i l u r e  t o  e n r o l l  o r  ma i n t a i n  
en ro l  Iment  In t h o se  p a r t s  o f  M e d ic a re  f o r  wh i ch  e l I g l b l e ,  In whi ch 
ca se  cove rage  s h a l l  t e r m in a t e  a t  the  c l o s e  of the  c o ve ra g e  p e r io d  
Immediately preceding the period during which the employee or  r e t i r e e  
would have been e l i g i b l e  for  Medicare bene f i t s  had proper app l ica t ion  
been made; and
6. For  D i s t r i c t - p a l  d l i f e  in su ran ce ,  upon the  e m p lo ye e ' s  l o s s  of  
e l i g i b i l i t y  or te rm ina t ion  of  employment, In which case coverage sha l l  
terminate  on the date the employee ceases t o  be e l i g i b l e  or employed.
With respect  t o  ho sp i ta l -med ica l  plan coverage, I f  the employee's or 
r e t i r e e ' s  p a r t i c ip a t io n  I s  terminated at the p lan ' s  request, fo r  other 
than  non-payment  o f  premium, the  emp I oyee o r  r e t  I ree  may en ro l  I In 
another of the D i s t r i c t ' s  hosp ita l  and medical p lans  by making
proper app l ica t ion  to  the D i s t r i c t ' s  Insurance Section.
F. C o n ve rs ion  o f  E n ro llm e n t: With respect  to  the ho sp i ta l -med ica l  plans, an
employee o r  r e t i r e e  who I s  e n r o l l e d  In a p l an  f o r  a t  l e a s t  two (2) 
consecut ive calendar months and whose enrol lment te rm inates  because of (a) 
f a i l u r e  to  make d i re c t  payment when required, (b) l o s s  of e l i g i b i l i t y ,  or 
(c) te rm ina t ion  of employment, sha l l  be g iven the opportunity  to  exerc i se
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the  r i g h t  o f  c o n v e r s i o n  of  such  I n d i v i d u a l  c o ve ra g e  as p ro v id e d  by the  
plan, at the employee's expense. With respect to  the l i f e  Insurance plan, 
an employee whose e n r o l lm e n t  t e r m in a t e s  because  o f  (a) f a i l u r e  t o  make 
d i rec t  payments when required, (b) te rm ina t ion  of employment, or  (c) lo s s  
of e l i g i b i l i t y ,  s h a l l  be g i v e n  the  o p p o r t u n i t y  t o  co n ve r t ,  a t  the 
em p loyee ' s  expense,  t o  a permanent form of  I n s u r a n c e  (o the r  than  term 
Insurance) pursuant to  the p r o v i s i o n s  of the plan.
G. Enrollment of Survivors: Enrollment of s u r v i v i n g  spouses and dependents. If  
any, of the  employees  o r  r e t i r e e s  f o r  whi ch  D i s t r i c t  c o n t r i b u t i o n  o f  
premium wi l l  be made, sha l l  continue pursuant to  the fo l low ing :
1. The s u r v i v i n g  spouse,  and/or  dependent c h i l d r e n ,  I f  any, of  an 
employee or r e t i r e e  may be enro l led  In a D i s t r i c t  Plan, p rov id ing  the 
deceased had been enrol led,  at the time of death.
a. E n r o l Im e n t  s h a l I  cea se  upon death  of  t he  s u r v i v i n g  spouse ,  r e ­
m a r r ia ge ,  o r  e l i g i b i l i t y  f o r  group  co ve ra g e  under h i s / h e r  
employment.
b. C o n t i n u e d  e n r o l l m e n t  s h a l l  be d e p e n d e n t  upon s u r v i v o r ' s  
p a r t i c i p a t i o n  In M ed ica re  b e n e f i t s  f o r  whi ch  s u r v i v o r  may be 
el I g l b l e.
c. The r i g h t  of  t he  s u r v i v i n g  spou se  t o  en ro l  I In a D| s t r l e t  p l an 
s h a l l  not  I n u re  t o  the b e n e f i t  o f  any dependent c h i l d r e n  upon 
ces sa t ion  of e l i g i b i l i t y  of such spouse.
2. Any s u r v i v o r  e n r o l l e d  In a D i s t r i c t  p l an  whose e n r o l l m e n t  ce a se s  
p u r su a n t  t o  the  f o r e g o i n g  p r o v i s i o n s  s h a l I  not  be e l I g l b l e  f o r  r e ­
enrol Iment.
H. M u l t i p l e  E n ro llm e n t: An employee or r e t i r e e  sha l l  not be enro l led  In more
than one D i s t r i c t  sponsored hosp i ta l -med ica l ,  dental and v i s i o n  plan at  any 
one time.
1. An employee or r e t i r e e  may be In c lu d e d  In a p l an  as  an e n r o l l e d  
employee or  r e t i r e e  or as a dependent of another employee or  re t i ree ,  
but not  both.
2. An Ind iv idua l  may be Included as a dependent under the enrol lment of 
on ly  one employee or ret i ree.
3. When a husband and wi fe  are both employed as employees, and both have 
enro l led  themselves and th e i r  e l i g i b l e  f ami l y  members under a group 
health care se rv ice  plan provided by t h e i r  re spect ive  employers, and 
each spou se  I s  covered  as an employee under the  te rm s  of  the  same 
m as te r  c o n t r a c t ,  each spouse  may c l a i m  on h i s  o r  her  beha l f ,  o r  on 
Deha l f  of  h i s  o r  her  e n r o l l e d  dependents,  the combined maximum 
contractual  benef i t s  t o  which an employee I s  e n t i t l e d  under the terms 
of the master contract, not to  exceed In the aggregate 100 percent of 
the charge for  the covered expense or serv ice.  The same sha l l  be true 
fo r  a husDand and wi f e  enro l led  In a group hosp ita l  s e r v i ce  plan.
4. Wi th  the e x c e p t i o n s  of  the f o r e g o i n g  husband and w i f e  e n r o l lm e n t ,  
mu l t i p l e  enrollment I s  prohibited.
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I. Miscellaneous
1. If  any premium I s  refunded, the plan sha l l  make such refund d i r e c t l y  
t o  the D i s t r i c t .  However, when the  re fund  I s  a r e s u l t  of  d i r e c t  
payment made by the  employee, premiums s h a l l  be re funded  t o  the  
employee.
2. A l l  d i s p u t e s  w i th  r e s p e c t  t o  the  c a r r i e r s  a d m i n i s t r a t i o n  of such 
p rog ram s  are not the r e s p o n s i b i l i t y  of the D i s t r i c t  and a re  not  
subject to  the gr ievance and a rb i t r a t i o n  procedures of A r t i c l e  22 of 
t h i s  Agreement.
3. Qsasf lds f l t s  and f idsuas  at S l a i a s *  Dependents  Shal I be as d e f in e d  and 
change of  s t a t u s  and cove rage  of dependents  sha l|  be as p ro v id e d  by 
the  p lan  In which the  employee or  r e t i r e e  I s  e n r o l l e d .  However, 
dependent coverage sha l l  be l im ited  to  the employee's or r e t i r e e ' s :
or
a. Spouse.
b. Unmarried dependent ch i ld ren  under age 19.
c. Unmarried dependent ch i ld ren  age 19 through 25 who are f u l l - t im e  
students at a co l le ge  or un ive rs i t y .
d. Unm arr ied  dependent c h i l d r e n  w i t h o u t  r e g a rd  t o  age who are  
p h y s i c a l l y  or mental ly  Incapacitated.
e. The D i s t r i c t  and the  AFT s h a l l  I n v e s t l g a t e  the  f e a s i b i l i t y  of  
Inc lud ing  In the d e f i n i t i o n  of "dependent” one (1) person who I s  
re lated by blood or  marriage, or  one (1) person who l i v e s  In the 
same d o m i c i l e  and who e xe cu te s  a " S t a te m e n t  of  D om es t i c  
Partnersh ip. "  For such I n d i v i d u a l s  to  be defined as dependents, 
the employee who I s  e l i g i b l e  fo r  bene f i t s  In accordance with t h i s  
a r t i c l e  must have no other dependents as defined In se c t ion s  a-d 
above.
"Dependent ch i ld re n "  as used herein, sh a l l  not Inc lude other than the 
em p lo ye e ' s  o r  r e t i r e e ' s  n a t u r a l  c h i l d r e n ,  s t e p - c h i l d r e n ,  l e g a l l y  
adopted ch i ld ren,  and f o s te r  children.
4. at W s d i S S C S  Ef l lf l-UlDSf lJ. I t  s h a l l  be t h e  s o l e
r e s p o n s i b i l i t y  of the  employee or  r e t i r e e  t o  p r o v id e  the  D i s t r i c t  
and/or  the p lan  w i t h  v e r i f i c a t i o n  o f  e n r o l lm e n t  In t h o s e  p a r t s  o f  
Medicare for  which he/she or h is/her  dependents may be e l i g i b l e .
5. CJw j w s  at ElauzzEoalaxsas an Batcalntna aod Stud* Lsaxs- An employee 
enro l  led In a c l o s e d  panel p l a n w h o ,  w h i l e  on a u t h o r i z e d  R e t r a l n I n g  
and Study Leave of absence, w i l l  be located fo r  a sub s tan t ia l  period 
of t ime during the leave ou ts ide  the se rv ice  area of the plan may, by 
making proper app l ica t ion ,  enro l l  In another plan prov id ing  benef i t s  
In the new area.
6. f li ElSJa. An employee  o r  r e t i r e e  en ro l  led In  a c l o s e d  panel 
p lan  who makes a permanent r e s i d e n c e  change o u t s i d e  of the  s e r v i c e  
area of the plan may, by making proper app l ica t ion ,  enro l l  In another 
pi an prov  I d I ng b e n e f i t s  In  the  new area. App I I c a t i o n  must  be made 
w i t h i n  s i x t y  (60) days  a f t e r  c a n c e l l a t i o n  o f  the  c l o s e d  panel 
membersh ip  and w i t h i n  s i x  (6) months  a f t e r  the  r e s i d e n c e  change I s  
e f fec t ive .
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7. OSMSCSlM s i  Elans QulSlSS ins Q lslz lsl Enssnaw- An employee who i s  
e n r o l l e d  In a h o s p I t a l - m e d l e a l  p lan  f o r  a t  l e a s t  two c o n s e c u t i v e  
coverage per iods  and whose enrol lment terminates  because of:
a. F a i l u r e  to  make d i re c t  payments when requ ired as provided under 
Sect ion D,
b. Loss  of e l i g i b i l i t y ,  or
c. T e r m in a t i o n  of  employment, s h a l I  be g i v e n  the  o p p o r t u n i t y  t o  
e x e r c i s e  the  r i g h t  of  c o n v e r s i o n  t o  co ve ra g e  o u t s i d e  the  
D i s t r i c t  program, as may be a v a i l a b le  In h i s/her  p a r t i c u l a r  plan.
8. C&XSJuSflS* Coverage sha l l  be on a 12-calendar month basis.
9. A d d i i i f l f l S i  B s a s i i i s *  The maximum l i f e  t im e  majo r  med ica l  b e n e f i t  
sha l l  be $1,000,000 with  a stop l o s s  of $5,000.
io. Maiirtsj&Qfis s i  B s o s i i i s
Shou ld  a c u r r e n t  c a r r i e r  o f f e r  I nc rea sed  b ene f i t s  w ithout Increased 
c o s t ,  f r i n g e  b e n e f i t  c o n t r a c t s  s h a l l  be amended t o  I n c l u d e  the 
a d d i t i o n a l  b e n e f I t ( s )  upon mutual agreement  o f  t he  D i s t r i c t  and the  
AFT.
J. Vestm ent: Notwithstand ing D i s t r i c t  po l icy  concern ing vestment of bene f i t s
for  r e t i ree s ,  e f fe c t i ve  at  the execution of t h i s  Agreement a l l  employees 
employed t h e r e a f t e r  s h a l l  in o rd e r  t o  become e l i g i b l e  f o r  b e n e f i t s  be 
c o n t i n u o u s l y  employed by the  D i s t r i c t  p r i o r  t o  r e t i r e m e n t  from the 
D i s t r i c t  f o r  a pe r iod  of  f i v e  (5) y e a r s  In  f u l l - t i m e  s e r v i c e  or  I t s  
equivalent. Nothing In t h i s  Sect ion sha l l  be construed as to  p r o h ib i t  the 
D i s t r i c t  from changing c a r r i e r s  or I n su re r s  of health and welfare  plans 
d u r in g  the term of t h i s  Agreement,  a f t e r  c o n s u l t a t i o n  w i t h  the  AFT In a 
good f a i t h  e f f o r t  to  reach agreement.
K. A d v iso ry  Com m ittee: An advisory  committee sha l l  be e s tab l i shed  to  review
the D i s t r i c t ' s  h e a l t h  and w e l f a r e  p lan s .  The com m it tee  may recommend 
changes,  a d d i t i o n s  and/or  d e l e t i o n s  t o  the  p lan s .  I f  the  recommended 
changes, add i t ion s  and/or de le t ion s  reduce the cost  of the e x i s t i n g  health 
and w e l f a r e  p lan s ,  the  p a r t i e s  t o  t h i s  Agreement  s h a l l  reopen, upon 
req u e s t  of  e i t h e r  pa r t y ,  no more than  once  a yea r ,  the  f r i n g e  b e n e f i t  
a r t i c l e s  for  negot ia t ions  for  addit ional  b ene f i t s  not to  exceed the amount 
of  the c o s t  r e d u c t i o n  f o r  the  C l a s s i f i e d  U n i t  I employees.  AFT s h a l l  be 
en t i t led  to  one member on the Adv isory  Committee.
L. The D i s t r i c t  sha l l  provide an annual ret i rement  seminar  fo r  a l l  I d en t i f ie d  
r e t i r i n g  u n i t  members. T h i s  s e m in a r  s h a l l  d i s c u s s  p r o v i s i o n s  f o r  the  
maintenance of Insurance coverages. R e t i r i n g  members sha l l  be Informed In 
w r i t i n g  and rece ive  a l l  forms for  the maintenance of such coverage.
ARTICLE 22, GRIEVANCE PROCEDURE
A. G rievance  D efined : A gr ievance I s  defined as a formal w r i t ten  compla int
a l l e g i n g  t h a t  t h e re  has been a v i o l a t i o n ,  m i s i n t e r p r e t a t i o n ,  o r  
m i s a p p l i c a t i o n  o f  a s p e c i f i c  p r o v l s l o n ( s )  o f  t h i s  Agreement,  o r  of a 
w r i t ten  ru le,  regu la t ion,  po l icy,  or procedure of the Los Angeles Community 
Col lege D i s t r i c t  and/or app l icab le  r u le s  of the Personnel Commission.
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B. M a tte rs  Excluded: The gr ievance procedure I s  not for  the adjustment of
compla ints  r e l a t i n g  to  any of the fo l low ing :
1. Matters  r e l a t i n g  to  the se le c t ion  and/or h i r i n g  of employees except 
se le c t ion  and/or h i r i n g  procedures.
2. Suspensions,  demotions, and d i s m i s s a l s  for  which review procedures are 
provided by Personnel Commission rules.
3. The review of performance eva lua t ion s  In which the ove ra l l  eva luat ion  
I n d i c a t e s  t h a t  the employee "meets  o r  exceeds  work pe r fo rm ance  
s t a n d a rd s " .  A l s o  any and a l l  p r o b a t i o n a r y  pe r fo rm ance  e v a l u a t i o n  
except probationary eva lua t ions  Issued to  permanent employees.
4. The review of a w r i t ten  open non-confIdentla| reference submitted In 
conjuct lon with  a se le c t io n  or eva luat ion  for  a pos i t ion .
5. N o t i c e s  of  U n s a t i s f a c t o r y  S e r v i c e  which  a re  the  b a s i s  f o r  f u r t h e r  
d i s c i p l i n a r y  a c t i o n  and N o t i c e  of  U n s a t i s f a c t o r y  S e r v i c e  I s s u e d  to  
probationary employees.
C. D e fin it io n s
1. A g r levan t  I s  an employee or group of employees covered by 
the terms of t h i s  Agreement.
2. S£fl.UA G r i e v a n c e s  of a s i m i l a r  o r  l i k e  na tu re  may be
conso l idated as a s i n g l e  grievance. Such con so l ida t ion  may be made by 
the  AFT on ly  a f t e r  c o n s u l t a t i o n  w i th  the  D i s t r i c t  In a good f a i t h  
e f f o r t  t o  reach  agreement.  Such c o n s o l i d a t e d  g r i e v a n c e  s h a l l  be 
ca r r ied  through the procedure by one designated gr levant. The f ina l  
d e c i s i o n  s h a l l  be b i n d i n g  upon a l l  p a r t i e s  t o  the  c o n s o l i d a t e d  
grievance.
3. A day, f o r  the  pu rpose  of t h i s  A r t i c l e ,  I s  de f in e d  as any day 
of the calendar year, except Saturdays, Sundays, and legal (or school) 
hoi I days.
4. f l l i Js if lU  A " D i v i s i o n  Head" I s  defined as a management employee
a s s i g n e d  the a d m i n i s t r a t i v e  r e s p o n s i b i l i t y  f o r  a d i v i s i o n  In the  
Dl s t r i c t  Office.
5. C f l l i s a s  C o l l e g e  P r e s i d e n t  I s  de f in e d  as the  c h i e f
ad m in i s t ra t i ve  o f f i c e r  of a col lege.
6. MSDSasmSDl £fl)JiiOi£SS* A management employee I s  defined as any employee 
designated by the Board of Trustees  as management, con s i s ten t  with the 
p r o v i s i o n s  of Government Code 3540 et  seq.
7. Admin is t ra t ion *  A management employee.
8* BSSfiSadSiJt* The r e spo nden t  In any g r i e v a n c e  i s  t he  s u p e r v i s o r  o r  
management employee who has the author i ty  to  ad just  the complaint as 
determined by the campus or D i s t r i c t .
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0. R igh ts and R e sp o n s ib ilit ie s
1. At at I g r i e v a n c e  m eet !ng s  under t h I s  A r t l c l e ,  t he  g r I e v a n t  s h a l I  be 
e n t i t l e d  to  be accompanied and/or  r e p re s e n t e d  by an AFT r e p r e s e n ­
t a t i v e ^ ) .  A g r i e v a n t  s h a l l  a l s o  be e n t i t l e d  t o  r e p r e s e n t  
himsel f/hersel f (but may not be represented by any other person other 
than an AFT r e p r e s e n t a t i v e )  up t o  and i n c l u d i n g  S tep  Three  of  the  
Grievance Procedure. The s u p e r v i s o r  o r  adm I n I s t r a t o r  s h a l l  have the  
r i g h t  t o  be accompanied by ano the r  s u p e r v i s o r  o r  a d m I n I s t r a t o r  or  
D i s t r i c t  representa t ive  at  a i l  such  m eet ing s .  By mutual agreement,  
o t h e r  p e r s o n s  such as w i t n e s s e s  may a l s o  attend gr ievance meetings. 
Unit  members may have a gr ievance adjusted without  the Intervent ion  of 
the AFT as long as the adjustment I s  not In con s i s ten t  with  the terms 
of t h i s  Agreement. The AFT sha l l  be provided cop ies  of any gr ievance 
f i l e d  by u n i t  members and any r e s p o n se  by the  D i s t r i c t .  P r i o r  to  
re so lu t ion  of any grievance, the Union sha l l  be provided a copy of the 
proposed  r e s o l u t i o n  and g i v e n  the  o p p o r t u n i t y  t o  respond. Any 
disagreement concerning whether the s e t t l e m e n t  I s  I n c o n s i s t e n t  w i t h  
the  te rm s  o f  t h i s  Agreement  s h a l l  be s u b m i t te d  to  Step Four  f o r  
re so lu t lon .
2 * I iJPS  i f lc  HaialQXaSS aod AEJ  G r ie v a n c e
meetings and hear ings  w i l l  be scheduled at mutually  convenient t imes 
and places during D i s t r i c t  bus iness  hours. I f  a gr ievance meeting or 
h e a r i n g  i s  s ched u led  d u r i n g  w o rk in g  hours ,  r e a s o n a b l e  employee 
released time, Inc lud ing  necessary travel  time, without  l o s s  of sa la ry  
w i l l  be p r o v id ed  t o  the g r i e v a n t .  I f  g r i e v a n c e  m e e t i n g s  and/or  
h e a r i n g s  a re  conducted  o u t s i d e  the  AFT's Representat ive’s r e gu la r l y  
s ched u led  r e l e a s e d  t ime,  he/she s h a l l  be r e l e a s e d  from h i s / h e r  
a s s i g n m e n t  f o r  the  p e r io d  o f  the  m eet ing  or  h e a r i n g  p l u s  r e a s o n a b l e  
travel t ime without  l o s s  of pay.
3. Any r i g h t s  granted to  one party to  the compla int  sh a l l  be granted to  
the o ther .
4. The f11 Ing  o r  pendency of  a g r i e v a n c e  s h a l l  not de la y  o r  I n t e r f e r e  
w i t h  Im p lem en ta t io n  o f  any D i s t r i c t  a c t i o n  d u r i n g  the  p r o c e s s i n g  
thereof, un less  the pa r t i e s  agree to  the contrary.
5. P r o c e s s i n g  and d i s c u s s i n g  the  m e r i t s  o f  a g r i e v a n c e  s h a l l  not  be 
considered a waiver by the D i s t r i c t  or the defense tha t  the matter I s  
neither g r levab le  nor subject  t o  a r b i t r a t i o n  under t h i s  Agreement or 
that  the gr ievance should be denied fo r  other reasons  which do not go 
to  the merits.
6. Any In ve s t i g a t ion  or  other handl ing or p roces s ing  of any gr ievance by 
the g r i e v i n g  empl oyee s h a l l  be conducted  so  a s  t o  r e s u l  t  In m in im a l  
I n t e r f e r e n c e  w i th  o r  i n t e r r u p t i o n  of D i s t r i c t  b u s i n e s s  a t  the 
employee's work.
7. The Immediate  s u p e r v i s o r  or  management employee  s h a l l  In fo rm  the 
g r ievan t  of any l im i t a t i o n  upon h i s/her  author i ty  which prevents f u l l  
r e s o l u t l o n  of  the  g r i e v a n c e  and s h a l I  d i r e c t  the  g r i e v a n t ( s )  t o  the  
employee who has the author i ty  t o  re so lve  the grievance.
b. Copies of a l l  documents and communications re la ted  to  the process of 
the g r i e v a n c e  s h a l l  be f i l e d  In the  O f f i c e  of  E m p lo ye r -Em p lo yee  
Re la t ion s  and sha l l  be kept separate from the personnel f i l e s  of a l l
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the p a r t i c ip a t in g  part ie s.
9. Both pa r t i e s  to  the complaint have a profess iona l  o b l i g a t i o n  to  act in 
a c o o p e r a t i v e  and r e s p e c t f u l  manner f o r  an e a r l y  ad ju s tm e n t  o f  the 
complai nt.
10. A I 1 s t  o f  w i t n e s s e s  o r  o t h e r  p e r s o n s  who w i l l  a t tend  any g r  ievance  
meeting sha l l  be provided to  the other party at lea st  one working day 
p r io r  to  any scheduled meeting.
11. The g r i e v a n t  and r e spo nden t  and t h e i r  r e p r e s e n t a t I v e ( s ) ,  i f  any, 
s h a l l  have equal a c c e s s  t o  any documents  and D i s t r i c t  r e c o r d s  
which are re levant  to  and w i l l  a s s i s t  in ad ju s t in g  the grievance.
E. Waivers and Time L im its.
1. F a i l u r e  of the  g r i e v a n t ( s )  t o  ac t  on any g r i e v a n c e  w i t h i n  the  
prescr ibed time l im i t s ,  un less  mutual agreement to  extend the time has 
been reached, sha l l  conclude the grievance.
2. F a i l u r e  by a s u p e r v i s o r  o r  management employee t o  r e spond  t o  the 
employee's gr ievance w i th in  the spec i f ie d  time l i m i t s  sh a l l  permit the 
g r ievan t  to  proceed to  the next step un less  mutual agreement to  extend 
the time has been reached.
3. The day fo l low ing  actual s e r v i ce  of w r i t ten  dec i s ion  by e i th e r  of the 
pa r t ie s  sha l l  be counted as DAY ONE fo r  any deadline.
4. Any level of review may be waived by mutual agreement of the pa r t ie s  
t o  the grievance. Any time l im i t s  e s tab l i shed  In t h i s  procedure may 
be extended by mutual agreement of the pa r t ie s  t o  the grievance.
5. By mutual  agreement,  the g r i e v a n c e  may r e v e r t  t o  a p r i o r  le ve l  f o r  
recons iderat ion .
F. Procedure
1. fiXIS. With in  twenty (20) working days a f te r  the g r ie van t  knew or
by reasonable d i l i g e n ce  could have known of the cond it ion  upon which 
the gr ievance i s  based, the gr ievance must be presented In w r i t i n g  on 
a D i s t r i c t ' s  gr ievance form (Appendix G) t o  the immediate supe rv i so r  
who has the author i ty  to  adjust  the grievance. The w r i t ten  gr ievance 
s h a l l  c o n t a i n  a c l e a r  c o n c i s e  s t a t e m e n t  o f  t h e  a l l e g e d  
m 1 s i n t e r p r e t a t i o n ,  m i s a p p l i c a t i o n  o r  v i o l a t i o n  of a s p e c i f i c  
p r o v i s i o n ( s )  of  the  Agreement  or  o f  a w r i t t e n  r u l e ,  r e g u l a t i o n ,  
pol icy,  o r  p rocedu re  of  the  Lo s  A n g e le s  Community  Col lege  D i s t r i c t  
and/or  a p p l i c a b l e  r u l e s  of  the Pe r so nne l  C o m m is s ion ;  the  remedy 
sought; the s p e c i f i c  p rov i s io n ( s )  of the Agreement v io la ted ;  and the 
name of the employee's representat ive ( s ) ,  i f  any.
A meeting between the g r ie van t  and the immediate sup e rv i s o r  sha l l  take 
p la c e  w i t h i n  f i v e  (5) days  from p r e s e n t a t i o n  of t he  g r i e v a n c e .  The 
immediate  s u p e r v i s o r  s h a l l  r e p l y  in w r i t i n g  w i t h i n  f i v e  (5) days  
fo l l o w in g  the meeting. The dec is ion  sha l l  conta in  a c le a r  and concise  
statement as t o  the reason(s) for  sa id  decis ion.
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2. If  the gr ievance i s  not reso lved in Step One, the g r le van t
may, w ith in  f i v e  (5) days a f te r  rece ip t  of the immediate s u p e r v i s o r ' s  
w r i t ten  dec is ion,  present the w r i t ten  gr ievance t o  the next level of 
author ity.  The w r i t ten  gr ievance sha l l  conta in  the same info rmat ion  
as in S tep  One and a copy of the  immed iate  s u p e r v i s o r ' s  d e c i s i o n .  
W i t h i n  f i v e  (5) days  from re ce l  pt of  the  g r  i evance, a meet I ng sha l  I 
take place to  d i s cu s s  the matter. The next level of au thor i ty  sha l l  
r e p l y  in w r i t i n g  w i t h i n  f i v e  (5) days  f o l l o w i n g  the  meet ing.  The 
d e c i s i o n  s h a l l  c o n t a i n  a c l e a r  and c o n c i s e  s t a t e m e n t  as  t o  the  
reason(s) for  sa id  decision.
3. £tsu I i J I S S *  I f  +he g r i e v a n c e  I s  not  r e s o l v e d  in S tep  Two, the  
g r i e v a n t  may w i t h i n  f i v e  (5) da y s  a f t e r  r e c e i p t  o f  the d e c i s i o n  in 
Step Two, p re se n t  the  w r i t t e n  g r i e v a n c e  t o  the  Col lege P r e s i d e n t  o r  
D i v i s i o n  Head. The w r i t t e n  g r i e v a n c e  s h a l l  c o n t a i n  the same 
informat ion as in Step One, cop ies  of Step One and Step Two dec is ions,  
and reasons fo r  the appeal. W ith in  f i v e  (5) days a f te r  rece ip t  of the 
appeal,  the  C o l l e g e  P r e s i d e n t  o r  D i v i s i o n  Head s h a l l  s c h e d u le  a 
meeting with the g r ie van t  and/or other persons whose a s s i s t an ce  the 
Col lege  P r e s i d e n t  o r  D i v i s i o n  Head deems n e c e s s a r y  t o  a d j u s t  the  
grievance. With in  f i f t e e n  (15) days a f te r  rece ip t  of the appeal, the 
C o l l e g e  P r e s i d e n t  or  D i v i s i o n  Head s h a l l  communicate  h i s / h e r  
d e c i s i o n  in w r i t i n g  t o  the  g r i e v a n t .  The d e c i s i o n  s h a l I  c o n t a i n  a 
c lea r  and conc ise  statement as to  the reason(s) for  sa id  decis ion.
4 . SXsu £auc*
a. I f  the  g r i e v a n c e  i s  not  r e s o l v e d  a t  S tep  Three, the  g r i e v a n t ,  
subject  to  the approval of AFT, may f i l e  a w r i t ten  request t o  the 
O f f i c e  of  Em p lo ye r -Em p lo yee  R e l a t i o n s  f o r  a hea r in g .  The 
g r ievan t  sha l l  have ten (10) days from rece ip t  of the dec i s ion  in 
Step Three to  f i l e  sa id  request.
b. W ith in  f i f t e e n  (15) days a f te r  rece ip t  of the appeal, the O f f ice  
of Employer-Employee Re la t ion s  sha l l  make arrangements fo r  the 
j o i n t  s e l e c t i o n  of  an a r b i t r a t o r .  He/she may be a D i s t r i c t  
employee or  an a r b i t r a t o r  not employed by the  D i s t r i c t .  I f  an 
a r b i t r a t o r  cannot  be m u tu a l l y  agreed to, t he  s e r v i c e s  of  an 
a rb i t r a t o r  sha l l  be selected from a permanent panel of seven (7) 
a r b i t r a t o r s  l i s t e d  below:
If  one or more of the a r b i t r a t o r s  on the panel no longer wish to  
se rve ,  such p e r s o n ( s )  s h a l l  be r e p l a c e d  by mutual agreement  of 
the  part ies.
Each party sha l l  a l te rna te ly  s t r i k e  a name from the panel unt i l  
there i s  one name remaining. The party that  s t r i k e s  f i r s t  sha l l  
be determined by lot. Within  f i v e  (5) working days of s t r i k i n g ,  
the O f f i c e  of  Em p loye r -Em p lo yee  R e l a t l o n s  s h a l l  c o n t a c t  the  
remaining a rb i t ra to r .  Should he/she not be a va i la b le  to  hold a 
hear ing w ith in  s i x t y  (60) working days of the contact, the O f f i ce  
of Employer-Employee Re la t ion s  sha l l  contact  the la s t  a r b i t r a t o r  
s t ruck  from the l i s t  and contact  him/her in accordance with  the
Edna F ranc i s Me lv in  Lennard 
Thomas Chr is topher  
Joseph Gen t i Ie
Thomas Roberts 
W i I 11 am S. Rul e 
Walter Kaufman
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ab ove  p r o c e d u r e .  The p r o c e s s  s h a l l  be r e p e a t e d  u n t i l  an 
a r b i t r a t o r  I s  ob ta ine d  who I s  a v a i l a b l e  w i t h i n  the  s i x t y  (60) 
w o r k in g  days. I f  e ve ry  member c o n ta c te d  by the  above method I s  
u n a v a i l a b l e  w i t h i n  the  p r e s c r I  bed t im e  l i m i t s ,  the  a r b l t r a t o r  
a v a i la b le  at  the e a r l i e s t  date sha l l  be chosen.
c. The a r b i t r a t o r  s h a l I  have no power t o  add to, s u b t r a c t  from, 
d i s r e g a r d ,  a l t e r ,  o r  mod i fy  any of  the  t e rm s  o f  t h i s  Agreement. 
The h e a r i n g  o f f i c e r ' s  d e c i s i o n  s h a l I  be I Im l t e d  t o  a s p e c i f i c  
f in d in g  regard ing the a l leged m is in te rp re ta t ion ,  m isapp l ica t ion  
or v i o l a t i o n  of a s p e c i f i c  p rov l s lon ( s )  of t h i s  Agreement, or  of 
a w r i t t e n  r u l e ,  r e g u l a t i o n ,  p o l i c y ,  o r  p rocedu re  o f  the  Lo s  
Angeles Community Co l lege  D i s t r i c t  and/or app l icab le  r u le s  of the 
Personnel Commission.
d. The hear ing sha l l  be conducted In accordance with  the r u le s  and 
procedure prescr ibed In Sect ion  11513 of the Government Code of 
t h e  S t a t e  o f  C a l i f o r n i a .  No o t h e r  S e c t i o n  o f  t h e  S t a t e  
A d m i n i s t r a t i v e  P ro cedu re  Act  s h a l l  app ly  t o  t h i s  g r i e v a n c e  
procedure. The hear ing sha l l  be p r iva te  w ith  attendance l im ited  
t o  the p a r t i e s  t o  the g r i e v a n c e  and t h e i r  r e p r e s e n t a t I v e s ,  I f  
any, w i t n e s s e s  w h i l e  t e s t i f y i n g ,  and r e p r e s e n t a t 1v e s  of the 
O f f ice  of Employer-Employee Re la t ions.
e. The O f f ice  of Employer-Employee Re la t ion s  sha l l  be re spons ib le  
f o r  the  a r r an ge m e n t s  of  the  h e a r i n g ,  the  r e c o r d i n g  of  the 
proceedings, the maintenance of records, and such other se rv ice s  
r e q u i r e d  t o  a s s i s t  t h e  a r b i t r a t o r  I n  f u l f i l l i n g  h i s / h e r  
r e s p o n s i b i l i t i e s .  N e i t h e r  pa r t y  s h a l l  commun icate  w i th  the 
a r b i t r a t o r  without f i r s t  c o n t a c t i n g  the  o t h e r  pa r t y  t o  e x p l a i n  
the purpose of the Intended communication.
f. The hea r l  ng sha l  I be tape  recorded .  A t r a n s c r l  pt o f  the  re co rd  
s h a l l  be p r e p a r e d  a t  t h e  r e q u e s t  o f  e i t h e r  p a r t y  o r  t h e  
a r b i t r a t o r .  The c o s t  o f  the  t r a n s c r i p t  s h a l l  be borne by the 
pa r t y  r e q u e s t i n g  the  t r a n s c r i p t ,  excep t  t h a t  the  p a r t i e s  sha l  I 
share the cost  of the t r a n s c r i p t  I f  requested by the a rb i t ra to r .  
I f  no r e q u e s t  f o r  a t r a n s c r i p t  I s  made, the  p a r t i e s  sha l  I have 
access  t o  the tapes.
g. E i t h e r  pa r t y  may r e q u e s t  the  p re sence  of  w i t n e s s e s  and the  
p r o d u c t i o n  of  r e c o r d s  and s h a l I  s u p p l y  the  O f f i c e  of  Em p loye r -  
Employee Re la t ion s  with a l i s t  of the w itne sse s  t o  be ca l led  and 
the  r e c o r d s  re q u e s te d  at  l e a s t  f i v e  (5) days  In advance of  the 
hea r in g .  The a r b i t r a t o r  s h a l l  be empowered t o  d i r e c t  the 
a t tendance  o f  any D i s t r i c t  employee  t o  a t tend  the  h ea r in g ,  
without  lo s s  of sa la ry  to  the employee and d i r e c t  the product ion 
of records  re levant  t o  the hearing.
h. Advocates for  p a r t i e s  sha l l  exchange a l l  documentary materiel to 
be entered as evidence at lea st  ten (10) working days before the 
f i r s t  day of  the  hea r in g .  The names o f  w i t n e s s e s  s h a l l  be 
exchanged at l e a s t  f i v e  (5) working days before the f i r s t  day of 
the  hearing.
I. The a r b i t r a t o r ' s  de c i s ion  sha l l  be based so le l y  and exc lu s i ve ly  
on the  e v id e n c e  and a rgum ents  p re sen ted  by the  p a r t i e s  t o  the 
gr ievance and the record In the case. The a r b i t r a t o r ' s  dec i s ion
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s h a l l  be l i m i t e d  to  a s p e c i f i c  f i n d i n g  r e g a r d i n g  the  a l l e g e d  
m i s i n t e r p r e t a t i o n ,  m l s a p p l I c a t l o n ,  o r  v i o l a t i o n  o f  a s p e c i f i c  
p rov l s lon ( s )  of t h i s  Agreement, or of a w r i t ten  rule, regu la t ion ,  
p o l I c y ,  o r  p rocedu re  of  the  L o s  A n g e le s  Community  Col lege 
D i s t r i c t  and/or app l icab le  r u l e s  of the Personnel Commission.
j. The a r b i t r a t o r  s h a l I  have no power t o  add to, s u b t r a c t  from, 
d i s r e g a r d ,  a l t e r ,  o r  m od i fy  any o f  the  t e rm s  of  t h i s  Agreement.  
The a r b i t r a t o r  sha l l  have the author i ty  to  g rant  or recommend the 
payment of sa la ry  I f  I t  i s  proven that  the g r levan t  has rendered 
s e r v i c e  and has not  been pa id  f o r  t h a t  s e r v i c e ;  t he  a r b i t r a t o r  
may requ ire  the D i s t r i c t  to  pay the s a la ry  due fo r  such service. 
Other  monetary  awards  may be g r a n te d  In acco rdance  w i th  the 
p r in c ip le  of a r b i t r a t i o n  to  make the Injured party whole. If  a 
monetary award, other  than sa la ry  for  s e r v i c e s  rendered, I s  made 
In e x c e s s  of  $2,500, the  Board  o f  T r u s t e e s  s h a l I  re v iew  the 
a r b i t r a t o r s  d e c i s i o n  and r e n d e r  a f i n a l  d e c i s i o n  as t o  the  
amount of the award to  be granted.
The a r b i t r a t o r  s h a l I  have no power t o  g r a n t  a remedy e x ce e d in g  
t h a t  sou gh t  by the g r l e v a n t .  G r i e v a n c e s  a r i s i n g  p r i o r  t o  t h i s  
Agreement a re  to  be hand led  p u r s u a n t  t o  a p p l I c a b l e  g r i e v a n c e  
procedures which were In e f fe c t  p r i o r  t o  t h i s  Agreement.
k. The a r b i t r a t o r  s h a l l  rende r  w r i t t e n  f i nd in g s ,  conc lus ions,  and 
recommendations w ith in  s i x t y  (60) days of  the te rm ina t ion  o f  the 
hearing. The f ind ing s ,  c onc lu s ion s  and recommendations sha l l  be 
f ina l  and b inding on both part ies.
l. The Board and AFT w i l l  share equa l ly  the payment of the s e r v ice s  
and expenses of the hear ing o f f i c e r .
m. A l l  documents and communications re la ted  to  the process  of the 
g r i e v a n c e  s h a l l  be f i l e d  w i t h  the  O f f i c e  o f  Em p lo y e r - E m p lo ye e  
Re la t ion s  and sha l l  be kept separate from the personnel f i l e s  of 
the p a r t i c ip a t in g  part ies.
ARTICLE 23, WAGES AND SALARIES
A. S a la ry  P lacem ent: Ent ry - le ve l  placement on the s a la ry  schedule sha l l  be
at the lowest step of the schedule fo r  the c l a s s i f i c a t i o n  or at  the hourly 
r a te  e s t a b t I s h e d  f o r  the  c l a s s i f i c a t i o n ,  u n l e s s  t h e  d i s t r i c t  a u t h o r i z e s  
h i r i n g  at a h igher rate.
B. Step Advancement on the Sa lary  Schedules
1. Advancement from the f i r s t  t o  the second step sha l l  occcur as of the
f i r s t  day of the  pay p e r io d  wh ich  fo l  lows  c o m p le t i o n  o f  130 days  In
paid s ta tu s  In regu la r  ass ignments  In the c la s s .  For purposes of t h i s  
r u l e ,  130 days  shal  l be de f in e d  as 130 t im e s  t h e  a ve rage  number of 
r e g u l a r l y  a s s i g n e d  hou r s  per day f o r  the  employee. A day In pa id  
s ta tu s  sha l l  be defined as any day for  which pay I s  received.
2. Advancements t o  h igher  steps  sha l l  be made In succe s s ive  years  as of
the f i r s t  day of the correspond 1ngly numbered pay period on which the 
employee  r e c e i v e d  h i s / h e r  p r e v i o u s  s tep  advancement p ro v id e d  t h a t  
he/she has completed  at  l e a s t  130 days  In  pa id  s t a t u s  in r e g u l a r
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a s s i g n m e n t s  in the c l a s s  d u r i n g  the  t h i r t e e n  (13) pay p e r i o d s  s i n c e  
the preceding advancement.
3. In the  event  t h a t  the  employee does not  meet the  pa id  s t a t u s  
r e q u i re m e n t  p ro v id e d  above, h i s / h e r  s tep  advancement s h a l l  be 
e f fe c t i v e  as of the f i r s t  day of the pay period which f o l l o w s  h i s/her  
completion of such 130 days In paid s ta tu s  in regu la r  ass ignments  in 
the  c la s s .
4. Upon promotion or r e c l a s s i f i c a t i o n  which r e s u l t s  in a sa la ry  increase 
to  other than the f i r s t  step, sa la ry  adjustment sha l l  be affected as 
fo l lows:
a. I f  the  employee c o m p le te s  130 days  In pa id  s t a t u s  in r e g u l a r  
a s s i g n m e n t s  in the new c l a s s  as  of the date  h i s / h e r  s tep  
a d v a n c e m e n t  i s  due, no c h a n g e  in  h i s / h e r  c y c l e  o f  s t e p  
advancement sha l I  occur.
b. I f  the  employee has not  comp le ted  130 days  In  pa id  s t a t u s  In 
regu la r  ass ignments  In the new c l a s s  as of the date h is/her  step 
advancement i s  due, i t  sh a l l  become e f f e c t i v e  as of the f i r s t  day 
of  the  pay p e r io d  w h ich  f o l l o w s  h i s / h e r  c o m p le t i o n  of  the  pa id  
s ta tu s  requirement. A new cyc le  fo r  subsequent step advancements 
w i l l  thus be estab l ished.
c. An employee who i s  s u b j e c t  t o  a new p r o b a t i o n a r y  p e r io d  must 
spend at lea st  75 percent of the requ ired 130 days in paid s ta tu s  
in ac t ive  on-the-job performance of the du t ie s  of a p o s i t i o n  In 
the c l a s s .
5. The fo l  low i ng a c t i o n s  sha l  I not  a f f e c t  the  empl o y e e ' s  c yc l  e of  s tep  
advancement:
a. Real locat ion.
b. Change to  an equal or lower c l a s s .
6. Notwithstand ing other p r o v i s i o n s  of t h i s  A r t i c le ,  employees In c l a s s e s  
on a c c e l e r a t e d  h i r i n g  s t e p s  o r  w i t h  sho r tened  s a l a r y  r a n ge s  s h a l l  
rece ive  step advancement as fo l lows :
a. An employee on any lower step in a c l a s s  fo r  which an accelerated 
h i r i n g  step or a shortened sa la ry  range has been author ized sha l l  
advance to  the  new h i r i n g  s tep  on the  e f f e c t i v e  date  o f  the 
a c t i o n .  Such an employee  s h a l l  r e c e i v e  an advancement t o  the 
next  h i g h e r  s tep  of  the  s c h e d u le  f o r  h i s / h e r  c l a s s  as o f  the 
f i r s t  day o f  the pay p e r io d  in wh ich  the  a c c e l e r a t e d  s tep  or  
shortened range became e f fec t ive ,  provided that  he/she meets the 
paid s t a tu s  requirement.
b. A person i n i t i a l l y  employed in a c l a s s  on an accelerated h i r i n g  
s tep  o r  w i t h  a sh o r te n e d  sa l  a ry  range  s h a l I  advance t o  the  next 
h igher  step of  the schedule for  h i s/her  c l a s s  on the f i r s t  day of 
the pay p e r io d  in the  next s a l a r y  yea r  which  c o r r e s p o n d s  in 
number to  the pay period In which he/she was appointed, provided 
t h a t  he/she  meets  the  pa id  s t a t u s  req u i re m e n t .  Sub sequent  
advancements sha l l  be based on the c yc le  thus  estab l i shed.
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7. An employee who changes from a f l a t  hour ly  ra te  to  a ra te  on a s a la ry  
schedule sha l l  rece ive  h is/her  I n i t i a l  step advancement In the c l a s s  
as of the f i r s t  day of the pay period which f o l l o w s  h is/her  complet ion 
of 130 days  In pa id  s t a t u s  In r e g u l a r  a s s i g n m e n t s  In the  c l a s s  
f o l lo w in g  such change.
Subsequent  advancements  sha l  I t a k e  p la c e  as of  t he  f i r s t  day o f  t he  
c o r re spo nd  I n g I y  numbered pay p e r i o d  p r o v i d e d  t h e  p a i d  s t a t u s  
requirement I s  met.
8. An employee not se rv ing  In h i s/her  re gu la r  ass ignment sha l l  be treated 
as fo i lows:
a. An employee who I s  t e m p o r a r i l y  s e r v i n g  In a l i m i t e d - t e r m  
a s s i g n m e n t  In  an equal o r  h i g h e r  c l a s s  s h a l l  r e c e i v e  c r e d i t  
toward  s tep  advancement In h i s / h e r  r e g u l a r  c l a s s  d u r i n g  the 
period of h is/her  l im ited -term ass ignment; h is/her  step In the 
l l m t t e d - t e r m  a s s i g n m e n t  s h a l l  n o t  be a d ju s te d  u n l e s s  an 
adjustment I s  necessary t o  mainta in  a d i f f e r e n t i a l  over  h is/her  
current  regu la r  rate  as determined by the D i s t r i c t .
b. An employee who has been promoted to  a r e g u l a r  p o s i t i o n  but 
re tu rns  to  a lower c l a s s  before complet ing h i s/he r  probationary  
p e r io d  In the  h i g h e r  c l a s s  s h a l l  r e c e i v e  c r e d i t  tow a rd  s tep  
advancement In the  low er  c l a s s  f o r  t h e  fu l  I p e r i o d  of h i s / h e r  
se rv ice  In the h igher c la s s .  I f  h i s/her  ann iversary  date in the 
lower  c l a s s  has passed  w h i l e  he/she  was s e r v i n g  In the  h i g h e r  
cl  a s s ,  he/she  w i l l  r e c e i v e  a s tep  advancement when a s s i g n e d  t o  
the lower c la s s ,  provided that  he/she has met the requirements  of 
t h i s  A r t i c le .  For fu tu re  s tep  advancement  h i s / h e r  a n n i v e r s a r y  
date In the lower c l a s s  w i l l  be retained.
c. An employee who I s  on leave of absence from h is/her  regu la r  c l a s s  
In order to  serve In an apprentice c l a s s  sha l l  not rece ive  c red i t  
toward step advancement In the former c l a s s  dur ing  such period of 
l e a v e .  I f  h e / s h e  r e t u r n s  t o  h i s / h e r  f o r m e r  c l a s s  upon 
t e r m i n a t i o n  o f  leave  of  absence,  he/she  s h a l I  be pa lced  a t  the 
f l a t  h o u r l y  r a t e  of  the  c l a s s  o r  at  t h a t  s tep  o f  the  s c h e d u le  
which i s  c l o s e s t  t o  h is/her  cu r rent  apprent ice  rate.
9. Time spent  by an employee  on l e a ve s  r e s u l t i n g  from an I n d u s t r i a l  
a c c id e n t  o r  an I n d u s t r i a l  I l l n e s s ,  t em p ora ry  m i l i t a r y  leave, o r  
m i l i t a r y  leave other than temporary, sh a l l  be c red ited  as t ime In paid 
s ta tu s  fo r  purposes of step advancement.
10. Employees who are allowed to  take vacat ion  during per iods  which are 
excluded from th e i r  regu la r  a s s ignm ent  p e r i o d s  s h a l l  r e c e i v e  c r e d i t  
towards step advancement fo r  the time they are In paid s ta tu s  dur ing  
such periods.
C. N o th ing  In t h i s  A r t i c l e  s h a l l  p re ven t  the  Board  of  T r u s t e e s  from
withhold ing  step advancement, provided I t  I s  f i r s t  negotiated with AFT.
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D. A l l  r e g u l a r  em p loyees  a s s i g n e d  +o the Te ch n ic a l  C l e r i c a l  U n i t  s h a l l  be 
e l i g i b l e  for  career increments in accordance with the fo l low ing  schedule.
Xeacs ai Sszxlaa Qliificsatui Esc £& Esciad
10-14 $ 1 0 . 0 0
15-24 26.00
25 and over  30.00
These increments sha l l  be e f fe c t i v e  with the 0287 pay period.
E. E f fe c t i ve  July  1, 1987, a l l  c l a s s i f i c a t i o n s  covered by t h i s  agreement sha l l  
be granted a seven (7) percent increase over the 1984-85 sa la ry  schedule, 
except  f o r  cl  a s s  I f  i c a t i o n s  l i s t e d  In Append l x  B. which  w i l l  be g ran ted  
increases in add i t ion  to  the 7%, as indicated.
F. Additional sa la ry  Increases  to  any c l a s s  or  c l a s s e s  of p o s i t i o n s  sha l l  be 
negotiated with the AFT.
Ra te s  of  pay f o r  any new c l a s s i f i c a t i o n s  Implemented d u r i n g  the  term of 
t h i s  Agreement sha l l  be determined by the D i s t r i c t .
A commit tee  s h a l l  a l s o  s tudy  s a l a r y  d i f f e r e n t i a l s  based upon s p e c i a l  
s k i l l s .
G. The D i s t r i c t  a g ree s ,  t o  c o n t i n u e  the  p r o v i s i o n s  o f  S e c t i o n  414 (h) (2) of 
the Internal Revenue Code concerning tax  treatment of employee ret i rement  
c o n t r i b u t i o n s  t o  the  S t a t e  T e ach e r s  R e t i r e m e n t  System and the  P u b l i c  
Employees Retirement System.
ARTICLE 24, COMMITTEES
A. W orksite and D is tr ic t-W id e  Committees
I f  a Col lege  P r e s i d e n t ,  D i v i s i o n  Head, the  Chancel l o r ,  o r  the  Board  of 
T r u s t e e s  a p p o in t  a c a m p u s / w o r k s I t e  and/or  D i s t r i c t - w i d e  a d v i s o r y  
committee,  f o r  a c c r e d i t a t i o n ,  budget, p l a n n i n g /  deve lopment,  sexua l  
harassment, AIDS education, and/or a f f i rm a t i v e  act ion,  the AFT Co l lege  
S t a f f  G u i l d  s h a l l  be e n t i t l e d  t o  have a t  l e a s t  one of  I t s  members 
appointed to  the committee by the AFT S t a f f  Guild.
I f  the AFT S t a f f  G u i l d  i s  a sked  t o  p a r t i c i p a t e  in any o t h e r  com m it tee  
( in c lud ing  se lect ion) ,  the appointment sha l l  be made by the AFT.
B. C la s s if ie d  Service  Committee
The D i s t r i c t  agrees to  e s t a b l i s h  a c l a s s i f i e d  se r v ic e  committee to  study 
the  D i s t r i c t ' s  p r o c e d u r e s  and p o l i c i e s  c o n c e r n i n g  a p p l i c a t i o n s ,  
examinations, e l i g i b i l i t y ,  appointments, promotions, demotions, d i sm i s s a l s ,  
re s igna t ion s ,  compensation w i t h i n  c l a s s i f i c a t i o n s  ( i n c l u d i n g  a s tudy  of  
gender equity), job ana lyses  and s p e c i f i c a t i o n s ,  pub l ic  advert isements  of 
examinations, job q u a l i f i c a t i o n s ,  and career  ladders. The committee sha l l  
Include one AFT representat ive.
A r t i c le  24 73
C. Released Tine
The ba rga in ing  un i t  member(s) of the committee sha l l  have re leased time to  
carry  out the o b l i g a t i o n s  of t h i s  a r t i c le .
ARTICLE 25, EMPLOYEE ASSISTANCE PROGRAM
The Employee A s s i s t a n c e  Program s h a l l  be c o n t i n u e d  f o r  the  d u r a t i o n  o f  the  
Agreement. P r i o r  t o  June 30 each year the D i s t r i c t  and AFT sha l l  evaluate  the 
Employee As s i s tance  Program and make a recommendation to  the Board of Trustees  
concerning the program.
ARTICLE 26, TERM OF AGREEMENT AND RENEGOTIATIONS
A. Term: Th i s  Agreement sha l l  become e f f e c t i v e  upon adoption by the Board of 
T r u s t e e s  and e x e c u t i o n  by the  p a r t i e s ,  e xcep t  as  s p e c i f i c a l l y  p r o v id e d  
otherwise  In t h i s  Agreement. Th i s  Agreement sha l l  remain In f u l l  fo rce  and 
effect,  pursuant to  I t s  terms, for  a three (3) year period from the date of 
execution.
T h i s  Agreement sha l  I c o n s t i t u t e  a fu l  I and c om p le te  commitment  between 
both p a r t i e s .
B. Reopeners: At any t im e  a f t e r  A p r i l  1, but no l a t e r  than  May 1, p r i o r  t o
each f i s c a l  year 1988-89 and 1989-90, re spec t i ve ly ,  p a r t i e s  agree t o  reopen 
n e g o t i a t i o n s  on A r t i c l e  23, Wages and S a l a r i e s ,  A r t i c l e  21, H ea l th  and 
W e l fa re ,  and one o t h e r  A r t i c l e  s e l e c t e d  by the  D i s t r i c t  and the  AFT, 
r e s p e c t i v e l y .  Any Agreement reached  d u r i n g  such  reopene r  n e g o t i a t i o n s  
s h a l l  be made pa r t  of t h i s  Agreement.  A l l  o t h e r  p r o v i s i o n s  o f  t h i s  
Agreement sha l l  remain e f fe c t i v e  fo r  the durat ion  of the agreement.
C. N e g o t i a t i o n s  f o r  a s u c c e s s o r  Agreement s h a l l  commence upon r e q u e s t  o f  
e i the r  the D i s t r i c t  or the AFT at any time a f te r  May 1, 1990.
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r
EXECUTION OF AGREEMENT
In Witness  Whereof the p a r t i e s  execute the Agreement on the 8th day of November 
1987.
LOS ANGELES COMMUNITY COLLEGE D IST R IC T  AMERICAN FEDERATION OF TEACHERS
COLLEGE GUILD, LOCAL 1521, AFT/AFL-CIO
Barbara K le ln s c h a lt t ,  Chief Negotiator
By.
Sandra Lepore, Co-Chief Negotiator
Lytffa D'Ab I co , D i s t r i c t  O ffice s  
Secretary
By.
Mary Carr, Los Angeles C ity  Co llege
G l o r i a  WI I m ot. E a s t  Lo s  A n g e l e s  
Col lege
E dd o r a  B a b e r ,  L o s  A n g e l e s  H a r b o r  
Col lege
I rmond^Ke I t h ,  L o s  A n g e l e s  P i e r c e  
College!/ Secretary
Mylen^r D i l l ,  Los  Ange le s  Southw est 
Col l<
By.
Helen Bea l rd ,  Los  Ange l es  Trade Tech 
Col lege
D o r o t h y  Ru 
Col lege
L o s  A n g e l e s
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APPENDIX A
T ech n lca l/C la rica l C la sse s In U n it I
ACCOUNTANT 
ACCOUNTING a E R K  
ACCOUNTING aERK (SPECIAL)
ADMINISTRATIVE AIDE 
ARCHITECTURAL DESIGNER 
ARCHITECTURAL DRAFTER 
ASSISTANT PROGRAMMER 
ASSISTANT PROGRAMMER ANALYST 
ASSISTANT PURCHASING SPECIALIST  
ASSISTANT SOFTWARE SYSTEMS ANALYST 
ASSISTANT STOCK aER K
ASSISTANT TELECOMMUNICATIONS NETWORK ANALYST
ATHLETIC TRAINER
AUDITOR
BOOKSTORE CASHIER-aERK  
BOOKSTORE aE R K  
BOOKSTORE GUARD 
BOOKSTORE STOCK aER K  
BUSINESS OFF I a  CASHIER 
CHEMISTRY LABORATORY TECHNICIAN 
aE R K
a E R K  BOOKKEEPER 
aER K  STENOGRAPHER 
a E R K  TYPIST
COMMUNITY & STUDENT SERVICES AIDE 
COMMUNITY & STUDENT SERVICES ASSISTANT 
COMPOSITOR
COMPUTER LABORATORY ASSISTANT
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COMPUTER OPERATOR
COMPUTER OPERATOR TRAINEE
CONSTRUCTION INSPECTOR
CONTRACTS TECHNICIAN
COSMETOLOGY LABORATORY TECHNICIAN
CREDIT CLERK
DATA CONTROL CLERK
DATA ENTRY OPERATOR
EDUCATIONAL PROCESSING INSTRUCTIONAL ASSISTANT 
ENGINEERING LABORATORY TECHNICIAN
I
EQUIPMENT COORDINATOR
EXAMINATION AIDE
EXAMINATION PROCTOR
FILE & INDEX CLERK
FINANCIAL AID ASSISTANT
FINANCIAL AID CLERK
GRAPHIC ARTIST
HEALTH CENTER ASSISTANT
INFORMATION CLERK
INSTRUCTIONAL ASSISTANT -  APPAREL
INSTRUCTIONAL ASSISTANT -  LABOR RELATIONS
INSTRUCTIONAL ASSISTANT -  MATHEMATICS
INSTRUCTIONAL ASSISTANT -  MUSIC
INSTRUCTIONAL ASSISTANT -  NURSING
INSTRUCTIONAL ASSISTANT -  OFFICE ADMINISTRATION
INSTRUCTIONAL ASSISTANT -  PHOTOGRAPHY
APPENDIX A (Continued)
INSTRUCTIONAL ASSISTANT -  WELDING
INSTRUCTIONAL MEDIA ASSISTANT
INSURANCE CLERK
INTERMEDIATE CLERK
INTERMEDIATE CLERK-STENOGRAPHER
INTERMEDIATE CLERK-TYPIST
INTERPRETER FOR THE DEAF
LANGUAGE SKILLS INSTRUCTIONAL ASSISTANT
LIBRARY MED IA TECHNICAL ASS ISTANNT
LIFE SCIENCES LABORATORY TECHNICIAN
LOAN COLLECTOR
MUSIC LIBRARY ASSISTANT
PARKING ATTENDANT
PAYROLL CLERK
PAYROLL RECORDS CLERK
PERSONNEL ASSISTANT
PERSONNEL CLERK
PERSONNEL TRAINEE
PHOTOGRAPHER
PHOTOTYPESETTER
PHYSICAL SCIENCES LABORATORY TECHNICIAN 
PIANO ACCOMPANIST 
PLACEMENT INTERVIEWER 
PLANT FACILITIES ASSISTANT 
POOL LIFEGUARD
PROGRAMMER ANALYST
APPENDIX A (Continued)
PROOFREADING CLERK 
PROSTHETICS LABORATORY TECHNICIAN 
PURCHASING SPECIALIST
RECEIVING & MECHANICAL EQUIPMENT INSPECTOR
SCORING MACHINE CLERK
SECRETARY
SENIOR ACCOUNTING CLERK 
SENIOR COMPUTER OPERATOR 
SENIOR CONSTRUCTION INSPECTOR 
SENIOR EXAMINATION PROCTOR 
SENIOR INTERPRETER FOR THE DEAF 
SENIOR TYPIST 
STAFF AIDE 
STAFF ASSISTANT 
STAFF DEVELOPMENT SPECIALIST  
STATISTICAL AIDE 
STENOGRAPHIC SECRETARY 
STOCK CLERK
STUDENT CENTER ASSISTANT
TAPE LIBRARIAN
TELEPHONE OPERATOR
TEXTBOOK AND SUPPLY ORDER ASSISTANT
WORD PROCESSING OPERATOR
APPENDIX B
UNIT I
4% Accountant
3% Accounting Clerk
3% Accounting Clerk (Special)
5% Administrative Aide
1% Architectural Designer
1% Architectural Drafter
0% Assistant Programmer
0% Assistant Programmer Analyst
1% Assistant Purchasing Specialist
0% Assistant Software Systems
Analyst
1% Assistant Stock Clerk
0% Assistant Telecommunications
Network Analyst 
5% Athletic Trainer
1% Auditor
3% Bookstore Cashier-Clerk
3% Bookstore Clerk
3% Bookstore Guard
3% Bookstore Stock Clerk
3% Business Office Cashier
5% Chemistry Laboratory Technician
5% Clerk
3% Clerk-Bookkeeper
5% Clerk-Stenographer
5% Clerk-Typist
5% Community & Student Services
Aide
5% Community & Student Services
Assistant 
5% Compositor
5% Computer Laboratory Assistant
2% Computer Operator
3% Computer Operator Trainee
1% Construction Inspector
5% Cosmetology Laboratory
Technician 
5% Credit Clerk
3% Data Control Clerk
3% Data Entry Operator
5% EDP Instructional Assistant
5% Engineering Laboratory
Technician
5% Examination Aide
5% Examination Proctor
5% File & Index Clerk
5% Financial Aid Assistant
5% Financial Aid Clerk
1% Graphic Artist
5% Health Center Assistant
/ CLASS
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5% Information Clerk
5% Instructional Assistant
(Apparel)
5% Instructional Assistant
Relations)
5% Instructional Assistant
5% Instructional Assistant
(Nursing)
5% Instructional Assistant
Administration)
5% Instructional Assistant
(Photography)
5% Instructional Media Assistant
5% Insurance Clerk
5% Intermediate Clerk
6% Intermediate Clerk-Stenographer
5% Intermediate Clerk-Typist
5% Interpreter for the Deaf
5% Language Skills Instructional
Assistant
5% Library Media Technical
Assistant
5% Life Sciences Laboratory
Technician 
5% Loan Collector
5% Music Library Assistant
3% Parking Attendant
5% Payroll Clerk
5% Payroll Records Clerk
2% Personnel Assistant
5% Personnel Clerk
2% Personnel Trainee
1% Photographer
5% Phototypesetter
5% Physical Sciences Laboratory
Technician
5% Piano Accompanist
5% Placement Interviewer
5% Plant Facilities Assistant
5% Pool Lifeguard
0% Programmer Analyst
5% Proofreading Clerk
1% Purchasing Specialist
6% Secretary
3% Senior Accounting Clerk
2% Senior Computer Operator
1% Senior Construction Inspector
5% Senior Examination Proctor
5% Senior Interpreter for the Deaf
5% Senior Typist
3% Staff Aide
3% Staff Assistant
% CLASS
(Labor
(Music)
(Office
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2% Staff Development Specialist 
5% Statistical Aide 
6% Stenographic Secretary 
1% Stock Clerk 
5% Student Center Assistant
3% Tape Librarian
3% Telephone Operator 
3% Textbook & Supply Order 
Assistant
5% Word Processing Operator
% CLASS
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PERFORMANCE EVALUATION FOR PROBATIONARY CLASSIFIED EMPLOYEES
NAME:___________________________ _ ______________________________  EMPLOYEE NUMBER: 
CLASSIFICATION:________________________________________________ D IV ISIO N  O R  COLLEGE:
EVALUATION PERIOD:__________________________________________
RATINGS:
A - EXCEEDS W O RK PERFORMANCE STAN DARDS 
B - MEETS W O RK PERFORMANCE STAN DARDS 
C - BELOW W ORK PERFORMANCE STAN DARDS
PERFORMANCE STAN DARDS A B C C O M M EN TS
1. QUALITY OF W ORK: Consider the employee's job 
knowledge and the extent to which the employee 
is accurate, neat, well organized, and thorough.
2. Q UANT ITY  OF W ORK: Consider the extent to which 
the amount of work produced meets reasonable 
standards.
3. W ORK HABITS: Consider the extent to which the 
employee shows good daily attendance, is punc­
tual, orderly, complies with rules, regulations and 
instructions, and works without immediate supervi­
sion.
4. PERSONAL QUALITIES: Consider the extent to 
which the employee uses good judgment, shows 
initiative, and adapts to emergency and now situa­
tions. Personal qualities also includes personal 
hygiene.
5. RELATIONSH IP W ITH OTHERS: Consider the ex­
tent to which the employee works effectively and 
courteously with fellow employees, with students 
.uid the public.
<>. SUPERVISORY QUALITIES (if applicable):
Consider the extent to which tin* employee ex­
hibits leadership, partiality and fairness in making 
decisions. Shows good judgment in assigning 
work and communicates effectively. Assignments 
are completed'-in an effective and timely manner.
7. GENERAL C O M M EN TS O R  C O M M EN T S O N  OTHER ■n > n FORS NO T LISTED ABOVE:
8. OVERALL PERFORMANCE
CLASSIFICATION OF POSIT ION: Do the primary YES N O
duties of the employee fall within his/her assigned
c lass? If "N O " ,  attach a statement listing duties and Supervisor---------
responsibilities considered inappropriate to the class.
E m p lo ye e ______________
SufM’iusof signature Date
My signature below is an acknowledgement that I have seen and discussed this evaluation with my supervisor, but not necessarily im­
ply agreement with the evaluation. I understand that I have the right to respond to any derogatory evaluation or statement and attach 
such response to this evaluation.
Employee signature Date
Signature ot next level ot authoritx Date
Vice President signature Date
IA C C D  C l 029
APPENDIX C (Continued)
INSTRUCTIONS FOR PREPARING PERFORMANCE EVALUATION FORMS
1. An Evaluation Shall Be Completed for:
Each classified employee who is serving a probationary period The first probationary evaluation for an employee with a six-month 
probationary period shall be during the second month of the probationary period; the final evaluation shall be during the fourth 
month of the probationary period.
2. The Person Completing the Evaluation:
Shall be the employee's supervisor who is immediately responsible for the work of the employee. The supervisor is defined as the 
person who either oversees, reviews, or checks the daily work of the employee or is the one who is most closely acquainted with 
the employee's work performance. In the event an employee has worked for more than one supervisor during the reporting period, 
a separate form should be completed by each supervisor under whom the employee has worked for more than 120 working days
3. Before Making the Evaluation, the Supervisor is Requested to:
Verify that the name, employee number, class title, name of Division or College and reporting period dates for each employee, are 
correct.
4. An Employee's Work Performance Shall be Evaluated by:
A check mark (✓ ) in the appropriate box ("Below Work Performance Standards", "Meets Work Performance Standards", or "Ex­
ceeds Work Performance Standards") opposite the factor being reported. In addition, the supervisor should state in the "Com ­
ments" space the suggestions he/she gave to the employee on how to improve his/her work performance if below standards, or 
why the employee's performance exceeds the standards.
5. The Supervisor MAY:
Add and factors which he considers pertinent to the evaluation and record suggestions made to the employee that will aid him in 
improving his work or make other pertinent comments. The employee may respond to the supervisor's comments
6. The Supervisor SFIALL:
A. Hold a conference with each employee for whom an evaluation is completed.
Note: The form may be completed at the time of the conference, if the supervisor so wishes.)
B. Explain to each employee:
1. The reasons for performance evaluation shall be given by the evaluator,
2. The evaluator shall explain the kind of work performance expected,
! The evaluator shall give the reasons for the evaluation given and any negative evaluation or comments shall include specific 
recommendations for improvements and provisions for assisting the employee in implementing any recommendations 
made, and
4 The-evaluator and the evaluee may discuss any questions that the evaluee has concerning his/her job and/or the respon­
sibilities and duties assigned.
5. If the employee feels that the evaluation is improper, he may go to the supervisor's immediate superior to resolve dif­
ferences. No regular employee shall be denied this privilege.
C Sign the performance evaluation form and obtain the signature of the employee.
D. Submit the completed form to his immediate supervisor for review and signature.
E. Retain the triplicate copy of the performance evaluation form for the campus personnel file.
F Give the employee the duplicate copy of the completed form. (If the employee is not available, the supervisor will send a c opy 
of the form by certified mail to him/her at his/her last known address.)
G. Send the original copy to the Personnel Operations Branch to lie placed in the employee's personnel file.
7. Additional Forms Which May Be Used by the Supervisor:
A. A notice of outstanding work performance is available to provide a record of commendation for outstanding work perlormane e 
in regular, day-to-day ac tivities or in an unusally difficult and/or emergency situation. A notic e of outstanding work perfor­
mance may lie completed and filed at any lime considered appropriate by the employee's supervisor.
B. A notic e of unsatisfactory service is available to:
(1) Provide a written record of an employee's unsatisfactory service.
(2) Provide a written conformation that the employee has been told of his/her unsatisfactory service.
( !) Prepare for further disc iplinary action, such as suspension, demotion, or dismissal.
This notice of unsatisfactory service is given to the employee whenever his services are unsatisfactory.
8. If additiohal comments pertaining to the employee's performances are entered on the form subsequent to the evaluation con­
ference, the employee must lie advised of such comments.
DEFIN ITION OF COLU M NS
A. Exceeds Work Performance Standards: A check in this column indicates that the employee's work is better than satisfactory. If the 
employee's work is truly exc eptional and worthy of special notice and commendation, a notice of outstanding work performanc e 
should also tie used.
B. Meets Work Performance Standards: A check in this column indicates that the employee's work is definitely and consistently 
satisfactory.
C. Below Work Performance Standards: Persons evaluated in this category usually require additional training and closer supervision 
in order to meet fully the established work standards. The employee should understand that his work is not considered unsatisfac­
tory. but that additional effort on his part, along with more help on the part of his supervisor, will probably be required to bring his 
performance to a completely acceptable and satisfactory level. Continued failure to show improvement may lead to preparation of 
a notice of unsatisfactory service.
APPENDIX D
PERFORMANCE EVALUATION FOR PERMANENT CLASSIFIED EMPLOYEES
NAME:__________________________________________ ________________EMPLOYEE NUMBER: 
CLASSIFICATION:________________________________________________  D IV ISIO N  O R  COLLEGE:.
EVALUATION PERIOD:__________________________________________
RATINGS:
A - MEETS OR EXCEEDS WORK PERFORMANCE STAN DARDS 
B - BELOW WORK PERFORMANCE STAN DARDS
PERFORMANCE STAN DARDS A B C O M M EN TS
1. QUALITY OF WORK: Consider the employee's job 
knowledge and the extent to which the employee 
is accurate, neat, well organized, and thorough.
2. Q UANT ITY  OF W ORK: Consider the extent to which 
the amount of work produced meets reasonable 
standards.
3. W O RK HABITS: Consider the extent to which the 
employee shows good daily attendance, is punc­
tual, orderly, complies with rules, regulations and 
instructions, and works without immediate super­
vision.
4. PERSONAL QUALITIES: Consider the extent to 
which the employee uses good judgment, shows 
initiative, and adapts to emergency and new 
situations. Personal qualities also includes personal 
hygiene.
5. RELATIONSH IP W ITH OTHERS: Consider the ex­
tent to which the employee works effectively 
and courteously with fellow employees, with 
students and the public.
6. SUPERVISORY QUALIT IES (if applicable):
Consider the extent to which the employee exhibits 
leadership, impartiality and fairness in making deci­
sions. Shows good judgment in assigning work 
and communicates effectively. Assignments are 
completed in an effective and timely manner.
7. GENERAL C O M M EN TS O R  C O M M EN TS O N  OTHER FACTORS NO T LISTED ABOVE: r
8. OVERALL PERFORMANCE
CLASSIFICATION OF POSITION: Do the primary YES N O
duties of the employee fall within his/her assigned
class? If "N O ",  attach a statement listing duties and Supervisor ______  ____
responsibilities considered inappropriate to the class.
Employee ______  ____
Supervisor signature Date
M y signature below is an acknowledgement that I have seen and discussed this evaluation with my supervisor, but not necessarily im­
ply agreement with the evaluation. I understand that I have the right to respond to any derogatory evaluation or statement and attach 
such response to this evaluation.
Employee signature Date
Signature of next level of authority Date
Vice President signature Date
LACCD  C l 025
INSTRUCTIO NS FOR PREPARING PERFORMANCE EVALUATION FORMS
1. An Evaluation Shall Be Completed tor:
Each regular classified employee who is not serving in an initial probationary period. In the event an employee has worked for 
more than one supervisor during the previous period, a separate evaluation shall be completed by each supervisor for whom the 
employee has worked more than 120 working days.
2. The Person Completing the Evaluation:
Shall be the employee's supervisor who is immediately responsible for the work of the employee. The supervisor is defined as the 
person who either oversees, reviews, or checks the daily work of the employee or is the one who is most closely acquainted with 
the employee's work performance. In the event an employee has worked for more than one supervisor during the reporting period, 
a separate form should be completed by each supervisor under whom the employee has worked.
3. Before Making the Evaluation, the Supervisor is Requested to:
Verify that the name, employee number, class title, name of Division or College and reporting period dates for each employee, are 
correct.
4. An Employee's Work Performance Shall be Evaluated by:
A check mark ( s )  in the appropriate box ("Below Work Performance Standards" or "Meets or Exceeds Work Performance Stan­
dards") opposite the factor being reported. In addition, the supervisor should state in the "Comments" space the suggestions he 
gave to the employee on how to improve his/her work performance if below standards, or whv the employee's performance ex­
ceeds the standards.
5. The Supervisor MAY:
Add factors which he considers pertinent to the evaluation and record suggestions made to the employee that will aid him in im­
proving his work or make other pertinent comments. The employee may respond to the supervisor's comments.
6. The Supervisor SHALL:
A. Hold a conference with each employee for whom an evaluation is completed.
Note: The form may be completed at the time of the conference, if the supervisor so wishes.)
B. Explain to each employee:
1. The reasons for performance evaluation shall be given by the evaluator,
2. The evaluator shall explain the kind of work performance expected,
3. The evaluator shall give the reasons for the evaluation given and any negative evaluation or comments shall include specific 
recommendations for improvements and provisions for assisting the employee in implementing any recommendations 
made, and
4. The evaluator and the evaluee may disc uss any questions that the evaluee has concerning his/her job and/or the respon­
sibilities and duties assigned.
5. If the employee feels that the evaluation is improper, he may go to the supervisor's immediate superior to resolve dif­
ferences. No regular employee shall be denied this privilege.
C. Sign the performance evaluation form and obtain the signature of the employee.
D. Submit the- completed form to his immediate supervisor for review and signature.
E. Retain the triplicate copy of the performance evaluation form for the campus personnel file.
F. Give the employee the duplicate copy of the completed form. (If the employee is not available, the supervisor will send a 
copy of the form by certified mail to him/her at his/her last known address.)
G. Send the original copy to the Personnel Operations Branch to be placed in the employee's personnel file-.
7. Additional Forms Which May Be Used by the Supervisor:
A. A notice of outstanding work performance is available to provide a record of commendation for outstanding work perfor­
mance in regular, day-to-day activities or in an unusally difficult and/or emergency situation. A notice of outstanding work per- 
tormance may be completed and lik’d at any time considered appropriate by the employee's supervisor.
B. A notice of unsatisfactory service is available to:
(1) Provide a written record of an employee's unsatisfactory service.
(2) Provide a written conformation that the employee has been told of his/her unsatisfactory service.
(3) Prepare for further disciplinary action, such as suspension, demotion, or dismissal.
This notice of unsatisfactory service is given to the employee whenever his services are unsatisfactory.
8. If additional comments pertaining to the employee's performances are entered on the form subsequent to the evaluation con­
ference, the employee must be advised of such comments.
APPENDIX D (Continued)
DEFIN IT ION  OF C O LU M N S
A. Meets or Exceeds Work Performance Standards: A  check in this column indicates that the employee's work is satisfactory or bet­
ter. If the employee's work is truly exceptional and worthy of special notice and commendation, a notice of outstanding work per­
formance should also be used.
B. Below Work Performance Standards: Persons evaluated in this category usually require additional training and closer supervision 
in order to meet fully the established work standards The employee should understand that his work is not considered unsatisfac -
■ lory, but that additional effort on his part, along with more help on the part of his supervisor, will probably be required to bring his 
performance to a completely acceptable and satisfactory level. Continued failure to show improvement may lead to preparation of 
a notice of unsatisfactory service.
APPENDIX E
NOTICE OF OUTSTANDING WORK PERFORMANCE
(Prior to completing this form, see the instructions on the reverse side)
FULL NAME OF EMPLOYEE EMPLOYEE
* (Last Name First)....................................................... .......................................................NUMBER............................
CLASS TITLE.............................................................................................COLLEGE OR DIVISION........................
The employee named above is commended for outstanding work performance
for the period beginning................................. and ending............... ....................
Below are specific examples or explanatory comments of the outstanding work 
performance of the employee:
Signature of Supervisor Title Date
Signature of Employee Title Date
Signature of Reviewer (Optional) Title
80.21 (Rev. 2-24-70)
Date
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INSTRUCTIONS FOR PREPARING NOTICES OF OUTSTANDING WORK PERFORMANCE
1. REASONS FOR A NOTICE OF OUTSTANDING WORK PERFORMANCE: To provide on official 
record of commendation for:
A. Outstanding, day-to-day performance of an employee.
B. Outstanding work performance in unusually difficult and/or emergency situations
2. WHEN: Outstanding service may be reported as frequently as the supervisor considers appro­
priate. The use of this Notice should not be limited to emergency or unusual situations, but may 
include day-to-day work performance.
3. WHO: Notices are completed by the supervisor who is immediately responsible for the work of the 
employee. The supervisor is defined as the person who either oversees, reviews, or checks the 
daily work of the employee or is most closely acquainted with the employee's work
4 HOW:
A The supervisor issuing the Notice should give specific examples or explanatory comments of 
the employee's work performance which illustrate in what respect the employee has clearly 
exceeded the supervisor's standards for satisfactory work. These examples or comments 
should demonstrate the employee's outstanding work performance on one or more of the 
following factors:
Quantity of work 
Quality of work 
Work habits and attitudes 
Dependability 
Relationships with people 
Supervisory ability
B. At the time of issuance, ihe supervisor should:
1. Hold a conference with the employee for the purpose of explaining the basis for the Notice 
and informing the employee that the Notice will be filed in the employee's examination 
folder.
2. Sign the Notice of Outstanding Work Performance in triplicate and obtain the signature of 
the employee.
3. Send the original copy of the Notice to the Personnel Commission Office.
4. Give the employee the duplicate copy of the Notice.
5. Keep the triplicate copy for operating division records.
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APPENDIX F
LOS ANGELES C O M M U N IT Y  COLLEGE DISTRICT
Personnel Services Division *
NOTICE OF UNSATISFACTORY SERVICE 
(Classified Employee)
Name of Employee.______________________________________________ _Employee Number____________________________
College or D iv ision_______________________________________________ Position Title_________________________________
The services of the employee named herein are being reported as unsatisfactory for the period beginning: 
----------------------------------------- and ending___________________________ for the CAUSES and CHARGES indicated below.
CAUSE(S):
CHARGE(S): (ATTACH LIST OF CHARGES)
Signature of Immediate Supervisor Date Signature of College Date
President or Division Head
Signature of Next Higher Level Supervisor Date
ACKN O W LEDG M EN T  OF NOTIFICATION OF UNSTISFACTORY SERVICE
I have received a copy of this notice. I understand that any written statement I forward to the Staff Relations Branch regarding this 
notice will be attached to the copy in my personnel file. I understand that I must make an appointment for an interview with the 
Staff Relations Branch within five (5) working days from receipt of this notice.
( ) Employee not available for signature.
Signature of Employee Date
I certify that the employee named above has been presented and has received a copy of this notice, and has been informed that 
he/she must make an appointment with the Staff Relations Branch within five (5) working days.
Signature of Witness Date
Interviewed by Staff Relations Branch_______________________________ _____________________________________
Date
LACCD Form C 1065-4 3/77 rev. 4/84
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INSTRUCTIONS TO COLLEGE OR D IV IS IO N  IN ITIATING THIS NOTICE (REFER TO PERSONNEL G U ID E  B 478)
If notice is basis for disciplinary action (i.e., Dismissal, Suspension, or Demotion), an additional form will be required; see 
Personnel Guide B466, B477 and B479 for proper procedure.
A. Instructions for Preparation of Notice.
1. Prepare original and 2 copies of this form and attachments. ®
2. Fill in personal information as indicated (i.e., name, employee number, college and position title).
3. Fill in beginning and ending dates* the beginning date should coincide with the first recorded incident (charge). The en­
ding date should coincide with the last recorded incident (charge). *
4 . CAUSE(S): List appropriate causes exactly as indicated in Personnel Guide B478.
5. CHARGE(S): List charges on a separate page (original and two copies) and attach. Charges should be specific incidents 
which support the CAUSES.
6. List record of counseling and guidance sessions on a separate sheet and attach (original and two copies).
7. The supervisor initiating notice must sign and date in space provided. (Next higher level supervisor may countersign in 
space provided).
8. College President or his/her authorized representative must sign and date in space provided. Note: Notice prepared on 
district office personnel should be signed and dated by Division Head or his/her authorized representative.
B . Instruction for Issuing Notice.
1. If employee is not available for signature, indicate such by checking appropriate box, and forward original and 
employee's copy of Notice to the Staff Relations Branch.
2. If employee is available for signature, have a witness present when issuing the Notice. Have employee sign all copies, for­
ward the original to the Staff Relations Branch. Keep the first copy for your file; issue the second copy to the employee.
If the employee refuses to sign, but accepts a copy (leaves area with copy in his/her possession) have witness sign the 
original and remaining copies in space provided. Forward original to the Staff Relations Branch.
If the employee refuses to sign and does not retain a copy (leaves area without a copy in his/her possession) send his/her 
copy along with the original to the Staff Relations Branch.
«•
The employee must be informed that he/she must make an appointment with Staff Relations within five (5) days of receipt of 
the notice.
Timeliness: It is extremely important that the Notice be prepared and issued as soon as possible, after the last recorded incident.
Once issued to the employee, the original should immediately be forwarded to the Staff Relations Branch.
APPENDIX F (Continued)
LACCD Form C l 065-4/84
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APPENDIX G
EMPLOYEE GRIEVANCE FORM Los Angeles Community Col lege D i s t r i c t
In s t ruc t ions :  Sect ion 1 through 9 must be completed by the gr ievant  (please type or  p r in t ) .  
1 copy of th i s  form must be submitted to the respondent. The appropriate gr ievance 
procedure for  your respect ive  un it  must be followed.
1. Grievant (Full  Name): 2. Location:
3. Job T i t l e  (P o s i t io n ) : b. Employee No. 5. Name(s) o f  Representat ive(s)  i f  any.
..............
6. Off ice  or  Dept.
Name(s)
Organ i zat ion
GRIEVANCE
7. Step 1 Author i ty
_____________________Name_____________________________ ______________ Job T i t l e ___________________
IT C lear ly  and conc ise ly  s tate  your gr ievance: (Attach add it iona l  sheets i f  necessary.)
:
Clear ly  and conc i se ly  s tate  your remedy: (Attach add it iona l  sheets i f  necessary.)
S ignature  of  Grievant Date
Respondent: C lea r ly  and conc i se ly  s ta te  the reason for  your dec i s ion  on a separate sheet
and send copy with t h i s  form to the Of f ice  of  S t a f f  Re la t ions.
91
APPENDIX H
Class Title Code Unit Sched
Step
1
Step
2
Step
3
Step
4
Step
5
Accountant 1163 1 86F $1638 $17 30 $1828 $1931 $2038
Accounting Clerk 1328 1 26E 1304 1375 1451 1535 1623
Accounting Clerk (Spec) 1330 1 26E 1304 1375 1451 1535 1623
Administrative Aide 2460 1 06E 1534 1622 1715 1810 1913
Architectural Designer 1448 1 88F 1778 1879 1983 2096 2213
Architectural Drafter 1453 1 85F 1593 1683 1778 1879 1983
Assistant Programmer 1171 1 8 IE 1563 1652 1745 1843 1947
Ass't Programmer Analyst 1143 1 39E 1852 1956 2068 2183 2305
Assistant Purchasing
Specialist 5142 1 37E 1728 1826 1929 2038 2153
Ass't Software Systems
Analyst 1094 1 46E 2193 2316 2447 2587 2731
Assistant Stock Clerk 5292 1 79F 1350 1425 1507 1593 1683
Ass't Telecom Network
Analyst 1095 1 46E 2193 2316 2447 2587 2731
Athletic Trainer 5310 1 87F 1745 1844 1948 2057 2173
Auditor 1216 1 94E 2204 2326 2457 2598 2744
Bookstore Cashier-Clerk 5166 1 18E 1047 1105 1169 1234 1304
Bookstore Clerk 5169 1 14E 940 992 1047 1105 1169
Bookstore Guard 4297 1 64E 715 753 795 839 886
Bookstore Stock Clerk 5164 1 24E 1234 1304 1375 1451 1535
Business Office Cashier 1356 1 22E 1169 1234 1304 1375 1451
Chemistry Lab Tech 5254 1 32E 1563 1652 1745 1844 1948
Clerk 2678 1 14F 1006 1063 1120 1185 1252
Clerk-Bookkeeper 1348 1 22E 1169 1234 1304 1375 1451
Clerk-Stenographer 2483 1 20F 1185 1252 1321 1396 1474
Clerk-Typist 2848 1 16F 1063 1120 1185 1252 1321
Comm & Student Svcs Aide 5060 1 28E 1400 1478 1563 1652 1745
Comm & Student Svcs
Assistant 5085 1 34E 1652 1745 1844 1948 2057
Compositor 4764 1 27E 1362 1437 1519 1607 1697
Computer Lab Assistant 5280 1 32E 1563 1653 1745 1844 1948
Computer Operator 1154 1 8 OF 1363 1438 1521 1608 1699
Computer Operator Trainee 1159 1 22E 1169 1234 1304 1375 1451
Construction Inspector 1670 1 48E 2338 2469 2611 2757 2912
Contracts Technician 2531 1 8E 1903 2011 2125 2243 2371
Cosmetology Laboratory
Technician 5257 1 32E 1563 1652 1745 1844 1948
Credit Clerk 2596 1 24F 1321 1396 1474 1558 1646
Data Control Clerk 1335 1 24E 1234 1304 1375 1451 1535
Data Entry Operator 4748 1 74F 1138 1199 1270 1338 1412
EDP Instr Assistant 4569 1 32E 1563 1652 1745 1844 1948
Engineering Laboratory
Technician 5261 1 32E 1563 1652 1745 1844 1948
Equipment Coordinator 3034 1 88F 1778 1879 1983 2096 2213
Examination Aide 5024 1 7 IE 1262 1334 1408 1487 1571
Examination Proctor 2293 1 FRT $7.72 an hour
File & Index Clerk 2657 1 18F 1120 1185 1252 1321 1396
Financial Aid Assistant 2582 1 76E 1394 1472 1555 1646 17 35
Financial Aid Clerk 2584 1 70E 1183 1252 1321 1394 1472
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APPENDIX H (Continued)
Step Step Step Step Step
Class Title Code Unit Sched 1 2 3 4 5
Graphic Artist 4633 1 36E 1683 1778 1879 1983 2096Health Center Assistant 2600 1 22F 1252 1321 1396 1474 1558
Information Clerk 
Instructional Assistant
2603 1 22F 1252 1321 1396 1474 1558
(Apparel) 5251 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Labor Relations) 5265 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Math) 4579 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Music) 5268 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Nursing) 4580 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Office Administr) 4582 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Photography) 5273 1 32E 1563 1652 1745 1844 1948
Instructional Assistant
(Welding) 5276 1 32E 1563 1652 1745 1844 1948
Instructional Media
Assistant 4571 1 33E 1607 1697 1792 1893 2001
Insurance Clerk 2612 1 22F 1252 1321 1396 1474 1558
Intermediate Clerk 2673 1 18F 1120 1185 1252 1321 1396
Intern Clerk-Steno 2473 1 76F 1263 1333 1408 1488 1572
Interm Clerk-Typist 
Interpreter for the
2823 1 20F 1185 1252 1321 1396 1474
Deaf 4575 1 26E 1304 1375 1451 1535 1623
Language Skills Instr
Assistant 4560 1 32E 1563 1652 1745 1844 1948
Library Media Technical
Assistant 2618 1 22F 1252 1321 1396 1474 1558
Life Sciences Lab Tech 5263 1 32E 1563 1652 1745 1844 1948
Loan Collector 2581 1 76E 1394 1472 1555 1646 17 35
Music Library Assistant 4585 1 32E 1563 1652 1745 1844 1948
Parking Attendant 5870 1 05E 7 30 770 815 857 905
Payroll Clerk 1338 1 77F 1328 1400 1478 1563 1652
Payroll Records Clerk 1347 1 75F 1190 1256 1328 1400 1478
Personnel Assistant 5018 1 86E 1785 1885 1993 2104 2224
Personnel Clerk 2278 1 22F 1252 1321 1396 1474 1558
Personnel Trainee 5029 1 FRT $7.21 an hour
Photographer 4648 1 36E 1683 1778 1879 1983 2096
Phototypesetter 
Physical Sciences Lab
2813 1 24F 1321 1396 1474 1558 1646
Technician 5274 1 32E 1563 1652 1745 1844 1948
Piano Accompanist 5378 1 32E 1563 1652 1745 1844 1948
Placement Interviewer 2265 1 28F 1474 1558 1646 1738 1836
Plant Facilities Ass't 2594 1 26F 1396 1474 1558 1646 1738
Pool Lifeguard 5383 1 23E 1221 1293 1362 1437 1519
Programmer Analyst 1093 1 45E 2183 2305 2436 2576 2717
Proofreading Clerk 2818 1 22F 1252 1321 1396 1474 1558
Prosthetics Lab Tech 5277 1 32E 1563 1652 1745 1844 1948
Purchasing Specialist 5122 1 43E 2038 2153 2274 2401 2541
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APPENDIX H (Continued)
Class Title Code Unit Sched
Step
1
Step
2
Step
3
Step
4
Step
5
Receiving & Mechanical
Equipment Inspector 307 3 1 FRT $ 17.43 an hour
Scoring Machine Clerk 2628 1 22F 1252 1321 1396 1474 1558
Secretary 2468 1 78F 1333 1408 1488 1572 1660
Senior Accounting Clerk 1325 1 30E 1451 1535 1623 1714 1811
Sr Computer Operator 1155 1 83F 1521 1608 1699 1795 1896
Senior Construction
Inspector 1660 1 52E 2611 2757 2912 3078 3250
Senior Examination
Proctor 2283 1 FRT $ 8.63 an hour
Senior Interpreter for
the Deaf 4552 1 30E 1451 1535 1623 1714 1811
Senior Typist 2819 1 22F 1252 1321 1396 1474 1558
Staff Aide 5090 1 84F 1535 1623 1714 1811 1913
Staff Assistant 5078 1 38E 1811 1913 2020 2134 2254
Staff Development
Specialist 5050 1 3E 2296 2427 2565 2708 2862
Statistical Aide 1327 1 04E 1303 1377 1453 1534 1622
Stenographic Secretary 2463 1 8 IF 1408 1488 1572 1660 1753
Stock Clerk 5248 1 82F 1507 1593 1683 1778 1879
Student Center Ass't 5374 1 2 IE 1159 1221 1293 1362 1437
Tape Librarian 1336 1 24E 1234 1304 1375 1451 1535
Telephone Operator 4858 1 02E 1086 1147 1213 1280 1352
Textbook & Supply
Order Assistant 5162 1 26E 1304 1375 1451 1535 1623
Word Proc Operator 2820 1 22F 1252 1321 1396 1474 1558
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Form Approved 
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Approval Expires 7/31/87
Personnel Operations Branch
Los Angeles Community College Dist
617 West Seventh Street
Los Angeles , CA. 90017 PREVIOUS AGREEMENT EXPIRED
OCTOBER 12, 1986
L J
Respondent:
We have in our file of collective bargaining agreements a copy of your agreement(s):
Los Angeles CA Community College Bist Lu
WITH TEACHERS
1521 CALIFORNIA
Would you please send us a copy of your current agreement-with any supplements (e.g., employee-benefit plans) and wage 
schedules-negotiated to replace or to supplement the expired agreement. If your old agreement has been continued without 
change or if it is to remain in force until negotiations are concluded, a notation to this effect on this letter will be appreciated.
I should like to remind you that our agreement file is open for your use, except for material submitted with a restriction on 
public inspection. You may return this form and your agreement in the enclosed envelope which requires no postage.
Sincerely yours,
0 JANET L. NORWOOD 
Commissioner
PLEASE RETURN THIS LETTER WITH 
YOUR RESPONSE OR AGREEMENT(S).
I f  more than ona agreement, use back o f  form for each document. (Please Print) 
1. Approximate number of employees involved------------ ^  c i ^ —
2. Number and location of establishments covered by agreement ^  D / r m /  c 7 -  „_______ Acs  cxA-77*  ,i v
3. Product, service, or type of business -------
4. If your agreement has been extended, indicate new expiration date _ -1-  /~ t /h r  %
Da t -cT rfA r Sn&r*' e r - m u t - t Jt -&~ H - a f  3 1
Your Name and Position
s  0.
Address
_ £ a ______________
BLS 2452 (Rev. August 1984)
P M k 6 V cx / C » Pl Area Code/Telephone Number
a _ _  P  -------------------- ------- . :  .
Q *> L * r  fifitcuefUrT ~ ^  **'*>/
T
